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Haxa3 pexkropa XapkiBcbKoro
HAIlIOHAJIbHOI'0 YHiBEPCUTETY
imeni B.H.Kapazina

2024p. Ne 0102 -1/

IHCTPYKUIA
PO NOPSIAOK BeleHHA 00.1iKYy, 30epiranHsi, BAKOPUCTAHHS |
3HMIIEHHS JOKYMEHTIB Ta iHIIUX MaTepiajJbHUX HOCIIB iH(popMaii,
1[0 MICTATH CJIY:K00BY iHpopMaito

3arajpbHa 4YacTHHA
1. s IHcTpyKIlis BU3HAYa€ €IMHI BUMOTU 10 BEACHHS OOIIKY, 30epiraHss,
BUKOPHCTAaHHSA 1 3HUIICHHA JOKYMEHTIB Ta IHIIUX MaTepialbHUX HOCIIB

iHpopMmarii (mami - JOKYMEHTH), IO MICTATh CIY>KO00BY 1HoOpMaIliio B
XapkiBChbKOMY HallioHalbHOMY yHiBepcuteri imeHi B.H.Kapazina (mami -
YHIBEPCUTET).

2. B yHiBepcUTETI yTBOPIOETHCS KOMICIA 3 THUTaHb POOOTH 13 CIY>KOOBOIO
iH(dopMarlii€ro, sKa TOCTIMHO Ji€, TOJOXKEHHS TMpO SKy Ta CKIax SKOl
3aTBEPKYIOTHCS BIAMOBITHUM HAKA30M PEKTOpPA YHIBEPCUTETY.

3. OcHOBHMMH 3aBIaHHSIMH KOMICii 3 THUTaHb pPOOOTH 13 CIyX’OO0BOIO
1H(opMalliero €:

CKJIQZICHHS! Ha MiACTaBl MPOIMO3HIIN CTPYKTYPHHUX MIAPO3AUIB YHIBEPCUTETY
Ta 3 ypaxyBaHHSM BHMOT 3aKOHO/JABCTBA MEPEIiKy BiJIOMOCTEH, IO CTAHOBIATH
ciyx00By 1HGoOpMalito (Jam - Tepesik B1IOMOCTEH), 1 MoJaHHS Horo Ha
3aTBEPKEHHS PEKTOPY YHIBEPCUTETY;

neperssig A0OKYMeHTIB 3 rpudom « s ciry>k00BOro KOPUCTYBaHHS» 3 METOIO
Horo miATBEpIXKEHHS a00 CKacyBaHHS;

PO3IIIAl TOKYMEHTIB 3 TpudoM «Jliisa ciry>k00BOr0 KOPUCTYBaHHS» HA TIPEIMET
BCTAHOBJICHHSI B HUX BIJIOMOCTEH, II0 MICTATh BIAKPUTY 1H(MOpMAIlito, sIKa MOXKE
OyTH BUKOpPHCTaHA 1] 9ac OMpPAIFOBAHHS 3aMUTIB HA MyOJIiuHy 1HGOpPMAIIiIO;

pO3CHiyBaHHS Ha TIJACTaBl DIMICHHS pekTopa (IPOPEKTOpa) YHIBEPCUTETY
dakTiB BTpaTu AOKYMEHTIB 3 Tpudom «Jlyis ciyk00BOro KOpPHUCTYyBaHHS» Ta
PO3TOJIONMIEHHS CTy>K00BO1 1H(MOpMAIIii;

PO3TIISAT TUTAHHSA 1010 TPUCBOEHHS Tpuda « /1 c1y>k00BOTO KOPUCTYBAHHS
JIOKYMEHTaM, 110 MICTATh CIIY>KO00BY 1HpoOpMallito, sika HE TiepedaueHa nepeaikom
B1JIOMOCTEH, 3a MOJaHHAM OC10, SIK1 MIAMUCYIOTh TAKUM IOKYMEHT;

BUBYCHHS Ta TPOBEICHHS OIIHKKM MarepialliB, 3 SKHMH IUIAHY€EThCS
03HAHOMUTH 1HO3eMIIIB 200 sIKi OyAyTh iM MepeaaHi.

Jlo ckmagy kowmicli 3 mnMTaHb PpoOOTH 13 Cayk00Bow 1H(MOpPMAIIIEIO
BKJTFOUAIOTHCS TPAIlIBHUKK CTPYKTYPHUX MIAPO3AUNIB YHIBEPCUTETY, B SKHX
CTBOPIOETHCS CIIy)00Ba 1HPOpMAIlisl, a TAKOXK MPALIBHUKUA PEKUMHO-CEKPETHOTO,
BICBKOBO-MOOLTI3AIIHHOTO  BIIAUTIB,  BIIJILTY nimoBoacTBa  LleHTpy
JOKYMEHTAII11, BIIMTOB1AJIbHI 32 3aIIUTH HA 1HGOPMAITIFO.

JOKYMEHT CEZl, ACKO/, XapkiBCbKUI HaLjioHanbHWiA yHiBepcuTeT imeHi B. H. KapasiHa
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Jlo ckiagy KoMicii, yTBOPEHOI 3a HampsiMaMu isUIbHOCTI YHIBEPCHUTETY,
BKJTFOUYAIOTHCS KBaJIi(hiKOBaHI MPAI[iBHUKHU 3 BIJMTOBIIHUX HAMPSMIB JIIsUTBHOCTI.

4. Tlepemk BIJOMOCTEH CKJIAIAEThCS YHIBEPCUTETOM BIATOBIAHO 10
BUMOT YaCTUHU Jpyroi ctaTTi 6 ta crarti 9 3akony Ykpainu “IIpo moctym mo
nyOmiuHol 1H(poOpMaIi”, 3aTBEpIKY€EThCS HAKA30M PEKTOpa YHIBEPCUTETY Ta
ONPIIIOHIOETHCS HA OQiliiTHOMY BeO-CalTI.

5. IlpamiBHUKH, SKUM JOPYYEHO OMPAIbOBYBAaTH JOKYMEHT, IO MiCTUTh
CIIy»00BY 1H(QOpMaIlil0, BA3HAYAIOTHCSI PEKTOPOM YHIBEPCUTETY, MPOPEKTOPAMHU,
KEepPIBHUKAMU CTPYKTYPHUX MIAPO3LIIB y PE30JIIOLi 10 TAKOTO JOKYMEHTA.

UneHn MOCTIHHUX a00 THUMYAcCOBHX KOHCYJBTaTUBHUX, JOPATYNX Ta 1HIIUX
JOTIOMIKHUX MIJAPO3JIUIIB YHIBEPCUTETY, SKI HE € 1i MpamiBHUKaMH, MOXYTh
MpaIoBaT 3 JOKYMEHTAMH, IO MICTATh CIyXOOBY 1H(OpMAIlit0 Ta BUHOCITHCS
HAa pO3MIA  BIAMOBIAHOTO TIiAPO3AUTY Ha MIACTaBl  Pe30JIIOIIi  peKTopa
YHIBEPCUTETY.

6. Oprasxi3zaiiisi B yHIBepCUTETI pOOOTH 3 IOKYMEHTaMHU, [0 MICTAThH CITyKOOBY
iH(DOopMaIrito, MOKIAAAETHC HA BIJIUT AT0BOACTBA LleHTpy mokymeHTartii.

O6mnik, ¢dopMyBaHHS crpaB, 30epiraHHA Ta BHUKOPHUCTAHHS JOKYMEHTIB 3
BiamiTkamu “Jlitep “M”, “Jlitep “CI” npoBOAATHCS CTPYKTYPHUMU MHiIPO3/iIaMu
a00 MocaJoBMMHU OcO0amu, BIJANOBIJAJIBHUMHU B YHIBEPCUTETI 3a MOOUTI3aLlIiHY
po0oTy, poOOTY 3 TOKYMEHTAaMH 3 MUTAHb CHELIaIbHOI IH(QOpPMAIIi.

KepiBHUKH CTPYKTYpHUX MIAPO3AUIIB YHIBEPCUTETY 3/1MCHIOIOTh KOHTPOJb 32
JOTPUMAHHSM TMOPSIIKY MIATOTOBKH JOKYMEHTIB 3 rpudom «is ciyx060BoOro
KOPUCTYBaHHS», 1X 30€piraHHs 1 BAKOPUCTAHHS.

7. Binmin aimoBoacTBa lleHTpy mokyMmeHTallli O3HAWOMIIIOE TIPAIiBHHKIB
CTPYKTYPHHX IIJIPO3/LIIB, a TAKOXK YJICHIB 3a3HAUYCHMX Yy IMMYHKTI S5 111€i [HCTpyKITIi
MIIPO3AUTIB 3 1HCTPYKIIEIO YHIBEPCUTETY TMPO TMOPSAOK BEACHHS OOIKY,
30epiraHHsi, BUKOPUCTAHHS 1 3HUINECHHS JIOKYMEHTIB Ta IHIIUX MaTepialbHUX
HOCI1B, 110 MICTSITh CIyK00BY iH(poOpMaIlito (Jaii - IHCTPYKIliSA YHIBEPCUTETY), 1]l
po3muc.

8. JlokymeHTaM, IO MICTATh CIY»XOOBY iH(OpPMAIliI0, MPUCBOIOETHCS TPHUP
«ns ciyx00Boro kopuctyBaHHsS». Ha JOKyMeHTax, IIO MICTSTh CIIyKOOBY
1H(popManio 3:

MOOUTI3alIHHUX TUTaHb, 10AATKOBO MPOCTaBIsAEThCA BiaMiTKa “JliTep “M”;

nUTaHb crenlaibHoi iHpopmallii - BiamiTka “CI”.

9. IluraHHs 1mOAO HEOOXITHOCTI MPUCBOEHHSA JOKYMEHTY rpuda «/Ius
CIIy’KOOBOTO KOPHUCTYBAaHHS» BHUPIIIYETHCS BUKOHABIEM a00 MOCATOBOIO 0CO0O0IO,
sKa MIANACY€E JOKYMEHT, BIJIMOBIIHO 70 MEPEIIKY BIIOMOCTEH Ta 3 JOTPUMAaHHSIM
BUMOT YaCTUHU JIpyroi ctaTTi 6 ta crarti 9 3akony VYkpainu “Ilpo moctym mo
nyOmigHOi iHpopMarii”.

10. Jlo mpuHHATTS pillleHHS PO TPHUCBOEHHS JOKyMeHTy Tpuda « /s
CITy’KOOBOTO KOPHCTYBaHHS» OCOOM, 3a3HaueHl B TyHKTI 9 miei I[ucTpykii,
MOBUHHI:

1) mepeBipuTH, YU HAJCKUTh 1H(OpMalis, SKy MICTUTh JOKYMEHT, MO
KaTeropiii, BU3BHAYEHUX Yy YacCTHHI nepiriil crarti 9 3akony Ykpainu «IIpo noctyn
10 myOniyHOo1 1H(QopMaIIii» (1ai — 3aK0H);
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2) BCTAaHOBUTH, UM HAJICKHUTHh BIAMOBIIHA 1HGOpMAIiS J0 TaKoi, JOCTYI JI0
SKO1 3TITHO 13 3aKOHOM HE MOXe OyTH OOMEXKEHO, B TOMY YHCIHI IIJISIXOM
BIJIHECCHHS i1 10 ci1y>k00BOi 1H(pOpMaIlii;

3) mepeBipuUTH MOTPUMaHHS CYKYMHOCTI BHMOT, Mepea0adeHnX YaCTHHOIO
npyroro ctarti 6 3akony Ykpaiau “IIpo moctyn mo myOmiuHoi iHpopMmarrii”.

B okpeMux Bunajkax MUTAHHS MIOAO0 HEOOXIJHOCTI MPUCBOEHHS JOKYMEHTY
rpuda «/Ins ciayx00BOro KOpUCTYBaHHS» MOKE OyTH PO3IJISHYTO KOMICIEHO 3
NUTaHb POOOTH 13 CIIy»KO00BOIO 1HGOPMAIIIEIO 32 MOJAHHIM MOCaT0BOT 0CO0H, sIKa
HiANMACYBaTUME TOKYMEHT.

11. 3a0opoHsieThCS BUKOPUCTOBYBATH IJisi Mepenayl ciiyk00Boi 1Hdopmarllii
BIIKPUTI KaHAJH 3B’SI3KY.

VY pa3i BUHUKHEHHsI HEOOX1THOCTI B Iepenayl (HaJCWIaHH1) JTOKYMEHTIB, IO
MICTATD CITY>K00BY 1H(GOpMAILiIO, IOPUIUIHUM 0CO0aM, TPOMAICBKUM 00’ € THAHHSIM
0e3 crarycy IOpUIAYHOI 0coOM Ta (I3UMYHUM 0co0aM, Ha SKUX HE MOIIHPIOIOTHCS
BUMOTH TI1l€i [HCTpyKIlli, ocTaHHl OepyTh Ha cebe MHUCHMOBE 3000B’S3aHHS
CTOCOBHO HEPO3TOJIOMIEHHS OTPUMAaHO1 CITy>k00B01 1H(hOpMAaIIii.

KepiBHuku ropuanuHux o0cib, TpoMaachKux 00’e€qHaHb 0e3 cTarycy

IOPUAMYHOI 0COOM Ta (pi3MUHI OCOOM 3a PO3TOJIOLIEHHS CIIy»)00BOi 1H(popMmarlli
HECYTh BIANOBIAAIBHICTh BIAMIOBIAHO O 3aKOHY.
12. BiamoBigaJbHICT, 3a oOpraHizamilo Ta 3a0e3MeueHHs JOTPUMaHHS B
YHIBEPCUTETI MOPSJIKY BeICHHS 00Ky, 30epiraHHs Ta BUKOPUCTAHHS IOKYMEHTIB,
IO MICTSTh CIYX)OOBY 1H(QOpMaIllil0, TOKJIAIA€ThCA HA PEKTOpa Ta MPOPEKTOPIB
YHIBEPCHUTETY, SIKI OpPraHi30BYIOTh HANpPsIMU BIAMOBIIHOI JISUIBHOCTI 3TITHO 3
yiHHUM Haka3oM «[Ipo po3monai 00OB’SI3KIB MikK PEKTOPOM Ta MPOPEKTOpaMuU
YHIBEPCHUTETY.

Ocobu, BHUHHI Yy TIOpyIIEHHI TOPAIKY BEIEHHA OOJKy, 30epiraHus,
BUKOPUCTAHHSA 1 3HUIIEHHS JOKYMEHTIB Ta IHIIMX MaTeplaibHUX HOCIIB
iH(popMarlii, mo MICTATh CIyX)O00BY iH(MOpMaIlito, iX BTpaTi ad0 PO3TOJIOIMIEHHI
ciry»00Boi 1H(pOpMAITii, 0 B HUX MICTUTHCS, MPUTATYIOTHCSA 10 AUCIUILUTIHAPHOT
a00 1HITOT BIAMOBIJAIBHOCTI, IEpeI0aYeHOT 3aKOHOM.

13. Ilix yac pobotu 3 gokyMeHTamu 3 rpudom «/ns cmoyx060BOro
KOPUCTYBAaHHS» 3aCTOCOBYIOTbCS [HCTpyKIisi 3 AUTIOBOACTBA B XapKIBCBKOMY
HalloHanbHOMY yHiBepcuTeTl iMeHi B.H.Kapa3ina,3aTBepakeHoi Haka3oM peKkTopa
yHiBepcuteTy Big 16 rpymns 2019 poky Ne 0102 — 1/745 (31 3MiHamu) Ta
HAI[lOHAJbHUX CTaHAAPTIB, IO pErIaMeHTYITh TMOPSIJOK CKIAJACHHS Ta
odopMIICHHS OpraHi3alitHO-PO3MOPSTIUX JOKYMEHTIB.

