3aTBepa:KeHO
Haxka3s pexropa XapkiBcbKOro
HALlIOHAJILHOTO YHIBEPCUTETY
imeni B.H.Kapa3sina
0102 -1/555 Bix 29 rpyaus 2017p.

IHCTPYKIIA
NPO NMOPSAOK BeJAeHHs 00J1iKy, 30epiraHHsl, BUKOPUCTAHHA i
3HMIIEHHS JOKYMEHTIB Ta iHIIMX MaTepiajJbHUX HOCIIB iH(opMauii,
1[0 MIiCTATH CJIY:K00BY iH(hopManito

3arajibHa YacTHHA

1. s IncTpykiis BU3HAuYa€ €IMHI BUMOTHM 10 BEACHHS OOJIKY, 30epiraHHs,
BUKOPUCTAHHA 1 3HUINEHHS JOKYMEHTIB Ta IHIIUX MarepiaJbHUX HOCIIB
iHpopmarii (mam - JOKYMEHTH), WIO0 MICTITh CIyXO00BY 1HpOpMaILil0 B
XapkiBCbKOMY HailloHaibHOMYy yHiBepcuteTi 1MeHi B.H.Kapazina (mami -
YHIBEPCHUTET).

2. B yHiBepcHUTETI YTBOPIOETHCS KOMICISl 3 MHUTaHb POOOTU 13 CIIYKOOBOIO
iH(popMaIlli€lo, sKa TMOCTIMHO [i€, TMOJOXKEHHS Mpo SKy Ta CKIaa SKOl
3aTBEPKYIOTHCS BIIMOBIIHUM HAaKa30M PEKTOpPa YHIBEPCUTETY.

3. OCHOBHMMH 3aBJaHHSIMH KOMicCii 3 MHTaHb pPOOOTH 13 CIYKOOBOIO
1H(pOopMaLE€lO €:

CKJIQJICHHS Ha MIACTaBl MPOIMO3MIIN CTPYKTYpPHHX MIAPO3ALIIB YHIBEPCUTETY
Ta 3 ypaxyBaHHSM BHUMOT 3aKOHOJABCTBA MEPEJiKy BiIOMOCTEH, IIO CTAHOBISATH
CIy>k00By 1HoOpMaIil0 (Jaal - MepesliK BIJOMOCTEH), 1 MOJaHHS WOro Ha
3aTBEP/KEHHS PEKTOPY YHIBEPCUTETY;

neperssi JOKyMeHTIB 3 rpudom “Iljist cirykO0BOro KOPUCTYBaHHS 3 METOIO
HOro miATBEPIKEHHS a00 CKaCyBaHHS;

PO3IIIAl TOKYMEHTIB 3 Tpudom “Jlis ciry>k00BOro KOpUCTyBaHHA Ha MIPEIMET
BCTAHOBJICHHSI B HUX BIJIOMOCTEH, 110 MICTATh BIAKPUTY 1H(MOpMAIlito, sIKa MOXKeE
OyTH BUKOpHCTaHA IIiJ] 4ac OMpPAIfOBAHHS 3aIIMTIB HA My0OJIiuHy 1H(hOpMAaIliio;

pO3CIijlyBaHHs Ha TMiACTaBi pIilICHHs pekTopa (MpOpeKTopa) YHIBEPCHTETY
dakTiB BTpaTh JTOKyMeHTIB 3 rpudom “Ilus ciayxkO0BOro KOPUCTYBAHHS Ta
PO3TOJIOIICHHS CITY>K00BO1 1HpOpMAIIii;

PO3IJISIT MUTAHHS MO0 NPUCBOEHHA rpuda “Ilst ciryk00BOro KOpUCTYBaHHS
JIOKYMEHTaM, 1110 MICTATh CIIY>KO0BY 1HpopMmallito, sika He TiepedadeHa rnepeasikom
B1JIOMOCTEH, 3a TOJaHHSAM 0CI0, K1 MIAMUCYIOTh TAKUN JOKYMEHT;

BUBUCHHS Ta TPOBEACHHS OIIHKKA MaTepiamiB, 3 SKAMH TUIAHYETHCS
O3HAMOMUTH 1HO3EeMIIiB abo siKi Oy yTh iM NepeaHi.

Jlo ckmamy Komicii 3 mHUTaHb pPOOOTH 13 CIyk00BOIO iH(MOpMAILEO
BKJIFOYAIOTHCS TPAIIBHUKA CTPYKTYPHUX TIJIPO3AUTIB YHIBEPCUTETY, B SKHX
CTBOPIOETHCS CITy>k00Ba 1H(QOpMAITis, a TAKOX MPAIIBHUKNA PEKUMHO-CEKPETHOTO,
BIICBKOBO-MOOUTI3al[IHHOrO BIJAUIIB, BIAMLTY  JUTIOBOJACTBA Ta KOHTPOIIO 32
BUKOHAHHSM JOKyMeHTIB LleHTpy mokymeHTamii, BIAMOBiNaidbHI 3a 3alUTH HA
iH(DopMairito.



Jlo ckiamy KoMmicii, YTBOpPEHOI 3a HampsiMamH JiSUTbHOCTI YHIBEPCHUTETY,
BKJIIOUYAIOThCS KBaJi(pikOBaH1 IpaIliBHUKH 3 BIAMOBIAHUX HAIIPSAMIB JiSIILHOCTI.

4, Tlepemik BiIOMOCTEH CKJIQJIA€ThCS YHIBEPCUTETOM BIATOBITHO IO
BUMOT YaCTUHU JIpyroi crarti 6 Ta crarti 9 3akony Ykpainu “IIpo moctynm mo
nyosiyHoi 1HGopMaIlii’, 3aTBEP/KYEThCA HAKa30M pPEKTOpa YHIBEPCUTETY Ta
OTIPWITIOHIOETHCS Ha OQilIHHOMY BEO-CauTi.

5. IlpamiBHUKH, SIKUM JOPYYEHO OMNpPAIlbOBYBATH JOKYMEHT, IO MICTUTh
clIy>k00By 1H(OpMaIlit0, BU3HAYAIOTHCSI PEKTOPOM YHIBEPCHUTETY, MPOPEKTOPAMH,
KEepIBHUKAMU CTPYKTYPHHUX MIIPO3AUIIB y PE30IOII] 10 TAKOTO JOKYMEHTA.

Unenn mocTiiHUX a00 THUMYACOBUX KOHCYJIBTATHBHUX, AOPAAUUX Ta THIIHX
JOTIOMDKHHUX MIAPO3ILTIB YHIBEPCUTETY, sSKI HE € 11 MpaliBHUKaMHU, MOXYTb
IpaIoBaTH 3 JOKYMEHTaMH, IO MICTATh CIY>KOOBY 1H(OpPMAaII0 Ta BUHOCSATHCA
Ha pO3MJIsiA  BIAMNOBIAHOTO TMIAPO3