CtBOpeHHs,  BIAIpABJICHHS, IMepeAaBaHHs,  OJIEpKaHHS,  30epiraHHs,
00poOJIeHHsI, BUKOPUCTAHHS Ta 3HUIIEHHS EJIEKTPOHHUX TOKYMEHTIB 3 TpudoMm
«JIms1 cmy:k00BOTO KOPUCTYBAHHS» B YHIBEPCUTETY 3A1MCHIOETHCA BIIMOBIIHO /10
BUMOI 3aKOHOJABCTBa, WIO PEryJilo€ MUTaHHS pOOOTH 3 EJIEeKTPOHHUMU
JIOKyMEHTaMU Ta MUTAHHS €JIEKTPOHHOTO JOKYMEHTOO0O0ITY.

14. Bukopuctanus iHGOpMAIiiHUX, TEICKOMYHIKAIIMHNX, 1H(GOPMAIIITHO-
TEIEKOMYHIKallIMHAX CHCTEM YHM 3ac00iB  KOMIIOBAJIbHO-PO3MHOXKYBaJIbHOT
TEXHIKH, IO 3aCTOCOBYIOThCS IiJI 4Yac oOOpoOKM ciayk00Boi 1H(OpMaLii,
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3MIMCHIOETBCS HA IIJICTaBl PO3MOPSATIOrO JOKYMEHTA PEKTOpa YHIBEPCUTETY 3
JOTPUMAaHHSM BUMOT 3aKOHOJIaBCTBA y cepi 3axucTy iHhopmariii.

15. ¥V pasi mikBigamii yHIBEpCUTETY PIIICHHS MPO MOAAIBINE KOPUCTYBAHHS
nokymeHTamMu 3 Tpudom «Jlius  ciykO0BOTO  KOPHCTYBaHHS»  MpUKAMAE
JiKBiAaIiitHa KOMICis.

16. [epxaBHi apXiBHI YCTaHOBM HAJalOTh KOHCYJbTAI[IHHY Ta METOAUYHY
JIOTIOMOTY 3 TMHUTaHb JIUIOBOJICTBA CTOCOBHO JIOKYMEHTIB, 110 MICTSTh CIyXOOBY
1H(popMalito, MArOTOBKH CHpPaB /10 MepelaBaHHs Ha apXiBHE 30epiraHHsl.

IIpuiimaHHs Ta peecTpania J0OKYMEHTIB

17. IlpuiimanHss Ta peecTparis JOKyMEHTIB 3 Tpudom «Jius cayx060Boro
KOPHUCTYBaHHS», KPIM JOKYMEHTIB, 3a3HAY€HHUX B a03alll Jpyromy LbOTO IYyHKTY,
3MIMCHIOETHCS IIEHTPATI30BaHO BIIIJIOM AUTOBOJICTBA L{eHTpy moKyMmeHTaItii.

[Topsimok mpuiiMaHHs Ta peecTpallii T0KyMeHTiB 3 Tpudom “Ilis cimyx00BOTO
KOpPHUCTYBaHHS, siki MicTATh BiamiTku “Jlitep “M”, “Jlitep “CI”, Bu3HauaeThCs
THCTPYKITIEIO YHIBEPCUTETY.

18. YV pa3i HagXomKeHHS Yy HepoOOYHMii Yac KOHBEpTIB (ITaKOBaHb) 3
nokymeHTamu 3 rpudom «J[ms cimy:k00BOTO KOPHCTYBAaHHSY» BOHU TPUUMAIOTHCS
YeproBUM TMPAI[IBHUKOM YHIBEPCUTETY, SKUH, HE PO3KPUBAIOUM, TMepeaac ix
HACTYMHOro po0Oo4oro JHS A0 BIAAULY AUIOBOACTBa LleHTpy mokyMeHTamii mij
PO3MKCKY B )KypHaIi 00JiKy KOHBEPTIB (TaKOBaHb) 3a (HOPMOIO 3TiAHO 3 10AATKOM
1.

19. 3a00poHsETHCSA AOCTABIATA Y HEPOOOUHT Yyac TOKyMEHTH 3 Tpudom « /s
CIIy’KOOBOTO KOPHCTYBAHHSIB YCTAaHOBM, B SIKMUX HE MepeadadeHe Ii1ogo000Be
YepryBaHHS.

20. Bxinmna xopecrnioneHIisi 3 rpudom «Jljis ciy:k00BOro KOPUCTYBaHHS)
PO3KpPHUBAETHCS TPAIliBHUKOM BIIIUTYy JAUIoBojAcTBa lleHTpy mokymeHTarii,
BIJIMOBIJQIBHUM 3a JiJOBOJCTBO CTOCOBHO JOKYMEHTIB, IO MICTATH CIy>KOOBY
iHdopmariito. Ilpy 1bOMy mepeBipsS€TbCS BIAMOBIIHICTh KUIBKOCTI apKYyIIIiB,
IPUMIPHUKIB, JOJATKIB O JOKYMEHTIB Ta IX peeCTpaIliiHuX 1HIEKCIB 3a3HaUYCHUM
Ha KOHBEPTI (ITaKOBaHH1) Ta y CYNPOBIIHOMY JIUCTI.

21. 'V pa3l BeaeHHS OKpeMOl peecTpauii JOKYMEHTIB 3 rpudom «Jls
CITy>k00BOT'0 KOPUCTYBaHHS» 3 MOOLII3AIIMHUX MUTaHb Ta 3 MUTaHb CHEIATbHOI
iH(opmMmarlii kouBepTH (rmakoBaHHs) 3 BigMiTkamu “‘Jlitep “M”, “Jlitep “CI”, mo
HAOIANLIM 70 BIAAUTY AUtoBojcTBa LleHTpy JoKyMeHTarlii, mepenarThes
HEPO3KPUTUMHU  CTPYKTYPHUM  TAPO3JLIaM  YM  [OCAaJOBUM  oco0am,
BIIMOBIJAIPHUM 32 BUKOHAHHS BIJMOBIIHUX BHJIIB POOIT B YHIBEPCHUTETI, IIiJI
PO3MKCKY B KypHali OOJIKy TakeTiB (MMaKOBaHb) 13 3a3HAYCHHSIM JaTH 1X
OTPUMAaHHS Ta MPOCTABJIICHHIM MedaTku ““J{Js makeTi”.

22. 3a BIICYTHOCTI BKJIaJIeHh 200 MOPYIICHHS iX IITICHOCTI (HEBIAMOBIIHOCTI
KUTBKOCTI ~ apKyIIiB, JOJATKIiB 1O JIOKYMEHTa), TIOIIKO/KEHHSI KOHBEpTa
(TTaKoBaHHS), IO MPU3BEJIO 0 YHEMOXKIIUBIICHHS MMPOYUTAHHS TEKCTY TOKyMEHTa
a00 MOXJIMBOTO HECAHKIIOHOBAHOTO O3HAWOMJICHHS 3 HWOTO 3MICTOM, a TaKOX
HEBIJIMOBITHOCTI PEECTPALIMHOTO 1HAEKCY JOKYMEHTa 3a3HaY€HOMY Ha KOHBEpPTI
(makoBaHH1), JOKYMEHT He peecTpyeThes. [Ipu nboMy ckiaagaeThes akT 3a GOPMOIO
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3TiTHO 3 A0JATKOM 2y JIBOX MPUMIPHUKAX, OAWH MPUMIPHUK SKOTO pPa3oM 3
OTPUMaHUMH JJOKyMEHTaMU HAJICUJIAETHCS BIANPABHUKOBI, APYTHI 30€pIracThCs y
BT aimoBoAcTBa LleHTpy JoKyMeHTarii.

23. Hapmicmani He 3a azapecoro MoKyMeHTH 3 Tpudom «Jlms cmyx00BOTO
KOPHUCTYBAHHS MMOBEPTAIOTHCS BIAIIPABHUKOBI 0€3 TX pO3TIIs LY.

24. Ilig yac peecTpalii BXIIHOTO JOKyMeHTa 3 rpudom «/ns cmyx00Boro
KOPUCTYBaHHS» Ha MEPIIOMY HOro apKyull BiJ pykd abo 3a JIOMOMOIrOK0 ITamIia
(aBTOMAaTMYHOTO HyMepaTopa) BIIAUIOM JiIoBojacTBa LleHTpy nokymeHTarii
IPOCTABIAETbCA BIAMITKA NPO HAAXOHKEHHS 13 3a3HAUYEHHSIM HailMeHyBaHHS
YHIBEPCUTETY - OJIep)KyBada JIOKYMEHTa, PEECTPAIliMHOTO iHJEKCY, AaTH (y pasi
TEPMIHOBOTO BUKOHAHHS - TOJIMHU 1 XBUJIMHH) OACP>KaHHS JOKyMEHTA.

VY pa3i HanxoIKeHHs KOHBepTa (makoBaHHs) 3 BigmiTkamu “‘Jlitep “M”,
“Jlitep “K” Ta “CI” (y pa3l BeaeHHS OKpeMOi peecTpaiii JOKYMEHTIB 3
MOOUTI3AIIMHUX THUTaHb, 3 TUTaHb KPUOTOrpapigyHOTO 3aXUCTy CIYXO00BOT
iHdopMmalli Ta 3 TOUTaHb CIHEHMialbHOI 1HGOpMAIlii), a TaKoX 3 BIJIMITKOIO
“Ocobucto” BiAMITKA TPO HAAXOMHKEHHS TMPOCTABISIETHCS O€3MOcepeIHhO Ha
KOHBEpTI (MMaKOBaHHI) 13 3a3HAYEHHSM TOPAIKOBOTO HOMEpAa KOHBEpTa
(makoBaHHA) 3a JKypHAJOM OOJIIKy KOHBEpTiB (IIAaKOBaHb) Ta JaTH HOTO
oJlep KaHHSI.

25. OOIK eNeKTPOHHUX HOCIiB 1H(oOpMalli, KHUT Ta IHIIUX BHUJAAHb, 5Kl €
JO0JaTKaMHU JI0 BXIAHOTO CYNPOBIJAHOTO JIMUCTA, BEIETHCS OKPEMO BIJ BXIJIHHUX
JOKyYMEHTIB. Ha cynpoBigHOMY JIMCTI, SKUW JOJIYyYa€ThCSA 10 BIJAMOBIIHOI CIIPaBH,
BIIZIUIOM J1m0BoACTBa LleHTpy MoKyMeHTallli MpOCTaBISIOTHCS HOMEP OOJIIKOBOI
dbopmu, TOPSIAKOBUM HOMED 1 J1aTa B3SATTS J10JaTKa Ha OOJIIK.

26. PeecTpariist BXiIHMX, BUX1THUX Ta BHYTPIIIHIX JOKYMEHTIB 3 rpudoM « s
CIy>)kOOBOTO KOPHICTYBAaHHS» 3JIHMCHIOETHCS OKpPEMO B JIOKYMEHTIB, fKI HE
MICTATh CIIy)O00BY i1HGOpMAIIit0, 3 JOTPUMAHHSIM BHMOTH MO0 OIHOPA30BOCTI
peecTpartii.

[Ipu mpOoMy 10 peecTpariiHOTO IHJIEKCY JOKYMEHTa JOJA€ThCS BiIMITKA
“ICK”, HanpuKIaI;

Ne 0102 — 30/ 003 ock

Ha pokyMeHTtax 3 MOOUTZalIMHMX IHTaHb Ta 3 TMTaHb CIEIiadbHOl
iH(dOopMaIli Tepea peecTpaliiHUM 1HAEKCOM MPOCTABISEThCA BiaMiTKa “M” abo
“CI”, Hanpukian;

Ne M/0102 — 30/0060ck  abo CI/0102—  /0070ck

BuxigHoMy cynpoBiZHOMY JIMCTYy Ta KOXXHOMY JAOAAaTKy JO HBOTO
MIPUCBOIOETHCS BIIACHUHN PEECTpAIINHUN 1HACKC.

BxigHOMy cynpoOBiIHOMY JIUCTY Ta JOJATKaM JI0 HbOTO Ha MarnepoBUX HOCIAX
IPUCBOIOETHCSA OAUH HOMep. Ha KokHOMY 0AaTKy Ha JULBOBOMY OOILl MEPIIOTO
apKyllla MPOCTABISIETHCS BIAMITKA, HAIPUKIIAI!

o ex. Ne 0102 — 31/ 0040ck 6io 01.09.20 _ p.

Ha nonatkax, mo miajisraioTh TOBEPHEHHIO, TaKa BiAMITKA MIPOCTABJISETHCS Ha
3BOPOTHOMY OOIli OCTAaHHBOT'O apKYyIlla TOKYMEHTA.


http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF/paran288#n288

CympoBiAHHI JTUCT, III0 Ma€ MPUMITKY “0e3 JojaTKa - Bikputa iHdopmarris”,
TAKOX PEECTPYEThCA B peecTpaliiHux (opmax, MO BUKOPUCTOBYIOTHCS IS
peecTpailrii TOKyMEHTIB, 10 MICTSTh CIIyKO00BY 1H(pOpMaIlito.

27. Peectpamiss nmokyMeHTiB 3 rpudom «Jljis ciay>kKO00BOTO KOPHUCTYBaHHS
3MIACHIOETHCS B )KypHasax 3a popmoro 3rifHo 3 goaaTkamu 3 i 4, Ha kapTkax abo
B €JICKTPOHHI# 0a3l JaHUX.

28. Peectpanis nokyMeHTIB 3 rpudom «/as ciayx00BOro KOpUCTYBaHHS» B
CJICKTPOHHIA 0a3l JaHWUX 3MIMCHIOETbCS 3 BUKOPUCTAHHSIM  CICI[iadbHUX
KOMIT'IOTEpPHUX TIPOrpaM Ta JOTPHUMAaHHSAM BHMOT IIOJI0 TEXHIYHOTO 3aXHCTY
1H(pOopMaIlii, BCTAaHOBJICHUX 3aKOHO/IaBCTBOM.

29. V pa3i peectpaliii BXiIHUX, BUXITHUX, BHYTPIIIHIX JOKYMEHTIB Ha KapTKax
a00 B €JIEKTPOHHIN 0a3l JaHux oQOPMIISETHCS PEECTPAIliiHO-KOHTPOJIbHA KapTKa
3a ()OPMOIO 3T1JIHO 3 T0AATKOM 5.

VY pasi moTpebu peecTpaiiiiHO-KOHTPOJbHA KapTKa MOKe OYTH JOIOBHEHA
IHIITUMU PEKBI3UTAMU.

30. Ertanum mnpoxomkeHHS JOKyMeHTIB 3 rpudoMm «/ns cmoyx60BOro
KOPUCTYBaHHS» B YHIBEPCUTETI TMOBUHHI O0OOB’SI3KOBO BimoOpaxarucs y
peectpaniitanx popmax (KypHaiax, KapTKax, CICKTPOHHIN 0a3i TaHUX).

O0usik Buganb 3 rpugom «/Lis ciayx00BOro KOpUCTYBAHHSD)

31. Tupax BumanHs 3 rpupom «Jus cayk00BOTO KOPUCTYBaHHS»,
HirOTOBJICHUI B YHIBEPCUTET1, OOIIKOBYETHCS 38 OJTHUM MOPSAIKOBUM HOMEPOM Y
XKypHauT 3a (HOPMOIO 3TiAHO 3 10AATKOM 6.

32. BigmiTka mpo J10JaTKOBO HAJAPYKOBaHI MPUMIPHUKH BUJIAHHS POOUTHCS y
KYypHaJIl, 6 BOHM PEECTPYBAJIUCS BIIEpILIE, 13 MPOJOBKEHHIM IX Hymepalli Bij
OCTaHHBOT'O HOMEpA MPUMIPHUKA TAKOT'O BUJAHHS.

O0J1ik e1eKTPOHHUX HOCIIB iH(popmamii

33. OOGdik eNeKTPOHHUX HOCIiB iH(pOopMaIlii (KOPCTKUX 1 THYYKHX MarHITHHX
JMCKIB, KaceT Ta 000IH 3 MarHiTHOIO CTPIYKOIO, JAMCKIB JJs JIAa3epHUX CHCTEM
3YNTYBaHHS, HEBIJ €MHOI YaCTUHM MOIYNIB (em-nam’sTi TOIIO), Ha SKI
IJIAHYETHCS 3alMCYBATH CIIY>KOOBY 1H(OpMaIlito, BEIEThCS BIAALIOM JIJTIOBOACTBA
Hentpy moxkyMmeHTalli y )KypHaui 3a GOpMOIO 3T1IHO 3 JOAATKOM 7.

34. Ha 3axucHiil 000JOHILI €JEKTPOHHOTO HOCisA 1H(popMalii (T1acTMacoBii
Karcyil THyYKOro MarHiTHOro JKMCKa, KaceTi abo 0001H1 3 MarHiTHOIO CTPIYKOIO,
Ha BEpPXHbOMY OOLl JAMCKAa Ul JIa3€pHUX CUCTEM 3UUTYBaHHs, HEBLJ €MHIN
JaCTHUHI KOPHYCY MOAyJdiB dJeni-mamM’sTi TOIIO) 3a3HAa4al0ThCsd HalWMEHYyBaHHS
YHIBEPCHUTETY, OOJIIKOBUM HOMEp 1 jJaTa B3ATTS Ha OOJIK €JEeKTPOHHOrO HOCIs,
rpud «Jlyst ciry>k00BOro KOpUCTYBaHHS.

35. OOnikoBUH HOMEpP KOPCTKOTO MArHITHOTO JUCKAa 3a3HAYa€ThCA Ha
eTHUKETIIl, 110 HAKJICIOEThCS Ha MOro kopmyci abo Ha OIUIOMOOBAHOMY KOPITyCl
0JI0Ka 91 MPUCTPOIO, B IKOMY BiH PO3MIITY€ETHCS.

36. HakneroBaHHS Ha €JIEKTPOHHUHN HOCIH 1HPOpMAIIli €TUKETOK 3 00JIIKOBUMU
HOMEpAaMHM, 3a3Ha4YeHUMHU Yy NyHKTax 34 1 35 miei IHcTpykuii, 3a1HCHIOETBCS Y
cnoci0, KU BUKIIOYAE MOXJIMBICTh PO30MpaHHS MPUCTPOIO 0€3 MOLIKOJKEHHS


http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF/paran290#n290
http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF/paran292#n292
http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF/paran294#n294
http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF/paran296#n296
http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF/paran298#n298

CTUKETKH, 1I HEMOMITHOTO BHJaJeHHs (3MiHU) a00 MEepEeHEeCEeHHsS Ha 1HIIUN HOCIH
1H(DOopMmarrii.

37. 3a00poHs€TbCS 3amMuCcyBaTH CIY>KO0BY iHGOpMAIlil0O Ha EIeKTPOHHUI
HOCii 1H(opMalii, HE BHECEHHUH [0 >KypHaNy OOJIKYy €JIEeKTPOHHHX HOCIIB
iH(MOopMarrii, Ha SKi MIIAHYETHCS 3aMUCYBATH CIY>KOOBY 1H(POPMAIIIFO.

38. I'pud «Jlns cmykO00BOr0 KOPUCTYBaHHS» 30€piraeTbcsi 3a €JIEKTPOHHUM
HOC1€M 1H(OpMaIlii 0 MOMEHTY HOT0 3HUIIICHHS.

39. 3amiHa enekTpoHHOro Hocis iHdopmanii 3 rpudom « g ciayk60Boro
KOPUCTYBaHHS», SKUM BHUMIIOB 3 JIaay MiJ Yac Jii TapaHTIMHOTO CTPOKY,
NPOBAUTLCS ~ TPEACTAaBHUKOM  OpraHiszaiiii, 110 3/A1HCHIOE  TapaHTiliHe
00CIIyrOByBaHHs, TUIBKM Yy TPUMIIICHHI YHIBEPCUTETY Ta Yy MPUCYTHOCTI
npaliBHUKA, SKOMY TaKUi HOCIH BHUIAHO B YCTAHOBIICHOMY MOPSAKY. 3a3HaUYEHUN
HOCI1# 3aJTMIIAE€THCS Y PO3MOPSIKEHH] YHIBEPCUTETY ISl MTOJATBIIOTO 3HUIIICHHS.

3amiHa enekTpoHHOTO Hocis 1H(opmarii 3 rpudom «Jns ciayk60Boro
KOPHUCTYBaHHS», 1[0 BUUIIOB 3 JIay Mij Yac Jii TapaHTIHHOTO CTPOKY, B 1HIIIOMY
HOPSIKY HE JO3BOJISETHCS.

40. PemOHT 6J10Ka 4M IPUCTPOIO 3 €IEKTPOHHUM HOCIEM iHopMaIlii, 1o Mae
rpud «lig ciay>kO00BOro KOpPUCTYBaHHS», IPOBOAMTHCS B YHIBEPCUTETI Y
IPUCYTHOCTI MpaIiBHUKA, SKOMY TaKWH HOCIM B YCTAaHOBJICHOMY MOPSIKY BUIAHO,
Ta y pa3i HEOOXITHOCTI - MpaIliBHUKA, KWW BIAMOBIIAE 32 3a0€3MEUCHHS 3aXUCTY
iH(popmanii B yHIBepcUTETI. Y pa3i BUHUKHEHHS! HEOOX1IHOCTI B IIepeaayl 3a Mex1
YHIBEPCUTETY TaKOro OJIOKA YW MPUCTPOIO JUIsi BUKOHAHHS PEMOHTHUX pOOIT
CJICKTPOHHUN HOCIHA 1H(OpMaIlli BUIYYa€eThCAd Ta 30epiraeTbcsl MPAIiBHUKOM,
SKOMY 3a3HA4€HUI HOCIM BUJAAHUI B YCTAHOBJICHOMY MOPSAKY.

JIpyKyBaHHS i pO3MHOKEHHS JOKYMEHTIB

41. IpykyBaHHS 1 pO3MHOXKEHHS B YHIBEPCHUTETI IOKYMEHTIB 3 Tpudom «Jlis
CiIy’k00BOTO KOPHCTYBaHHS» 3a JOMOMOIOI0 EJIEKTPOHHO-O0UYHMCIIIOBAIIBHOT Ta
KOMIIOBAJIbHO-PO3MHOXKYBAJIBHOT TEXHIKM MPOBAIAUTHCS 3 YpaxyBaHHSIM BUMOT
3aKOHOJABCTBA y cdepi 3aXucTy iHpopMarrii.

JpyKyBaHHS 1 PO3MHOXEHHS JOKYMEHTIB 3 MOOUI3alIMHUX NUTaHb Ta 3
NUTaHb ClelialbHOI 1H(GOpMALIll 3A1MCHIOEThCS MpaliBHUKAMH YHIBEPCUTETY, SIKI
MaroTh JIOMYCK 10 POOOTH 3 TAKUMHU JOKYMEHTAMHU.

42. Y npaBoMy BEepXHbOMY KYTi MEpIIOi CTOPIHKM JAOKYMEHTA, 10 MICTUTh
CIIy>00BY 1H(QOpMaLi0, MPOCTABISAIOTHCS TpUd « 75 CiryKO0BOTr0 KOPUCTYBAHHSD)
Ta HOMEp NPUMIPHHUKA, HAITPUKIAL:

«dna cnyoc606020 KopucmysamHsi
Ilpum. Ne 3y

VYHiBepcUTeT, AKUN € po3pOOHUKOM JOKyMeHTa 3 rpudom «Jlius cimyx00Boro
KOPHUCTYBaHHS», MOXE 3a3HAYUTH Ha JIOKYMEHTI 1H(pOpMaIliio mpo 3a00poHy Ha
PO3MHOKEHHS (KOTIIOBaHHS) TAKOTO JJOKYMEHTA B 1HIIIUX YCTAHOBAX, HATIPUKIIA:

«/ns cnyocb606020 Kopucmysammsi»
Ilpum. Ne 3»
Koniosannio ne nionsecae



Bigmitku “Jlitep “M”, “Jlitep “K”, “CI”, Homep mpuMipHUKa 3a3HAYAIOTHCS
Hux4ge rpuda “Insa cayk00BOro KOPUCTYBAHHS, HATIPUKIIA/;
«/na cnyosc606020 KOpuCmysauHsy
Jlimep «M»
Ilpum. Ne 3»

abo
«/na cnysxic606020 KopucmysauHs»
Jlimep «K»
Ilpum. Ne 3»

abo
«/na cnyscb06020 KopucmysanHs»
Jimep «CIy»
Llpum. Ne 3y

43. Ha mepuriii CTOpIHII KOXHOTO JOJaTkKa J0 JOKYMEHTa, 0 MICTHTh
cy>k00By 1H(opMaIlito, BHINE IHIIMX BIAMITOK MPOCTaBISA€TbCs Tpud «Jms
CITy>KOOBOTO KOPUCTYBAaHHS, HAIPUKIAI:

«/[ns cnysc608020 KOPUCYBAHHILY
Ilpum. Ne 4
Jlooamok 0o nakazy
XapkiscvKko2o HAyioOHAIbHO20
VHIgepcumemy iMeHi
B.H.Kapas3zina
20 p.Ne »

VY pa3i KoIM J0JAaTKU HAJACHIIAIOTBCS Pa3oM 13 CYMPOBIAHUM JIHCTOM, MICIs
TEKCTy JIMCTa Tepeja MiJAMUCOM 3a3HAYaeThCsl HASBHICTh JOJATKIB, iX 0OCSHT,
peecTpalliifHi 1HAEKCH 1 1aTH, HAPUKJIIA/;

«/[ooamok: 008i0Ka NPo BUKOHAHHA NIAHY 3AX00I8 I3 BNPOBAONCEHHS HOBUX
6u0i6 npooykyii 8io 14 cepnua 20 p. Ne 0102 — 31/045 ock na 5 apk., npum.

No 2.

Sxmro iHdopmarliis 3 0OMEKEHUM JTOCTYIIOM MICTUTHCSA TUIBKH Y JTOAATKY 0
nokymeHTa 3 Tpudom «Jlmst cimykO0BOro KOPUCTYBaHHS», Mif TakuM Tpudom
CTaBHUThCS MMO3HAYKA “(0e3 TojaTka - BigKpuTa iHpopMaIlis)”’, HallpyuKIaI:

«/nsa cnyosc606020 KOpuCmysauHsy
(be3 oooamka — eioxpuma inghopmayis)
Llpum. Ne 3»

44.Y npykoBaHUX BUAAHHIX rpUd «Jlis cay>k00BOro KOpUCTYBaHHs» 1 HOMEp
NPUMIPHUKA 3a3HAYAIOTHCS HA OOKJIAAWHIN Ta HA TUTYJIHHOMY apKyIlll BUIAAHHS.
ko BUIAHHS CKIAJAETHCS 3 KIUIBKOX YAaCTUH, TaKUM Tpud 3a3HAYa€ThCA HA
KOXKHIM MOro 4acTHHI, III0 MICTUTh CTy>XO00BY 1H(pOpMAaILito.



45. Ha 3BopoTHOMY 00Ili OCTaHHBOTO apKyIlla MPUMIPHUKA JOKYMEHTa, IO
3QIIMIIAETHCSL Y CIPaBl YHIBEPCUTETY, Y HWKHBOMY JIIBOMY KyTI 3a3HAYarOThCS
KUTIBKICTh HAJPYKOBAaHMX TMPUMIPHUKIB; TIEPENIK HOMEPIB MPUMIPHUKIB 3
HAalMEHYBaHHSAMH ajpecaTiB (HE OuIbIIe YOTHPHOX); HOMEpP MYHKTY MEpeiKy
BIIOMOCTEH yHiBepcuTeTy ab0 pPEKBI3UTH akTa KOMIcCli 3 MUTaHb poOoTH 13
CIIy»00BOI0 1H(OpMAIIETO, 3TITHO 3 AKUMHU 1HPOPMALIIO BITHECEHO A0 CIyK00BOT;
Ha3Ba Ta OOJIIKOBHII HOMEp €JEKTPOHHOTO Hocis iHdopMalii ado HoMmep

ABTOMATH30BAHOTO pOOOYOro MICIis, 3 IKOTO IPYKYBaBCS IOKYMEHT, HAITPUKJIIA/;
“Haopyxosano mpu npumipHuxu.
Ipum. Ne I - Min’rocmy
Ipum. Ne 2 - Mingpiny
IIpum. Ne 3 - 0o cnpasu Ne 02-10
Ilynkm 3.7 nepeniky gioomocmell
APM ineenmapnuti nomep 5.

46. Y pa3l HaJIcWIaHHS JOKyMEHTa OIbIl SK YOTHPHOM ajpecaram
CKJIQJIA€EThCSl CIHUCOK Ha PO3CWIKY, B SIKOMY 3a3HAYa€ThCsl MEPENiK aJipecaris,
MPOCTABJISAIOTLCSA HOMEPH NPUMIPHUKIB, [0 BIANPABISIOTBCS BIAMOBIIHUM
ajpecataM, a 3aMiCTh KOHKPETHMX HaWMEHYyBaHb aJIpecaTiB Ha JIOKYMEHTI

poOUTHCS y3araJbHEHUN HAMUC, HATTPUKIIA:

“Ilpum. Ne 1-8 - 3a cnuckom Ha po3CUNKy,
Ilpum. Ne 9 - 0o cnpasu Ne 02-10".

47. Ha KO’)KHOMY MPUMIPHUKY BUXIJIHOTO JTIOKYMEHTa Ta J0JIaTKaX 0 HbOro Ha
JUILOBOMY OOLll B HUKHBOMY JIIBOMY KyTl OCTaHHBOI'O apKyllla 3a3Ha4ar0ThCs
BJIACHE 1M’s Ta MpI3BUILE NpPALIBHUKA, SIKUH CTBOPUB JIOKYMEHT, 1 HOMEpP HMOro
ci1yk00BOro TeneoHy, HAPUKIAA:

Ilempo Mapuenxo 255 55 55.

48. Ilicna peectpallii CTBOPEHOTO JOKyMeHTa 3 Tpudom «Jlns ciyxO60BOTO
KOPUCTYBaHHS» MOr0 YEpHETKM 1 PO3JAPYKOBaHI BapiaHTH 3HUILYOTHCS
BUKOHABIIEM IIUISIXOM TMOJpiOHEHHS a0o I1HIIKUM Ccrmoco0oM  (CraaroBaHHSA,
PO3IUIaBJICHHS, PO3YMHEHHS TOWIO), SIKUW BUKIIIOYAE€ MOKIIUBICTh iX MPOYUTAHHS
Ta BIJJHOBJICHHS.

49. Po3MHOXKEHHSI TOKYMEHTIB 3 rpudom «Jljist ciy>k00BOT0 KOPUCTYBAaHHS)
3MIMCHIOETBCS  BiIUIOM niioBojacTBa LleHTpy gokymeHTtarii a0o  iHIIUM
CTPYKTYPHUM  TIAPO3AUIOM,  BHU3HAYCHUM  PO3MOPSTYNM  JOKYMEHTOM
YHIBEPCUTETY, 3 I03BOJY peKTOpa (MMPOPEKTOPa) YHIBEPCUTETY 32 YMOBHU
oopMIIEHHST 3aMOBJICHHS 3a (POpMOIO 3rigHO 3 A0AaTKOM 8 a00 BIIMOBITHO 10
PE30JII0IIiT PEKTOPa YHIBEPCUTETY.

PekTop yHiBepcuTeTy MOXE Yy BCTAHOBJICHOMY TOPSIKY JeJleTyBaTh
TIOBHOBAXCHHS III0OJI0 HAJAHHS JIO3BOJY HA PO3MHOXKCEHHS TaKHX JOKYMCHTIB
KEpIBHUKAM CTPYKTYPHHUX HIAPO3ILIIB, B SIKUX JTOKYMEHTH OIpPalbOBYIOThCA abo
30epiraroThes.

50. Ha KoXXHOMY MPUMIPDHUKY PO3MHOXKEHOTO JIOKYMEHTa BIJl PYKH
MPOCTABIIAETHCS HOMEP MPUMIPHUKA.


http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF/paran300#n300
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51. dokymeHt 3 rpudom «lis ciry>k00BOro KOpUCTYBaHHS, OJCPKAHUN Bij
IHIIOT  yCTaHOBW JUIsl ONpAIFOBAHHS OJHOYACHO B KUIBKOX CTPYKTYPHHX
MiPO3/UIaX, KOMIIETHCS Y BU3HAUCHOMY MyHKTOM 49 i€l [HCTpyKIii mopsaky,
AKIIO YCTaHOBA, SIKA € PO3POOHMKOM JOKYMEHTa, HE BCTaHOBWJIA 3a00pOHY Ha
HOr0 pO3MHOKEHHS.

52. OOJK pO3MHOKEHUX JIOKYMEHTIB, IO MICTSITh CIIy)KOOBY 1H(pOpMAIIiLO,
BEJIETHCA B KypHaJl 32 (POPMOIO 3TiJTHO 3 J0AATKOM 9.

HancuiianHs 1OKyMEHTIiB

53. Hancunanus aokymeHTiB 3 Tpudom «Jljis ciykO00BOTO KOPUCTYBAHHS
IHIIMM yCTaHOBaM Yy MeXaxX YKpaiHU 3IIHCHIOETbCS Kyp €PCHKOIO  CITYKO0010
yCTaHOBH (Kyp’€pamu), MiAPO3AUIAMH YPSI0BOro (esba’ €erepchbKoro 3B°SI3KY,
MiIpO3aiJaMd  OpPraHiB  CHEIiaJbHOTO  3B’S3Ky, IMMIJAPO3JIJIaMH  B1JIOMYOIO
denpa’erepchbKoro 3B’ 3Ky y ckiai 30poinux Cu.

VY pasi HaranpHO1 MOTPEOU 3a JO3BOJIOM PEKTOpa YHIBEPCUTETY JOKYMEHTH 3
rpudom «JlJ1s1 cirykO60BOr0 KOPUCTYBAHHS» B MEKaxX HACEIEHOTO MYHKTY MOXYTh
OyTH AOCTaBJCHI BIIOMYUM TPAHCIIOPTHUM 3aCO00M ab0 OTpHMaHi y BiJIIpaBHUKA
npaliBHUKAMU CITY>KOU J1JIOBOJCTBA.

Y pa3i  HagcwiaHHS ~ JOKyMeHTIB 3 rpudom «Jlms  ciaykGoBoro
KOPHUCTYBaHHS» 3a JOMOMOTOIO MIIPO3ALIIB YPSI0BOro (eiba’ €repcbKoro 3B’ 3Ky,
B1IOMUYOTO (peJIbJ’ €ErepChbKOro 3B’s3Ky Yy ckiamal 30poitHux Cun abo opraHis
CHEIaJbHOr0 3B’53Ky O0(GOpMIICHHS KOHBEPTIB (MaKyBaHb) MOBHHHE BIANOBIIATU
BUMOTraM HOPMAaTUBHO-TIPABOBUX AaKTiB, L0 PETYIIOIOTh IISJIBHICTh 3a3HAYEHHX
1IPO3ILITIB.

Hancunanns xouBepTiB (nmakyBanb) 3 BigMmiTkamu “Jlitep “K” ta “CI” B
MeXKax YKpaiHu 3IIMCHIOETBCS 3a  JIOIOMOIOK  IIJIPO3ILIIB  YPSIOBOIO
benpa’erepehbKOro 3B SA3KY, OpraHiB CHEIIaJIbHOrO 3B’S3Ky a0 BiJIOMYOTO
benb’ erepehbKOro 3B’ SA3KY.

Hancumanas noxymeHTIB 3 rpudom «Jlms cmyk00BOTO KOPUCTYyBaHHS» 3a
KOPJIOH 3IIMCHIOETHCS BIAMOBIAHO 0 3aKOHOMaBcTBa. KoHBepTH (TakyBaHHSI) 3
BiaMiTKorO “JliTep “K”, siki anpecoBaH1 3aKOpIOHHUM JUIIIOMATHYHUM YCTaHOBaM
VYkpainu, HAJCWIAIOTBCA 3@  JOMOMOIOK  MIAPO3AUIIB  YPSIOBOIrO
benba’ erepehbKOro 3B’ SI3KY.

[lepenaua ciy»x060Boi iHPopMalii (HAJCUIAHHS TOKYMEHTIB 3 rpudom « /s
CIIy’K00BOTO KOPUCTYBaHHS») TEJIEKOMYHIKallIHHUMU, 1H(pOopMaIliiiHo-
TEJIEKOMYHIKAIlITHUMHA MEpPEeKaMH 31HCHIOETHCS JIUIIE 3 BUKOPUCTAHHSIM 3ac001B
KpunrorpapiyHoro 3axucTy iH(opMaiiii, 110 B YCTAaHOBJICHOMY MOPSJIKY JOIYIIEHI
JI0 eKCIUTyaTallii, 3 JOTPUMaHHSIM BUMOT TEXHIYHOTO 3aXUCTy iH(OopMaIIii.»

54. EnextponHi Hocli iHdopmarlii Ta JokyMeHTH 3 rpudom «Jljis ciay>k00Boro
KOPUCTYBaHHS», L0 MIUIATalOTh MOBEPHEHHIO, 000B’SI3KOBO HAJCHUJIAIOTHCS 0
YCTaHOBH 13 CyMPOBITHUM JTUCTOM.

Bunanus 3 rpudgom «/1s cnyk60BOro KOpucTyBaHHs» HAJACUIAIOTHCS 1HIIUM
yCTaHOBaM pa3oM 13 CympoBiZHUM JHuCTOM 3 rpudom «Jlng cmyxx6oBoro
KOPUCTYBaHHS», B SIKOMY 3a3HAuUalOThCS Ha3BU (aBTOpH) BHUAAHb, PEECTpAIliiiHI


http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF/paran302#n302
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1HJIEKCH, KUTBKICTh Ta HOMEPH NMPUMIPHHKIB 3 YpaXyBaHHIM BUMOT MYHKTY 44 i€l
[HCTpYKIIIi.

55. Jlokymentu 3 r1pudoM «Jliasg  CiIy’KOOBOTO KOPHUCTYBaHHS», SIKi
Ha/ICUJIAIOTHCS, IOBUHHI OyTH BKJIAJIEH1 y KOHBEPTH ab0 ymakoBaHi y crociO, kUi
BUKJIIOYAE MOXIIMBICTb JOCTYIYy Ta TMPOYUTAHHS TEKCTYy UM PEKBI3UTIB 0e3
MOPYIICHHS IIJTICHOCTI TaKOBAaHHS.

56. Ha xoHBeprax (IakOBaHHSX) 3a3HAYaIOThCS aapeca Ta HaWMEHYBaHHS
yCTaHOBHU-OJIEpP’KyBaya 1 BIANpaBHUKA, PEECTpaliiHl 1HAEKCH BKJIAJCHHUX
JOKYMEHTIB 13 mpocTtaBieHHsAM BiamiTku “JICK”. 3abopoHseTbcsl 3a3HAYaTH
Opi3BHILA 1 TOCaaM KEpIBHHMKIB YCTaHOBHU-OJEP)KyBaya, a TaKOX Mpi3BUILA
BUKOHABIIIB JJOKYMEHTIB 1 Ha3BU CTPYKTYPHUX I1IPO3ILTIB.

Enexrponni Hocii 1HQopmariii ymakoBYIOTBCS B  OKpPeMHUH  KOHBEPT
(makoBaHHS), HAa SKOMY 3a3HA4YalOThbCAd JaTa Ta PEECTPALIMHHUN 1HIEKC
CYNPOBITHOTO JIKCTA.

57. V pa3i HajaCWIaHHS JOKYMEHTIB, SIKI MOBHHHI OYTH PO3KPHUTI MEBHOIO
MI0CAI0BOI0 0COOOI0 YCTAaHOBU OCOOMCTO, iX YMaKOBYIOTh B OKPEMHIl KOHBEPT, Y
IPaBOMY BEPXHbOMY KyTl SKOTO HIKUe rpuda «Jms cayk00BOro KOpucTyBaHHSD)
OpOCTaBiIsA€TbCA BiaMiTKa “OcoOHCTO”, a B MOro HMXHIM MpaBiii YacTUHI
3a3HavyalOThCA TOocajda, Mpi3BUIIE, 1M’s, MO OarbKOBi (iHILlAJM) OJEpKyBaua.
Takuii KOHBEPT BKJIAAAETHCS B IHIIUH KOHBEPT, IO OPOPMISETHCS BIAMOBIAHO 10
BUMOI, BU3HAYEHUX NYHKTOM 56 ui€i [HCcTpykuii. Y J1BOMy BEpXHBOMY KYTI
KOHBEpTa NPOCTaBIsAe€ThCA BiaMiTKa “[loABIHHUI KOHBEPT .

58. V pa3i HajcuiaHHA JOKYMEHTIB 3 MOOUTI3AIIMHUX MUTaHb Ha KOHBEPTaX
(makoBaHHSX) 10JATKOBO MPOCTABIISIEThCSA BiaMiTKa “JliTep “M”.

59. HancunanHs JOKYMEHTIB 3 MOOUT3alifHUX MUTaHb B OJHOMY KOHBEPTI
(makoBaHH1) 3 JOKYMEHTaMH, II0 HE CTOCYIOThCS MOOUTI3alllfHUX MHTaHb, HE
JI03BOJISIETHCSL.

60. ¥V pasi HajacuiaHHS JOKyMeHTa, 1o Mmae BiamiTky “Jlitep “K” abo “CI”,
HOT0 BMIIIYIOTh B OKPEMHI KOHBEPT, Y MPABOMY KyTi SKOro Hmxk4e rpuda «Jlms
Ci1y’k00BOT0 KOpUCTYBaHHAMpOCTaBisgeThess BiaMiTka “Jlitep “K” abo “CI”, a B
MOT0 HMXKHIN MpaBiil YacTUHI 3a3HAYAIOTHCS MOCAAa, MPI3BUIIE, 1M s, IO 0ATHKOBI
(iHimianu) oxepkyBaya. Takuid KOHBEPT BKJIAJAEThCS B IHIIUA KOHBEPT, IO
0(pOpMIISETHCA BIAMOBIIHO O BUMOT, BU3HAYEHUX MYHKTOM 55 wi€i [HeTpykmii. ¥V
JIBOMY BEpPXHbOMY KyTl KOHBEpTa TMpOCTaBIseTbcs BiaMiTka “IloaBiiiHuii
KOHBEPT .

61. 3abopoHsEThCS HAJCUTIATH 3a MEXI YKpaiHu BuAaHHs 3 rpudom «Jlis
CIIy’KOOBOTO KOPHUCTYBaHHS» 3 METOK KHUIooOMiHYy a00 eKCIOHYBaHHS Ha
BIJIKDUTUX BUCTaBKaX, MPE3CHTALIISIX.

®opMyBaHHSI BUKOHAHUX IOKYMEHTIB y ClIpaBH
62. Bukonani nokymeHTH 3 TpudpoMm «Jlmst cimyk00BOro KOPUCTYBaHHS
TPYNyIOTBCS Yy CHOpaBH 3TIAHO 13 3aTBEPIKEHOI0 B YHIBEPCHTETI 3BEICHOIO
HOMEHKJIATypolo crpaB. J{03BonseThCs oiydaTH A0 chnpaBu 13 rpupom «Jlms
CIIy’KOOBOT0 KOPUCTYBaHHS» JOKYMEHTH 3 BIOKPUTOIO 1H(OpMALIEIO, SKIIO TakKl
JOKYMEHTH CTOCYIOThCSI TUTaHb TAKO1 CTIIPaBH.


http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF#n107
http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF#n137
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JlokymMeHTH 3 MOOUTI3AIliiHUX MHTaHb JIOAY4YaloThCs JI0 COpaB 3
MOO1TI3amiitHOT po0OTH, M0 MalTh BIAMITKY “JliTep “M”, a JOKyMEHTH 3 MUTaHb
criemiapHOi iHdopMaliii - 10 crpaB 3 BigMiTkoro “CI”.

JIOKyMEHTH, IO CTOCYIOTHCS OpTaHi3allii pPeKUMHO-CEKPETHOI pPoOOTH B
yHIBEepcUTETI, (OPMYIOTbCA Yy CHOpaBU Yy PEKUMHO-CEKPETHOMY  BIIALII
MpaliBHUKOM, BIJMIOBIJaIbHUM 32 BUKOHAHHS TaKOT'O BHUIY POOIT.

63. Jlo HOMEHKJIaTypH CIpaB BKJIIOYAIOTHCS BCl JOBIJIKOBI Ta peecTpalliiiHi
KapTOTEKH, >KypHAJIM peecTpamii Ta oOJiKy MJOKYMEHTIB 3 rpudom «Jlms
CITy>k00BOT'0 KOPUCTYBAHHSD.

64. V rpadi HomeHkNaTypu crpaB “IHaexc cmpaBu” A0 HOMEpa CIpaBH 3
JOKyMEeHTamMu, 1o MawTb Tpud «lmg  ciyk00BOro  KOPHUCTYBAHHS,
npocTtaBisieTbes BigMiTka “JICK”, Hanpuknan:

“04-10 JICK”.

65. Ha oOknaauHIll crpaBu, IO MICTUTh JOKyMEHTH 3 Tpudom «Jlis
CiIy’k00BOTO KOPHUCTYBaHHS», y IMPaBOMY BEPXHbOMY KyTi IPOCTaBISIETHCS
BimMiTKa « /7151 Ciry’KO60BOTO KOPUCTYBAHHSD.

66. Y pa3i Konu B yHIBEPCHUTETI CTBOPIOE€ThCA MoHaA 50 JOKYMEHTIB Ha piK 3
rpudom «lms cay>k00BOr0 KOPUCTYBAHHS, iX JOUUIBHO ()OPMyBaTH B OKpeMi
CIIpaBH 3a BUJIaMM (HaKa3M, IHCTPYKIIii, IUIAHU TOIIIO).

67. Y pa3l KoM B YHIBEPCUTETI CTBOPIOETHCSI MEHII SIK 50 TOKYMEHTIB Ha PIK 3
rpudom «lyist cimy>k00BOro KOPUCTYBaHHS», HOMEHKIIATYPOIO CIpaB MOXe OyTu
nependayeHo GOpMyBaHHS OJAHIEI CIpaBH 13 3arojoBKOM “JlokymMeHTH 3 Tpudom
«ns  ciyx6oBoro kopuctyBaHHs». CTpok 30epiraHHs Takoi CHpaBU He
BCTAHOBJIFOETHCS, @ Y BIAMOBIIHIN rpadi HOMEHKJIATYPU CHpaB MPOCTABIISIETHCS
BiamiTka “EK”, skxa o3Hauae, mo CTpok 30epiraHHs CHpaBU BU3HAYAETHCS
CKCIIEPTHOI0 KOMICI€I0 YHIBEPCUTETY 3 TMPOBEACHHS EKCHEePTU3M I[IHHOCTI
JIOKYMEHTIB (Jai - eKCIepTHa KOMICisS), fKa yTBOPIOETHCS Ta i€ BIIMOBIIHO
no Ilopsinky yTBOpeHHsS Ta [ISUIBHOCTI KOMICIM 3 TIPOBEACHHS EKCIEPTH3H
I[IHHOCTI JIOKYMEHTIB, 3aTBEPKEHOT0 MmocTaHoBor0 Kabinety MinicTpiB Ykpainu
Big 8 cepmus 2007 p. Ne 1004 (Odimiitamii Bicauk Ykpainu, 2007 p., Ne 59, cr.
23406).

68. ExcneprHa komicisd MIcis 3aKIHUEHHSI POKY BHUBYA€ KOXEH ApKYIUI CIPaBH
“JlokymeHTH 3 rpudomM «ljis cayk00BOro KOPUCTYBaHHS» 1 32 OTPeOU MpuiiMae
pimieHHss mpo ii mepedopmyBaHHA. JIOKYyMEHTH HOCTIMHOrO 30€piraHHs, U0
MICTATBCSL y clpaBi, GOPMYIOTbCS B OKPEMY CIIpaBy, SKId HAJA€TbCS OKpEMUU
3aroJIOBOK Ta fKa J0JAaTKOBO BKIIIOYAETHCS 10 HOMEHKJIATYpHu cipaB. JJOKyMeHTH
THMYacOBOTO 30€piraHHs 3aJuIIAlOThCS Y TaKiil CrpaBi 3TiAHO 13 3aTBEPKEHOIO
HOMEHKJIATypOIO CITpaB.

69. Skmo y crnpasi i3 3aronoBkoM “Jlokymentu 3 rpudom «Jlis ciayk60Boro
KOPHUCTYBAHHS» MICTSATHCS JUIIEC TOKYMEHTH TUMYACOBOTO 30epiraHHs, BOHA MOXKeE
HEe mnepedOpMOBYBATHUCSI, a CTPOK 30epiraHHs TakKoi CHpPaBH BU3HAYAETHCS
HAWJOBIIMM CTPOKOM 30€piraHHs JOKYMEHTIB, IO MICTAThCA B Hid. BimmiTka
“EK” y rpadi nHomenkmatypu copaB “CTpok 30epiraHHs” 3aKpECHIOETbCA 1
3a3HAYA€THCS] YTOUHEHHM CTPOK 30epiraHHsl.


http://zakon0.rada.gov.ua/laws/show/1004-2007-%D0%BF
http://zakon0.rada.gov.ua/laws/show/1004-2007-%D0%BF
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70. JlokymeHTH 3 MOOUT3aliMHUX MHTaHb Ta 3 IMHTaHb CIeMiaIbHOI
1H(pOopMarrii 30epiratoTbcsi B OKpeMUx poOounx mnamnkax, Qyriaspax ado makerax, Ha
SKUX 3a3HAYAIOTHCS TPI3BUINA Ta BIACHI IMEHA MPAIliBHUKIB, SKI MAlOTh MPaBoO iX
PO3KpHUBATH.

Po6oui manku, ¢yTispu abo makeTy 3 JOKYMEHTaMH 3 MOOUTI3aIlIHHAX MTUTaHb
a00 3 MUTaHb CHeHlagbHOl 1H(POpPMAILll ONEeYaTYIThCS OCOOMCTOI0 HOMEPHOIO
METaJeBOI0 NEYATKOI MpalliBHUKA, SKUH 0€3M0CEPEIHbO 3 HUMH MPALIOE.

KopucryBaHHsi JOKyMeHTaMHU

71. BxinHi, BUX1AHI, BHYTpIlIHI AOKYMEeHTH 3 Tpudom «Jlns ciayxxk6oBoro
KOPUCTYBaHHS» MEPEJa0ThCs MpalliBHUKAM BIJAMOBIIHO 10 PE3ONIONINA peKTopa
YHIBEPCHUTETY a00 POPEKTOpa, KEPIBHUKIB MIAPO3ALTIB YHIBEPCUTETY.

CnpaBu 3 rpudpom «Jlyis ciay>KO0BOTr0 KOPUCTYBaHHS», IO 30€piraroThbCs y
BT 1UJI0oBOJIcTBA L[eHTpy MOKyMEHTAIlli 4YM 1HIIMX CTPYKTYPHHX MiApo3idinax,
BUJIAIOTHCSI Y THMYACOBE KOPUCTYBAHHS MpaIliBHUKAM YHIBEPCUTETY Ha TMiCTaBl
3aMOBJICHHS 32 (OPMOIO 3TiHO 3 AoaaTkom 10, pe3osnrolii pektopa (IpopeKkTopa)
yHIBEpcUTETy a00 3aTBEPIKEHOTO PEKTOPOM  YHIBEpCUTETY (KEpIBHUKOM
CTPYKTYPHOI'O MIJPO3/AUIYy YHIBEPCUTETY) CHUCKY IOCaJ MPaliBHUKIB, SIKI MalOTh
IPaBO MPALIOBATH 3 BIAMOBITHOIO CIIPABOIO.

Jlomyck MpauniBHUKIB YHIBEPCUTETY 10 pOOOTU 3 JOKYMEHTaMH, IO MICTATh
cny>k00By 1H(popMalito 3 MOOUTI3AIIMHUX TMUTaHh ab0 3 MUTAaHb CHEHIATBHOI
iH(dopMallii, 3MIMCHIOETbCS Ha MIACTaBl CHUCKY, CKJIAJACHOTO MiAPO3JUIOM YU
MOCaJI0BOI0 0CO00I0, BIJIMOBIAAIBHOKO 3a MoOuM3aliiiHy poboTy abo poborty i3
crieliayibHOKO  1H(OpMAILi€l0, 1 3aTBEPIKEHOTO PEKTOPOM  (IIPOPEKTOPOM)
YHIBEPCHUTETY.

72. CnopaBu Ta BumanHs 3 Tpudom «Jlms ciay>KO0BOro KOPUCTYBaHHS
BUJIAIOTHCS] Y TUMYACOBE KOPUCTYBAHHS 1 MPUHUMAIOTHCS i PO3MUCKY B KypHaIl
3a (hopMoOrO 3TriIHO 3 AoAaTKoM 11.

73. PoboTa 3 moKyMeHTaMu 3 MOOLTI3aIifHIX MATAHb Ta 3 TUTaHb CHEIlaTbHOT
iH(MOopMaIlii TPOBOIUTLCS B OKPEMO BUIIJICHUX 1 HAJIC)KHUM YUHOM OOJIaJIHAHUX
CIy»KOOBUX TPUMIMIEHHAX 3 JOTPUMAHHAM BHUMOT, SKi YHEMOXKIIUBIIOIOTH
03HAaMOMJIEHHS 13 3MICTOM TaKUX TOKYMEHTIB CTOPOHHIX OCi0.

74. 1lin yac mpuilMaHHS CHpPaBH BiJ MpaliBHUKA MPOBOJUTHCA NEPEBIpKa
HAsBHOCTI KOXXHOTO apKyllla BCIX JOKYMEHTIB CIpaBd BIJAMOBIAHO 1O 1i
BHYTPIIIHBOT'O OIHUCY.

75. Copasu 3 rpudom «lisa ciryxO60BOro KOpUCTYBaHHS», IO 30€piratoThCs B
apXiBl YHIBEPCUTETY, BUJAIOTHCA Y TUMYACOBE KOPHUCTYBAaHHS IMpalliBHUKAM 1HIIIHNX
CTPYKTYPHHUX IMAPO3JUIIB YHIBEPCUTETY Ha TiJCTaBl 3aMOBJICHHS 3a (HOPMOIO
3riJHO 3 AogaTkoM 12.

[Ipo Bumauy cmpaB 3 rpudom «Jlis cirykOOBOTr0 KOPUCTYBaHHS» 3 apXiBY
YHIBEPCUTETY POOUTHCS 3amuC y KHU31 BUAA4l CIpaB y poOodl MPUMIMIEHHS
YHIBEPCUTETY.

76. CopaBu 3 tpudom «Jlyisg cay>k00BOro KOPHCTYBaHHS» BUAAIOTHCS IS
TUMYAaCOBOTO KOPUCTYBAHHS Ha CTPOK, IO HE MEPEBUIILY€E OJHOTO MiCSIISL.


http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF/paran304#n304
http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF/paran306#n306
http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF/paran308#n308
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77. 3a HaSBHOCTI NMUCHMOBHUX KJIOMOTaHb IHIIMX YCTaHOB a00 MPUIIACY Ha
paBO TPOBEJICHHS TNEPEBIPKM 3T1IHO 3 HAJAHUMHU 3aKOHOM TOBHOBAXCHHSMU
JOKYMEHTH 3 rpudoM « st ciry’>kO0BOTr0 KOPUCTYBAaHHS», iX KOIIi 1 BUTSTH 3 HUX
3a MACHMOBHUM JIO3BOJIOM a00 PE30IIOIIEI0 PEKTOpa (IPOPEKTOpa) YHIBEPCUTETY
MOKYTh BHJIABATHCSI MPAIliBHUKAM IHIIIUX YCTAHOB.

Ha nuupoBomMy 00111 TIATOTOBIEHUX KOMiil JOKYMEHTIB y IPAaBOMY BEPXHbOMY
KyTl TEPIIOTrO apKyllla JOKyMEHTa MmpocTaBiseThesl BiaMiTka “Komis”. Butsaru 3
JOKYMEHTIB 0(pOPMIISIOTHCS Ha BIANOBIAHOMY OJIAHKY.

78. Komii JOKyMEHTIB Ta BUTSTH 3 HUX 3aCBIIUYIOTHCS HAYaJIbHUKOM BIJILITY
JJIOBOJICTBA, HAITPUKIIA/:

32i0H0 3 opucinanom
Hauanvnuk 6i00iny oinosoocmea

Llenmpy ooxymenmayii (nionuc)  Bmnacue im’sa ta [IPI3BUILE
20 nunua 202 poky

79. Ilicna o3HaloMJIeHHS 3 JoKymMeHTamMu 3 rpudoMm «Jlis cioyx060Boro
KOPHUCTYBaHHS» Ha 3BOPOTHOMY OOIIi 3anuTy abo MPUMKUCY Ha MPaBO MPOBEICHHS
NEePEeBIPpKA POOUTHCS 3amuc MpO JOKYMEHTH (peecTpalliiiHi JaHl, 3arojIOBKH), 3
SIKUMHU 03HAHOMJICHO TPAI[iBHUKA 1HIIO1 YCTAaHOBH.

80. V pa3i moTpeOu MpariBHUK 1HIIOI YCTAHOBH POOWTH BUTATH 3 BUIAHUX
oMy nOKyMeHTIB 3 Tpudom «lis ciry>)k00BOr0 KOpPHCTYyBaHHS» y pobouoMy
30IIMTi, IO Ma€ 3a3HauYeHUN Trpud, SKUA MICHT 3aBepuUICHHS poOOTH 3
JOKYMEHTAMU HAJICUIIA€ThCS YCTAHOBI, 1110 poOMIIa 3alIUT Ha O3HAOMIICHHSI.

[Topsinok oopmiieHHsI poOOYOro 30IIMTAa BU3HAYAETHCS IHCTPYKIIIETO.

81. [IpamiBHUK 1HILIOT YCTAHOBU MOYE€ O3HAMOMUTHUCS 13 3MICTOM JOKYMEHTa 3
rpudom «Jlms cay*O60BOrO KOPHCTYBaHHS», OTPUMAHHUM BiJ IHIINOi YCTaHOBH,
JUIIE€ 32 TMHCbMOBOIO 3r0/IOK0 YCTAaHOBU - PO3pOOHMKA TaKOro JOKYMEHTA.
3a3HayeHa BUMOTa HE TOMIMPIOETHCS Ha MPEACTaBHUKIB OPTaHiB JEPKaBHOTO
HarsiAy (KOHTPOJIIO) TMiJT 9YaC BUKOHAHHS HUMH BIAMOBIAHUX (YHKIIH 3rigHO 13
3aKOHO/IABCTBOM.

82. 3a00pOHAETHCS BUKOPUCTOBYBATH CITY>KOOBY 1H(POpPMAIIiI0, 1110 MICTUTHCS B
nokymeHTax 3 rTpudom «Jlms ciykO0BOro KOPUCTYBaHHS», ISl BIAKPUTHX
BUCTYMIB a00 OmyOIIiKyBaHHS y 3aco0ax macoBoi iH(opmarllii Ta JeMOHCTpyBaTH
Taki JOKYMEHTH Ha CT€HJaX, Y BITPMHAaX Ha BIAKPUTHUX BHCTaBKax ab0 B IHIIUX
TPOMAJICBKUX MICIISIX.

VY pa3i HagXOKEHHS 10 YHIBEPCUTETY 3alUTy Ha 1H(QOpMaLIo, 0 MICTUTHCS
y JIOKYMEHTI, SIKOMY HpHCBO€HO Tpu(d «lig cayx00BOro KOPHUCTYBAHHS,
3MIMCHIOETBCS 3 YypaxyBaHHSAM BHMOT 85 mi€i [HCTpyKIi mepersisg Takoro
JOKyMEHTa 3 METOI TNEepeBIpKA BIJAMOBIAHOCTI 3amUTyBaHOi 1H(opMalii
CYKyIHOCTI BHUMOT, Tepel0ayeHrX YaCTUHOI Jpyroro ctaTTi 6 3akoHy YkpaiHu
“IIpo goctym g0 myOmiyHOi 1H(OpMAaIli”, MmOA0 OOMEXKEHHS JOCTyImy 0
iHdopMmaIli Ha MOMEHT HAJIXOJDKEHHS 3amuTy. ABTOPOBI 3alHUTy HAJA€THCA
iH(dopMaIis B Tid YaCTUHI, TOCTYII 10 SAKOi BIJIMOBITHO J0 3a3HAUYEHOTO 3aKOHY HE
00MEeXeHO.


http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF#n188
http://zakon0.rada.gov.ua/laws/show/2939-17/paran40#n40
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3a HasIBHOCTI B 3alIUTYBAaHOMY JIOKYMEHTI iH(opMallii 3 00MeKEHUM JOCTYIIOM
JUTSI HAJICUJIAHHS 3aITUTYBavY€Bl BUTOTOBIISIETHCS MOTO KOITis, B SIKii CTIOBA, peUEHHS
91 300paKEHHS, 1110 MICTITH 1H()OPMAITiF0 3 0OMEKEHUM JOCTYIIOM, PETYITYIOTHCS
y CIOCi0, SKWI BUKJIIOYAE MOAAIBINE BiATBOPECHHS PETYIIOBAHOTO. 3 TaKOi KOTIIi
JOKYMEHTa BUTOTOBJISIETCS 1HINIA KOs, sSIKa HAJCUIIA€ThCs 3anuTyBayenl. Kormis
3alMTYBaHOT'O JOKYMEHTA, 1110 PeTyIIyBanacs, 30epiracTbCs pa3oM 3 TOKyMEHTaMU
3 BIINOBIAHOTO 3alUTy Ta MOXE BUKOPUCTOBYBATUCS TIOBTOPHO B pasl
HAJXOKEHHS 10 YHIBEPCUTETY I1HILOIO 3alUTy Ha 1HPOpMALIo, 1110 MICTUTHCA Y
TaKOMY JOKYMEHTI.

IMeperasix nokymeHTIB 3 rpudom « s ci1y:k00BOro KOPUCTYBAHHS»

83. Ilepermsan noxkymeHTiB 3 rpudom «Jmas ciy:kO0BOro KOPHCTYBAHHS
MPOBOJMTBECA 3 METO TIATBEP/KEHHS HAsABHOCTI ab0 BIJICYTHOCTI B HHX
BIJIOMOCTEH, 1110 CTAHOBJISITH CIYOOBY 1H(OpMaIlit0, HE PijAlIe HK OAUH pa3 Ha
I’ SITh POKIB.

CkacyBanus rpuda «Jlms ciay>kO0BOro KOPHCTYBaHHS» 3IIHCHIOETHCS 3a
BIJICYTHOCTI 3aKOHHUX IIJICTaB [JII OOMEXEHHS y JOCTym 0 CIIy>X00BO1
1H(opMailii, Skl ICHyBaJld paHIIIIe.

[lepernsan noKyMeHTIB 3 rpudom «Jlst ciry>k00BOro KOPUCTYBaHHS» 3 METOIO
MOXKJIMBOTO CKacyBaHHs Tpuda 000B’SI3KOBO 31HCHIOETHCS ITiJ1 Yac MiArOTOBKHU:

- cImpaB JuIs iX nepezadi 10 apXiBy YHIBEPCUTETY;

- nokymeHTiB HarionanbHOro apxiBHoro GgoHay i ix rnepeaadi Ha MOCTiiHE
30epiranHs 0 Jep KaBHUX apXiBHUX YCTAHOB, apX1BHUX BIIJIUIIB MICBKUX Pajl.

84. Pimennst mpo ckacyBaHHs rpuda « s cmyk00BOrO KOPUCTYBaHHS» UM
HWOTO TMIJITBEP/KCHHS MPUHUMAETHCS KOMICIEIO 3 MHUTaHb POOOTH 13 CIIY)KOOBOIO
1H(}OpMAIIIEIO0 YHIBEPCUTETY - PO3POOHUKA JOKYMEHTa a00 BIMOBITHOI KOMICIEIO
yCTaHOBHU-TIPABOHACTYITHUKA YW YCTAaHOBU BHUIIOTO PIBHS, SKIIO yCTaHOBa -
PO3pOOHUK TOKYMEHTA IMPHUITMHNJIA CBOIO MiSUTBHICTD.

85. 3a pimeHHsaM KOMICIi 3 MUTaHb pOOOTH 13 CITY>KO0BOIO 1H(POPMAITIEI0 CTPOK
0OMEKEHHS TOCTYITY J0 CIpaB (IOKYMEHTIB) MOXe OyTH MTPOIOBKEHUH.

86. PimeHHa koMicii 3 TUTaHb poOOTH 13 CiIy’00BOKW 1H(pOpPMALIEIO
0(pOpMIISETHCS MPOTOKOJIOM, 110 HIAMUCY€ETHCS FOJIOBOIO 1 CEKpETapeM KOMICIi Ta
HaOMpae YHUHHOCTI 3 MOMEHTY 3aTBEPIKEHHS POTOKOIY PEKTOPOM YHIBEPCHUTETY.
VY mpoTOKOJI1 3a3HAYAIOTHCSA BUAM IOKYMEHTIB, X PEECTpalliiiHi JaHi, 3ar0J0BKH Ta
HOMEpHU 32 HOMEHKJIATyporo abo OMUCOM CIpaB, 3 SKUX 3HIMAEThCs rpud «ls
CIIy’KOOBOTO KOPUCTYBaHHS» ab00 CTpPOK OOMEXKEHHsS JOCTymy JO SIKHX
IPOJIOBKEHO.

Butsar 3 mportokoiry abo HOro 3acBilueHa KOMis TEPEIacThCS pPa3oM 13
CIpaBaMU JI0 apXiBYy YHIBEPCUTETY, a y pa3i nepenaadi JokymeHTiB HaimionansHOTO
apxiBHoro ¢oHIYy Ha TMOCTiHE 30epiraHHs - O JEPKABHUX apXiBHUX YCTaHOB,
apXiBHUX BIJIJIUIIB MICBKHX PaJl.

87. Ilpo ckacyBanHs Tpuda «J[ms cmyk00BOTO KOPHUCTYBaHHS» IMHCHMOBO
MOBIJIOMJISIFOTHCA BC1 YCTAHOBH, SIKUM HAJACWJIABCA TaKUM JIOKYMEHT. 3a moTpelu
MOXKYTbh HAJCWJIATHUCS BUTSITH 3 MPOTOKOJY 3acigaHHs KOMICIi 3 MUTaHb POOOTH 13
ci1y>k00BOI0 1H(OpMalli€to.
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88. Ha oOxmamubukax cmnpaB Ta pokymeHtax Tpud «Jlms ciyx60oBoro
KOPUCTYBaHHS» TIOTAIAETLCSA TPAIIBHUKOM BIIAUTY nutoBoacTtBa  LleHTpy
JIOKyMEHTaIlii (apXiBy) YHIBEPCUTETY MUISIXOM HOTO 3aKpECIIEHHS TOHKOK PUCKOIO
Ta 3a3HAUYCHHA HIDKYE HA BUIBHOMY BiJl TEKCTY MICIII JaTH 1 HOMEpa BiAMOBITHOTO
IPOTOKOJY 3aciaHHs KOMICIi 3 mUTaHb poOOTH 13 ciyk00BoI0 iHPOpMartieto. Taki
BIIMITKM BHOCSITBCSA JO PEECTpAIIMHUX Ta 00JIKOBUX (hOpM, HOMEHKIATYpH Ta
OTIHCY CTIPaB.

IligroroBka cnpas 10 nepeaayi Ha apxiBHe 30epiraHHs Ta 3HUIEHHS

89. Ekcmeptusza MIHHOCTI JOKYMEHTIB 3 Tpudom «Jns ciyx60BOro
KOPUCTYBaHHS» Ta iX MIJArOTOBKA JI0 apXiBHOTO 30epiraHHs 3/1HCHIOIOTHCS B
YCTaHOBJICHOMY 3aKOHOJIaBCTBOM TMOPSJIKY.

Y kiHII KOXHOT 3akiH4YeHoi cmpaBu 3 rpudom «Jlms cmyx00BOrO
KOPHUCTYBaHHS» Ha OKPEMOMY apKyIlli poOUTHCS 3aCBIAUyBaJIbHUN HAIMKC, B IKOMY
3a3HAYAlOThCA [HU(PpaMu 1 CIOBAaMU KUIBKICTh ApKyIIB Yy CIHpaBi, KUIBKICTh
apKyIIiB BHYTPIIIHHOTO OTHUCY, & TAKOXK:

HASIBHICTB JIITEPHUX 1 MPOMYIIEHUX HOMEPIB apKYIIIiB;

HOMEpHU apKylliB 3 HakjIeeHHUMHU QororpadisiMu, KpecICHHSIMH, BUpPI3KaMU
TOIIIO;

HOMEPH BEIMKOPOPMATHHUX apKYIIIB;

HOMEPH KOHBEPTIB 3 YKJIaJICHHSAMU;

KUTBKICTh apKyIlliB YKJIaJI€Hb.

[licnst 3acBiAYyBajJbHOTO HAMUCy TMpalLIBHUK, SKUH CcPOpMyBaB CIIpaBy,
CTaBUThH MIJNUC 13 3a3HAYCHHSIM MOCAaM, MPI3BUIIA 1 JAATH, SKUW 3aCBIIUYETHCS
NeYaTKOIO BIJJIUTY JIJIOBOJCTBA JOKYMEHTIB LleHTpy mokyMeHTalii abo meyaTkoro
“Jlng makeTiB”. Ycl HACTymHI 3MIHM Y CKJIaJi ClipaBU (MOIIKOJKEHHS apKyIIiB,
3aMiHa JIOKYMEHTIB KOMISIMH, JTOJIYYCHHS HOBUX JOKYMEHTIB) 3a3HAYalOThCS Y
3aCBIIYyBAJIbHOMY HAaNHUCI 3 TOCHJIAHHSAM Ha BIANOBITHUA  PO3IOPSTUHMA
JOKYMEHT.

CrmpaBu 3 rpudom «/ns cimyx00BOro KOPUCTYBAHHS» TICHS TNPOBEACHHS
€KCIIEPTU3U LIHHOCTI JIOKYMEHTIB, IO MICTATHCS B HIW, MIJUIMBAIOTHCS Yepe3
YOTUPH MPOKOIHM CIEIiaTbHUMH CYpOBUMH HHUTKamMu abo apaTtBoro. CrpaBu
NOCTIHOTO Ta TpuBaioro (MOHAA AECATh POKIB) CTPOKIB 30epiraHHs Ta 0COOOBI
CIIPaBH OMPABISIOTHCS Y TBEPY OOKIIaTUHKY.

90. CnipaBu MOCTIHHOTO Ta TPUBAJIOTO 30epiranHs 3 rpudom «lis ciayx60Boro
KOPUCTYBaHHSI» Ta OCOOOB1 CIpaBU BKJIOYAKOTHCS Y BIAMOBIJHI ONUCH CIIPaB
pa3oM 3 JIOKYMEHTaMH, 110 MICTATh BIAKPUTY iH(popmartito. [1pu 1iboMy B omuci 110
HOMepa crpaBu Ta y rpadi “Ingexc crnpaBu (TOMy, YaCTUHHU) 3 JOKYMEHTAMH 3
rpudom «J1jig cy:k00BOTO KOPUCTYBaHH» MoAaeThbes BiamiTka “JICK”.

91. Ilix wac mepenayi cupas 3 rpudom «Jlst ciryxk060BOro KOpUCTYBaHHS» Ha
NoCTiiiHe 30epiraHHs 1O apxiBy yHIBepcutTeTy, 10 JlepxkapxiBy XapKiBChbKO1
o0nacTi pa3oM 3 aKTOM TpPUAMaHHS-TIEpEJaBaHHS CIpaB, OQOPMIICHUM B
YCTaHOBJIICHOMY TIOpPAJIKY, IIOJAa€ apXiBy YHIBEpcUTETy, Jlep:kaBHOMY apXiBy
XapKiBChKOi 00JacTi  JIUCT, Y SIKOMY BH3HAYa€TbCAd MOPSAJOK KOPUCTYBaHHS
TaKUMU CIIPaBaMH.
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92. BuityueHi 1jsi 3HUIICHHS 32 pe3ybTaTaMU €KCIEPTHU3HU IIIHHOCTI CIIPABH 3
rpudom «Jlms ciry’)k060BOTO0 KOPUCTYBAHHS», CTPOK 30€piraHHs SKUX 3aKIHYUBCA,
BKJIFOYAIOTHCS JI0 aKTa MPO BUIIYUYEHHS Uil 3HUINCHHS JOKYMEHTIB, HE BHECEHHX
1o HarmionanpHOTO apxiBHOTO (POHIY (ATl - aKT PO BIIIYYEHHS TOKYMEHTIB), 10
CKJIQZJAETHCS BIAMOBIIHO O BUMOT, YCTAHOBJIEHHUX IL0/I0 BCiX CIPaB YHIBEPCUTETY
B IIJIOMY.

3uuieHHs BuUIaHb 3 TpudoMm «J[nsg cayk00BOTO KOPUCTYBaHHS», IO
30epiratroThes y LleHTpanbHiil HaykoBii 010110Tell, 31HCHIOETHCS 3T1THO 3 aKTOM,
SIKUH CKJIQJAETHCS BIMOBITHO IO BCTAHOBJICHUX BHMOT.

93. JlokymeHTH, cmpaBH, BuAaHHI 3 rpudom «as  ciayxk6oBoro
KOPHUCTYBaHHS», BIIIyYEeH1 JJI1 3HUIICHHS €KCIIEPTHOIO KOMICIEI YHIBEPCUTETY Y
CKJIaJll HE MEHIIIC TPbOX YICHIB, MiJISITAIOTh 3HUIIECHHIO HUISAXOM MOAPIOHEHHS
HOCI1B 1H(opMaillii a00 B IHIIUHN CMOCIO (CHaTIOBaHHS, PO3IUIABIICHHS, PO3YUHEHHS
TOIIIO), SIKUW BUKJIFOYA€ MOXJIMBICTD X MPOYUTAHHS Ta BiJHOBIICHHS.

Enextponni Hocii iH(MOpMaIlii 3HUIIYIOTECS a00 MEepepoOIsSIOThCS Y CHOCiO,
10 BUKJIFOYA€ MOKIIUBICTh MMOBHOTO 200 9aCTKOBOTO BIJTHOBJIEHHS 30€peXeHOl Ha
HUX 1HpOpMAITii.

B ymoBax 0co0auBOro nepiojay, 1o HacTa€ 3 MOMEHTY OTOJIOIICHHS PIIlICHHS
npo MoOuTI3amio (KpiM LJIBOBOi) a00 JTOBEIEHHSA MOro 10 BUKOHABLIB CTOCOBHO
IPUXOBAaHOI MOOUTI3allli Y4 3 MOMEHTY BBEJICHHSI BOEHHOT'O CTaHy B YKpaiHi abo B
OKpeMHUX ii MICHEBOCTSIX Ta OXOIUIIE Yac MoO1II3allii, BOEHHUN Yac 1 4aCTKOBO
BIIOY/IOBHUW TepioJ MICIs 3aKIHYEHHS BOEHHUX /i, Ta y pa3i BUHUKHEHHS
peanbHOi 3arpo3u 3axXOIUICHHSI JOKYMEHTIB, CIpaB, BUAAHb, €IEKTPOHHUX HOCIIB
iHdopmMmariii 3 rpudom «Jljist c1y>k00BOro KOPUCTYBaHHS», a TAKOXK HEMOKIUBOCTI
3a0e3MeUeHHs] X BHBE3CHHsSI B O€3MEYHI MICIl BOHU 3HHUINYIOTHCA CIIOCOOaMH,
YCTaHOBJICHUMH a03ariaMu NEPIIUM Ta APYTUM IIbOTO MYHKTY.

PimenHs mnpo HeraliHe 3HUINEHHS TaKUX JOKYMEHTIB, CIpaB, BHJIaHb,
CJIEKTPOHHUX HOCIiB iHQoOpMaIii mpuiimMae KepiBHUK ycTaHOBH (oco0a, sKa
BUKOHY€ HOTO O00OB’s3KM), 1€ BOHHU 30€piraroThCs, a 3a BIACYTHOCTI 3 HUM
EKCTPEHOTO 3B’s3KY - BIAMOBIalIbHA 3a 1X 30epiraHHs mocaaoBa ocooa.

@dakT 3HMILEHHS MIATBEP/KYETHCS AKTOM PO BUIYYEHHS JOKYMEHTIB 1 €
MIJICTAaBOI0 i1 BHECEHHS IO3HAYKU MPO 3HUILECHHS JIOKYMEHTIB B OOJIIKOBI
bopmu.

94. B akTi npo BUIYYEHHS JOKYMEHTIB POOUTHCA 3alHUC MPO 3HUILECHHS
BIJIMOBITHUX JOKYMEHTIB, CIpPaB 13 3a3HAUYEHHSIM MPI3BUIL, BIACHUX IMEH YJICHIB

“Cnpasu Ne 25 JICK, Ne 30 JICK, Ne 80 JICK
SHUWEHO UWLISAXOM NOOPIOHEHHS.

Ynenu excnepmuoi Komicii ycmano8u:

(nionuc) Ilempo MAPYEHKO

(nionuc) Onexcanop IIABJIEHKO

(nionuc) Bikmop IBAHEHKO

»»

10 momoeo 20 p.”.

95. Ilicns 3HUIIEHHS TOKYMEHTIB 3 TpUGOM «JlJIs CITy’KO0BOTO KOPHUCTYBAHHSD
B 00JiKOBUX (popmax (KapTkax, *KypHajiaX, HOMEHKJIaTypax CIIpaB, OMKCcax CIIpaB
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TpuBajoro (MOHAJ MECATh POKIB) 30epiranHs poOuThCsA BiAMiTKa “‘JlOKyMeHTH
3HUINEHO. AKT BiJl 20 p.Ne 7.

96. Tenedonni Ta agpecHi TOBITHUKH, cTeHOTpadiuHl 3anucu 3 Tpudom « /s
Ci1y’k00BOT0 KOPUCTYBaHHS», IPYKapChKUil Opak, BUSABICHUN MiJ Yac IpyKyBaHHS
BUJAHb 13 3a3HAYEHUM rpu(OM, MOXKYTh 3HHUILYBATHCS 0€3 aKTa MPO BHIyYEHHS
JIOKYMEHTIB, ajie 3 BIAMITKOIO B 00JIIKOBUX (popMax, IO 3aCBIAUYETHCS MIANUCAMU
HE MEHIUI SIK TPhOX MPALIIBHUKIB YHIBEPCUTETY, SIK1 POBEIN TAKE 3HUILIEHHS.

3al0e3neuyeHHs 30epexeHOCTI JOKYMEHTIB TAa NPOBEICHHS NMePeBipKH IX
HasIBHOCTI

97. Cnpasu 3 rpucdom «Jljig ciryk00BOro KOPUCTYBAHHS 3 JAaTH iX CTBOPEHHS
(HamxomkeHHs) 30epiraloTbecs 3a MiclieM (QOpPMyBaHHS CHpaB 3TiAHO 13
3aTBEPIKEHOIO 3BEJCHOI0 HOMEHKJIATYPOIO CIIPaB 0 MOMEHTY iX mepejadi B apxiB
YHIBEPCUTETY.

98. Jlokymentu 1 copaBu 3 Tpudom «Jlmas ciyxkOG0BOro KOPUCTYBaHHS»
30epiratotbes y madax, cerdax, 1Mo po3TamoBaHi y CIy>KOOBUX MPHUMINICHHIX
abo cxoBumax apxiBy. llladu, ceitpu, cayxO60BI MPUMIIIEHHS, CXOBHUIIA apXiBY
MOBUHHI HAJ1MHO 3aMUKATHUCS 1 ONIeYaTyBaTUCSI METAJIEBUMU MIeYaTKaAMHU.

[TopsiTok BUTOTOBJICHHS, BEJACHHS OOJIKY, BHKOPUCTAHHSI METAJICBUX ITEYATOK
Ta TIOPSAJOK BeIEeHHS OOJiKy mad, ceidiB 1 KIOYIB Bl HUX BU3HAYAKOTHCS
PEKTOPOM YHIBEPCHUTETY.

30epiraHHsi JOKyMEHTIB 1 cripaB 13 rpudom « /s cay>k00BOro KOPUCTYBaHHS»
3MIMCHIOETHCS TIPAIIBHUKAMH, AKI O0€3MOCepeHhO OTPUMANIH iX i PO3IMUCKY, Y
CIIOC10, 0 YHEMOXKJIUBIIIOE JIOCTYII O HUX CTOPOHHIX 0Ci0.

99. Jlokymentu 3 rpudom «Jlns ciyk00BOro KOPUCTYBaHHS» MOXKYTh
nepeOyBaTu y TPAIliBHUKIB HA BUKOHAHHI MPOTATOM CTPOKY, HEOOXITHOTO s
BUKOHAHHSI 3aBJaHHS, 32 YMOBH JOTPUMAHHS BUMOT iX 30epiraHHs, BU3HAYCHHUX
myHKTOM 99 111€1 [HCTpyKIIii.

100. Ilepenaua noxkymeHTiB 3 rpudom «Jljist ciykOOBOTO KOPHUCTYBAHHS
CTPYKTYpPHUM TMIJPO3/1JaM 3AIMCHIOEThCS Yepe3 BiAaLl JutoBoacTBa LleHTpy
JOKYMEHTAIlli 3 MPOCTaBJICHHSM BIJAMOBIJHOI BIJIMITKH B YypHajl peecTparli
(o6sikoBUX popMax).

[Topsimok mepenadi oAepkaHUX y BiAAUN Ji0BOACTBA LleHTpYy moKyMeHTarii
JTOKYMEHTIB 3 Tpudom «Jlyig ciy>k00BOro KOPUCTYBaHHS» BCEPEIUHI OJHOTO
CTPYKTYPHOTO MIAPO3JLIY [JIi BUKOHAaHHS (O3HAMOMJICHHSI) BIJ OJIHOTO
IpaiiBHUKA CTPYKTYPHOTO TMIAPO3MIIY 1HIIOMY TMpPAIliBHUKOBI TOTO CaMOTO
MiPO3AUTY Ta BEJCHHS HEOOXIMTHUX OOMIKOBHX (DOPM BU3HAYAETHCS THCTPYKIIIEIO
YHIBEPCUTETY 3 YpaxyBaHHIM CHEIU(IKH 11 TISUTBHOCTI.

101. 3abopoHsieTbes MEepeMIIIeHHsS JOKYMEHTIB 3 rpudom «/lms ciayx60Boro
KOPHUCTYBaHHS» 3 OAHIET CIIpaBy J0 1HIIOI 0€3 NOBIAOMIIEHHS BIAAUTY AUIOBOJCTBA
Hentpy moxymentartii. [Ipo Bci mepeMilieHHs] JOKYMEHTIB pOOJISITBCS BiMOBIIHI
BIJIMITKHM B JKypHaJlax peectpaiii (00J1KoBUX (hopmax), y TOMY YHCI1 BHYTPILIHIX
OTHCax.

Bunyyennss cmnpaB abo OKpeMUX JOKYMEHTIB 13 cmpaB 3 Tpudom «Jlms
CIIy’KOOBOTO KOPHCTYBAaHHs» 3a00pOHSEThCSA. B okpemux Bumajakax Ha MiJCTaBl
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pIIIEHHST CIIAYOrO CyJi, Cydy apxXiB YHIBEpCUTETy a0o0 BIAJAUT J1JIOBOJICTBA
IleHTpy MOKYMEHTAIIi1 32 TUCEMOBOIO BKa31BKOIO PEKTOPA YHIBEPCUTETY 31HCHIOE
BUJTyUYCHHS OpUTIHATIB HEOOXIMHUX JOKyMEHTIB abo cmpaB. [lpu mpomy y
CTPYKTYPHOMY TiApo3niji (apXiBl) TOBHHHI 3aJIUIIUTUCA TIPOTOKOJI TIPO
BIJIYUYCHHS IOKYMEHTIB 3 1X 3aCBITYCHUMHU KOTISIMHU.

102. doxymentu 3 rpudom «Jlnsg cay:x00BOro KOPHUCTYBAaHHS» HeE
JO3BOJISIETHCSL BMHOCHTH 3a MEXI1 YHIBEPCUTETY, KpIM BHUMaJKIB Nepeaadl
JOKYMEHTIB Ha BUKOHAHHS y CTPYKTYPHI MIJPO3AUIH, 110 PO3TAIIOBYIOTHCS 1032
MEXaMU OCHOBHOTO TPHUMIIICHHS YHIBEPCUTETYy, Ta Yy pa3l BHUHUKHEHHS
HEOOXIJTHOCTI B iX Y3TOJDKEHHI, MIJNUCAaHHI B YHIBEPCUTETI, PO3TAIOBAHUX Y
MeXaxX OJHOTO HaceJeHOro MyHKTy. BunHecenHs pokymenta 3 rpudom «Jlms
CIy>)kOOBOT'O KOPHCTYBAHHS» 3a MEX1 yHIBEPCHUTETY 3IIHMCHIOETHCS Ha IMJICTaBl
pesonronii pexropa (IpOpeKTopa) YHIBEPCUTETY ab0 KepiBHHKA CTPYKTYPHOIO
MPO3AUTY, B SKOMY Takud TOKYMEHT (HOTO MpOEKT) miaroronieHo. [Ipu mpomy
JIOKyMEHT MOBUHEH OYTH BKJIAJICHUN y KOHBEPT a00 YIMaKkoBaHUM y TaKuil Crocio,
00 BUKIIFOYUTH MOXJIMBICTH HOTO MPOYUTAHHS.

103. Oco01, BiapsIKeHiH 10 1HIIOTO HACEIEHOTO MyHKTY, 3a00pOHIETHCS MaTH
npu cobi AokyMeHTH 3 rpudpom «Jlnsg cmyxO00Boro KopucTyBaHHs». Y pasi
noTpedbu Taki JOKYMEHTHM HAJCHIAIOTBCA 32 TMPHU3HAYCHHSAM JIO I[I0YaTKy
BIJIPSIKCHHSL.

104. B oxpeMux BHUIIQJKaxX, 30KpeMa y pa3zl TEPMIHOBOTO I03aIJIAHOBOTO
BIJIPSIIDKEHHSI, peKTOp (IIPOPEKTOP) YHIBEPCUTETY CTaBUTh Ha CIIYy>KOOBIM 3amuciil
KEepIBHUKA BIJMOBIJHOTO CTPYKTYPHOTO MiAPO3AUTY PE3O0IOLII0, 3TITHO 3 SKOIO
Ja€ J03BUI Ha TMIEPEeBE3CHHS JOKyMEHTIB 3 rpudoMm «Jlns ciayxk60Boro
KOPHUCTYBaHHS» /IO IHIIOTO HACEJIEHOTO MyHKTY 32 YMOBH, IO TakKi JOKYMEHTHU
MEePEBO3ATLCS TPYIIOI0 y CKIQJl HE MEHIIE JBOX MPAIiBHUKIB, SKI ITOBUHHI
BUKOHYBAaTH POOOTY 3 HHUMH 3 JOTPUMaHHSIM 3aXOJIB, IO YHEMOXKJIUBIIOIOTH
HECaHKI[IOHOBAaHE O3HAHOMJICHHS 3 TEKCTOM TaKHUX JOKYMEHTIB.

105. Cran opranizamii poOOTH 3 JOKYMEHTaMH, IO MICTITh CIIyKOOBY
iHpopMallito (HasgBHICTh Ta (PI3UYHHMIA CTaH YCiX JOKYMEHTIB, B3ITHX Ha OOJIK,
cIpaB, BUJAaHb, €JIEKTPOHHUX HOCIIB 1H@opMauii 3 rpudom « g cmyx00BOro
KOPHUCTYBaHHS» ), HE PALLIE HK OJMH pa3 Ha PIK NEPEBIPSIETHCSI KOMICIEIO 3 TUTaHb
IPOBEICHHS TEPEeBIPKA HASBHOCTI JIOKYMEHTIB 3 Tpudom «/ns cmyx00Boro
KOPUCTYBAaHHS» MICIs 3aBEPIICHHS JIJTIOBOJHOTO POKY Ta (POPMYBaHHS CIPAB.

Ctpok TpOBEJICHHsI MEPEeBIPKU Ta CKJIaJ KOMICIi 3 TMUTaHb ii MPOBEICHHS
BHU3HAYAIOTHCS HAKA30M PEKTOpA YHIBEPCUTETY.

Jlo ckimaay KOMicCiii 3 TUTaHb NMPOBEJICHHS MEPEBIPKH HASIBHOCTI JOKYMEHTIB 3
rpudom «Jlisa cayx60Boro KopucTyBaHHS» 3 BiamiTkamu “Jlitep “M”, “Jlitep
“CI” 3amy4aroThes Juiine 0coOu, AOMYIIeH] 10 POOOTH 3 TAKUMU JJOKyMEHTaMHU.

106. TlepeBipka HasiBHOCTI cmpaB Ta BuiaHb 3 rpudom «Jljis cmyx00BOTO
KOPHUCTYBaHHS» B apxiBax Ta OiOmiorekax, ne 30epiraerbes moHam 1000 Taxkux
CIIpaB Ta BUAaHb, MPOBOJAUTHCS HE PiJIIIe HIXK OJUH pa3 Ha I’ SITh POKIB.

107. Pe3ynpTaTu nepesipok, 3a3HayeHux y nyHkrax 106 1 107 miei Incrpykuii,
0hOpMIISIIOTHCST aKTOM 32 (HOPMOIO 3T1AHO 3 K0AaTKOM 13.


http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF/page2#n310
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[IpamiBHUK, SIKOMY CTajo0 BiIOMO Mpo (akT BTpAaTU JOKYMEHTa, IO MICTUTh
CIy00By 1H(OpMaIlI0, Ta TPO MOXIUBE PO3TOJIONICHHS BIJOMOCTEH, IO
CTaHOBJISITH CITYy’XKOOBY 1H(OpMAIIi0, HEBIAKIAAHO 1H()OpPMYyE KEepiBHHUKAa CBOTO
CTPYKTYPHOTO TiJPO3AUTY, SIKUA Yy MHACHMOBIM (opMi TEPMIHOBO iHPOPMYE TIPO
Takui (akT peKTopa YHIBEPCHUTETY Ta HadalbHUKA BIIAUTY AlToBoxacTBa LleHTpy
JTIOKYMEHTAII{i.

VY pa3i BTpaTu JOKYMEHTa, 110 MICTUTh CIyKO00BYy 1H(OpMaLil0, MUCbMOBO
MOBIJIOMJISIETHCSI  YCTAHOBI, BiJ SIKOi 1€ JOKyMeHT oTpumano. IIpo BTpaty
JOKyMEHTa, 110 MICTUTh CIIy*O00BY 1H(popMalito, 310paHy MiJ 4ac MpOBAJHKEHHS
OMEepPaTUBHO-PO3IIYKOBOI, KOHTPPO3BIIYBaJIbHOI MISJIBHOCTI, JISJIBHOCTI y cdepi
000pOHU JepkaBu, a00 MOJXKJIMBE PO3TOJIOLICHHS TakKoi Ciayx00Boi iH(opmarrii
noBijoMJig€Tbest Takok opraHoBi CBY 13 3a3HaueHHsiM 00CTaBUH BTpaTu
JIOKyMEHTa (PO3TroJIOICHHSI BIIOMOCTEHN) Ta MPO BKHUTI 3aX0/IH.

108. dakTu BTpaTH JOKYMEHTIB a00 PO3TOJIOMICHHS B1JIOMOCTEH, sIKI MICTSTh
CIIy>K00BY 1H(OpPMAIIiI0, PO3CIIAYyE KOMICII 3 THUTaHb POOOTH 13 CIY>KOOBOIO
iHdopmartiero. [l poscmimyBaHHs okpemMux (akTiB BTpaTH TOKYMEHTIB abo
PO3TOJIONIEHHS BIAOMOCTEH, fAKI MICTATh CIyX00By iHpopMalio (mam -
pO3CIiIyBaHHs), 3a pIMEHHSAM PEKTOpAa YHIBEPCUTETY MOXKE YTBOPIOBATHUCS
crieriajibHa KOMICisl.

109. CoeuianbHa KOMICiI Ma€ TMpaBO OTPUMYBATH BiJ MPALIBHUKIB
YHIBEPCUTETY MHUCbMOBI Ta YCHI TMOSICHEHHS 3 IMHUTaHb, L0 € MPEIMETOM
pO3CiilyBaHHs, BUTpeOyBaTH HEOOXiMHI JTOKyMeHTH (iX Korii), OrIJIsaaTu
MPUMIILICHHS 1 CXOBHIIIA.

110. Ynenu xowmicii 3 THUTaHb POOOTH 13 CIIy»KOOBOIO 1H(OpPMAIIED Ta
CIeliaJIbHOT KOMICIi HECyTh II€pCOHAIBHY BIAMOBIIAJBHICTE 3a TOBHOTY,
BCEOIYHICT, 1 OO’€KTUBHICTh BHCHOBKIB PO3CIIAYBaHHS, HEPO3TOJOMICHHS
1H(pOopMaIlii, ika CTOCY€ETbCS PO3CIiAyBaHHS.

111. 3a pe3ynbpratramu po3ciiyBaHHs, IKE TPUBAE HE JOBIIIE HIXK OJMH MICSIIb,
CKIIQZIAEThCS aKT, IO MIAMUCYEThCS YJIEHAMW KOMICIl 3 MHTaHb podoTH 13
cinyx00Boto iH(popmaliero abo creniaabHOi KOMICIT Ta TMOAAETHCA PEKTOPY
YHIBEPCUTETY Ha 3aTBEpP/UKEHHS. 3a HasABHOCTI OOIPYHTOBAaHUX MPONO3ULIN
BIIMOBIAHOT ~ KOMICii, NPUHUHATUX HA i 3acijlaHHl, CTPOK THPOBEACHHS
pO3CHiAYyBaHHS MOXKe OyTH MPOJIOBAKEHO 32 PE3ONIOLIEI0 PEKTOPA YHIBEPCUTETY HE
OUIBII SIK HAa OJWH MICSIb.

Po3criimyBanHs MOYMHAETHCA 3 JATH MiANUCAHHS PO3MOPSAIIOrO JTOKyMEHTA
npo MOro MpOBENEHHS Ta 3aBEPUIYETbCS JAaTOI0 3aTBEP/DKEHHS akTa IIpo
pe3yabTaTH MPOBECHHS PO3CIIiTyBaHHS.

112. B okpeMomy po3aili akTa Mpo pe3ysibTaTh MPOBEACHHS PO3CIIAyBaHHS
3a3Ha4Yal0ThCd 00CTaBUHM, MPUYMHU T4 YMOBHU HACTaHHS BIJMOBIJHOTO BHIAJKY,
PIBEHb 3aMO/IISTHOT KO 200 HEraTUBHOTO BIUIMBY Ha JISUIbHICTh YHIBEPCUTETY, a
TaKOX HaBOJMUTHCS TMEPEIiK BTPauYeHUX JTOKYMEHTIB.

113. BinMmiTka mpo BTpaTy IOKYMEHTIB BHOCUTBHCS BIAJALIOM J1IOBOJCTBA
IlenTpy mokymeHTAaIlli 70 peecTpamiiHuX Ta 0OJIKOBUX (opM 13 3a3HAYCHHSIM
peecTpariitHuxX JaHUX akTa Mpo pe3yiabTaTy MPOBEACHHS PO3CIiTyBaHHS.
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114. JloBigka mpo MPUYUHU BIJCYTHOCTI BTPAYEHUX JOKYMEHTIB, MiJIUCaHA
KEPIBHUKOM BIJIITOBITHOTO CTPYKTYPHOTO MIAPO3JAUTY, TEPENAEThCA 0 apXiBY
YHIBEPCUTETY JJIsl BKIIFOUCHHS i1 10 CTIpaBH.

OxopoHa cayx00B0i iHdopMalii mix 4ac MizKHaAPOAHOIO
CIiBpOOITHULTBA

115. PimenHs 0Opo MOXIMBICT MNPUHOMY YHIBEPCUTETOM 1HO3EMHHX
Jeseraiii, Tpyn Ta OKpEeMHUX 1HO3EMHUX TPOMAJsH Ta OCi0 0e3 IpoMajsiHCTBa
(mam - 1HO3eMIll) NPUUMAETBCA PEKTOPOM YHIBEPCUTETY abo0 MPOPEKTOPM,
BIJIMOBIJAJIBHUM 32 OpraHi3alliio IpUiomMy Ta poOOTy 3 1HO3EMIISIMHU.

116. Opranizamito npuiioMy 1HO3EMIIB 1 MPOBEACHHS POOOTH 3 HUMH
3a0e3neuye YIpaBiIiHHS MIXXHAPOIHUX BITHOCHH.

117. YupaBniHHsS MIXHApOJHUX BIIHOCHMH Pa3oM 3 IHIIUMHU CTPYKTYPHUMHU
MPO3AUIaMUA YHIBEPCUTETY, 10 O€pyTh y4acTh y MPUHOMI 1HO3EMIIIB, pO3pO0IIse
mporpamy MpuioMy 1HO3EMIIiB, sSIKa IOBUHHA MICTHTH:

BIJTOMOCTI TIPO 1HO3EMIIiB, HAWMEHYBaHHS 1X MOCaJ, a TaKOXK 1H(GOPMAIIIIO PO
HiANPUEMCTBO, YCTAaHOBY, OpraHizaiilo, $SKy BOHHU TMPEACTaBIAIOTh, IEPIOa
nepeOyBaHHS B YHIBEPCUTETI;

METy MpUHAOMY 1HO3EMIUIB, MEpeNiK NUTaHb, fAKlI IJIAHYKOTbCA s
oOroBopeHHs. [Hdopmanis npo AISVIBHICTE YHIBEPCUTETY, sKa MOXe OyTu
JIOBEZIeHA J10 1HO3eMIIB a00 M Iepe/iaHa, 3a3Ha4aeThCsl Y JOJIATKy 10 MPOrpaMu;

CIIUCOK TOCAJI0BUX OCI0 YHIBEPCHUTETY, BIAMOBIAAIBHUX 32 MPUIOM 1HO3EMIIIB
1 BHUKOHAHHS IHIIMX 3aBJlaHb, IIOB’SI3aHUX 3 TepeOyBaHHSAM 1HO3EMIIIB B
yHIBepCcHUTETI (13 3a3HAUYCHHSIM 3MICTY TaKMX 3aBJIaHb);

nepeik CTPYKTYPHHUX HiAPO3AUTIB YHIBEpCUTETY (13 3a3HaUYCHHIM MPUMIIICHB,
11eX1B, JIJILHUIIb, JJAOOPATOPIi), K1 BIIBITyBaTUMYThCS 1HO3EMISIMH;

MEepesiK MiICIlb Ta MOPSJAOK 3aCTOCYBaHHS 1HO3EMIIIMH KiHO-, (hOTO-, aymio- 1
BiJleoanaparypH, IHIIUX TEXHIYHUX 3aC001B;

MapHIpyTH 1 TOPSAIOK TIEPECYBAHHS 1HO3EMIIIB TEPUTOPIEI0 YHIBEPCUTETY;

1HIII HEOOX1H1 3aXOIH.

[Iporpama npuiioMy 1HO3EMIIB 3aTBEPKYETHCSI PEKTOPOM YHIBEPCUTETY abo
IPOPEKTOPM, BIAMOBIAAIILHUM 32 OpraHi3aliio IpuiioMy Ta podOTy 3 1HO3EMLISIMH.

118. V pa3i konau mij vac mpuiioMy I1HO3EMLIB NependadaeTbcs Nepenaya
1HO3EMIISIM B YCTAHOBJIEHOMY 3aKOHOJIABCTBOM MOPSAKY CIy>k00B0i 1H(Mopmari,
ska Oyma 3i0paHa Mg 4Yac  MPOBAKEHHS  ONEPATUBHO-PO3IIYKOBOI,
KOHTPPO3BIAYBAIBHOI JISTIHOCTI, IISUIBHOCTI y cdepl 000pOHHU JIepKaBH, PEKTOP
(mpopekTop) abo 3a HOro JOPYUYEHHSIM AUPEKTOP (B.0.IUPEKTOpa) YTpaBiIiHHS
MDKHAPOJHUX BITHOCHH CBO€YACHO 1H(MOpMYye y mUchMOBIN popmi opran CBY mnpo
CKJIaJ] 1HO3eMHOI aeneraifii (rpymnu) i3 3a3HAUYEHHSM TMPI3BUII, BJIACHUX IMEH 1
nocaj ii WwieHiB, rnepioa nepeOyBaHHS Ta METYy BiJIBIIaHHS yHIBepcUTETY. Pazom i3
3a3HAYEHOI0 1H(HOPMAITIEI0 HAJCHIAETHCS KOITisl MPOrpaMy MPUHOMY 1HO3EMITiB.

119. 3 wmeroro 3amoOiraHHs BHUTOKY CiIyX00Boi iH(oOpMaIlii BiAOMOCTI,
JOKYMEHTH Ta iHIN MartepianbHi Hocli iHopmarii, sskum HagaHo rpud «lus
CIIy’KOOBOTO KOPHUCTYBAaHHS» Ta 3 SIKUMH IUIAHYETHCS O3HAHOMUTH 1HO3EMLIIB ab0



22

K1 OymayTh iM HaJaHi, OLIHIOIOTHCS KOMICIEIO 3 MHUTaHb POOOTH 13 CIIyKOOBOIO
1H(MOpMAITIEIO IO 3aTBEP/KEHHS POTPaMU TTPUHOMY 1HO3EMIIIB.

Pimenns Takoi Kowmicii oQOpMIISIETBCA aKTOM TPO PE3yIbTaTH MPOBEICHHS
eKCIEPTHOT OLIHKH, 10 3aTBEPAXKYETHCI PEKTOPOM (ITPOPEKTOPOM) YHIBEPCUTETY.

120. AKT Ipo pe3yIbTaTH MPOBEJACHHS €KCIIEPTHOT OIMIHKY MTOBUHEH MICTUTH:

JIaH1 IO/I0 Mi/ICTaB MPOBEACHHS €KCIIEPTHOI OI[IHKH;

Ha3By, peecTpauiiiHi AaHl, rpu@ oOMEXEeHHS IOCTYMy A0 JTOKYMEHTa, HOMEp
Hocis 1H(popMallii, sika € IPeIMETOM E€KCIIEPTHOT OLIIHKY;

Ha3By Ta BUJ HOCIsA iHpoOpMallii, HOro peectpauiifHi AaHl, CTOPIHKH, TyHKTH,
ab3amy Ta 1HII JaHl 100 iHdopMallii, SKa MICTUTh BIJJOMOCTI, 110 CTAaHOBJISATH
ciy>k00By 1H(popMarlio;

chepy KUTTEIISIIBHOCTI ACPKaBH, K MOke OyTH 3aBJIaHO IIKOJAM BHACIIIOK
OTIPUJTIOJTHEHHSA TaKoi iHpopMallii, Ta OOTpPyHTYBAHHS TAKOTO BUCHOBKY;

MYHKTHU TIEPENTIKY BiIOMOCTEH, 110 CTAHOBIIATH CIY>KOOBY 1H(GOpPMAIIiIO, SIKUM
BIJIMMOB1AAIOTh HAsBHI B MaTepialbHUX HOCIAX 1H(pOpMAaIlii BiTOMOCTI.

121. Hocii indopmariii 3 rpudom «Jlms cay>k00BOT0 KOPUCTYBAHHS» MOXKYTh
OyTH HajaHi )1 O3HAMOMIICHHS 1HO3EMIISIM ITICTISl BUIYYCHHS 3 HUX BiJOMOCTEH,
[0 CTAHOBJIATH CIYKO0BY 1H(pOpMAITitO.

122. 'V pa3i kojin KOMICI€IO 3 MUTaHb POOOTH 13 CIIy>KO0BOIO 1H(OpPMAIIi€O B
HOCIsIX 1H(OpMallii HEe BHUIBJIEHO 3a3HAY€HOI 1H(OpMallli, HaJaHUK TaKUM HOCISIM
rpud «Jas  cay:kG0BOro KOpPUCTYBaHHS» MAJIATAE MEPerisay BIIIOBIIHO
10 84 1iei [neTpykiii.

123. Ilepenaua iHO3eMIISIM Cy>k00Boi 1H(OpMaIIil 3M1MCHIOETHCS 3 J03BOJTY
peKTopa YHIBEPCUTETY, SKOMY BIJAMOBIIHO A0 MyHKTY 4 11i€i [HCTpyKiii HagaHO
IPaBO 3aTBEP/KYBATH IEPETIK BIOMOCTEH, ab0 MPOPEKTOpa, YIMOBHOBAKEHOTO
PEKTOPOM Ha MPUNHATTS TAKOTO PIllICHHS.

124. B yHiIBEpCUTETY BUIIISAIOTHCS 1 O0TaHYIOTHCS OKPEMI MPUMIIICHHS IS
pOOOTH 3 THO3EMISIMH.

[linroToBKa NpPUMIILIEHb YHIBEPCUTETY I MPUHOMY 1HO3EMIIB nepeadavae
OPUIMHEHHS B HHUX pOOIT, MOB’sA3aHMX 3 00poOKoro ciyx)00Boi iHpOpMaIlii,
BUJYYEHHS JOKYMEHTIB 3 rpupom «lig ciay:k00BOro KOPUCTYBaHHS,
IPUXOBYBaHHA a00 MacKyBaHHsS BHUpOOIB (CTEHAIB), HAOYHOI JOKYMEHTalli, 110
MICTSITh CTY>K00BY 1HpOpMAIIitO.

125. TloBHOBa)xk€HHS OCI0 YHIBEPCUTETY, BIANOBIJAJBHUX 3a MPUHOM
1HO3EeMIIIB 1 MPOBEACHHS POOOTH 3 HMMH, BH3HAYAIOTHCS MPOTPaMoOI0 podbOTH 3
1HO3EMIISIMH, a TAKOXK HAKA30M PEKTOpa YHiBepcuTeTy. [IpalliBHUKN YHIBEPCUTETY,
K1 OepyTh y4acThb y NMPUHOMI 1HO3EMIIIB 1 MPOBEICHHI POOOTH 3 HUMHU, TTOBHHHI
JATA JIMIIEe y MEXKax HaJaHUX TOBHOBAaXEHh Ta 3a0e3redyBaTH OXOPOHY
ciry»00Boi 1HpopMaIIii.

126. 3a00poHsETHCS T Yac MPUAOMY 1 MPOBEIEHHS POOOTH 3 1HO3EMIISIMU
3aMIIATH iX y CIy)XKOOBUX TMPHUMIIIEHHSAX Ta Ha TEPHUTOPIi yHIBepcUTETy Oe3
CyHpOBOAY.

VY BUHATKOBUX BHUIIQJKAaX 3@ pPIMIEHHAM PEKTOpAa YHIBEPCUTETY CYNPOBIJ
1HO3EMIIIB MOK€ HE 31MCHIOBATHCS 32 YMOBHM BUKOPHMCTAHHS Ha MapuipyTax ix
CJIIIyBaHHSI TEXHIYHUX 3aCO0IB OXOPOHU Ta CIIOCTEPEKEHHS.


http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF/paran183#n183
http://zakon0.rada.gov.ua/laws/show/736-2016-%D0%BF/paran25#n25
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127. VYmopaBiiHHS MDKHapOJHUX BIIHOCHMH 3a pe3yJibTaTaMd MpHHOMY
1HO3EMIIIB CKJIaJIa€ y JOBUIBHINA (OpMi 3BIT MPO BUKOHAHHS MPOTpaMu poOOTH 3
1HO3EMISIMH, B SIKOMY 3a3HAYaIOThCA:

B1JIOMOCTI IPO 1HO3EMIIIB, 3MICT IIPOBEICHUX 3 HUMHU OECII;

iHbopMallis, siKa BUKOPUCTOBYBaJlacs 4M Oylia mepenaHa 1HO3EMIIM, MeperiK
BIJIOBIJHUX MaTeplalibHUX HOCIIB 1H(opMamii (JOKyMEHTIB, HayKOBO-TEXHIUYHOI
JIOKyMEHTaIlli, 3pa3kiB BUPOOIB TOIIO);

iH(popMallisi, OTpUMaHa BiJl IHO3EMIIIB;

IPOIO3HUIIIi Ta pEKOMEH/Iallli 3a pe3yJbTaTaMU BI3UTY 1HO3EMIIIB.

128. 3BiT po BUKOHAHHS MPOrpaMu PoOOTH 3 1HO3EMISIMH 3aTBEPIKYETHCS
peKkTopoM (TIPOPEKTOPOM) YHIBEpCUTETY. Y pasl mepeaadi 1HO3eMIsIM JOKYMEHTIB
a00 MaTepialbHUX HOCIIB, III0 MICTATH CIYXO00BY 1H(OpMaIlito, 310pany mijg 4dac
IPOBA/KEHHS  ONEPATHBHO-PO3IIYKOBOI, KOHTPPO3BIMYBaJIbHOI  MisNIBHOCTI,
TisBHOCTI Yy cdepl 000OpoHM Nep:kKaBH, KOIisS 3aTBEPIXKEHOTO 3BITY MPOTITOM
1’ T poOOYMX HIB HaJcUiIaeThesl opranoBi ChbY, a Takox 3a pilieHHSM peKTopa
YHIBEPCUTETY 1HIIIUM 3a1HTEPECOBAHUM YCTAHOBAM.

129. Tlporpama mpoBeAcHHS POOOTH 3 I1HO3EMIIMH, AKT TMPO Pe3yIbTaTH
IPOBEJICHHS E€KCIEPTHOI OLIHKK Ta 3BIT MPO BUKOHAHHSA MpOrpaMu poOOTH 3
1HO3EeMIISIMU 30€piratoThCs B YMPABIIHHI MIDKHApPOJHUX BIJHOCHUH B OKpeMIN
CIpaBi, 110 epeadavyaeTbCcsi HOMEHKIATYPOIO CIIPaB.

130. Pextop (MpopekTop) yHIBEPCUTETY 3000B’s3aH 3A1MCHIOBATH KOHTPOJb
3a JISUTBHICTIO 0Ci0, Ha SKUX MOKJIAJA€ThCsl BUKOHAHHS (PYHKIINA 3 Oprasizanii
npuiioMmy 1 mpoBedeHHS POOOTH 3 1HO3EMIIMHU, a TaKOX 3a BHUKOHAHHSIM
BIJIMOBIAHUX MPOTPaM.

131. V pa3i BUHUKHEHHSI HEOOX1THOCTI B OJIHOYACHOMY 3a0€3M€UeHHI OXOPOHU
ciy00Boi 1H(poOpMaIi Ta peKUMY CEKPETHOCTI TMiJi Yac MIDKHAPOIHOTO
CHIBpOOITHHUIITBA 3aXHCT CIY»KOOBOi Ta CEKpeTHOi iHdopMaIlli MNpoBaTUTHCS
BiZIMOBIHO A0 BUMOT [lopsiaky opraHizamii Ta 3a0€3Ne4YeHHS PEKUMY CEKPETHOCTI
B JICpP’)KaBHUX OpraHax, OpraHax MiCIIEBOTO CaMOBPSITyBaHHs, HA MMIANPUEMCTBAX, B
yCTaHOBax 1 OpraHizamisx, 3aTBepKeHOro mnocraHoBoio KaGinety MiHicTpiB
VYkpainu Big 18 rpyans 2013 p. Ne 939.

HauanbHuk BigaiTy Ai7I0BOICTBA
enTpy noxymeHTarii Bipa APOBA



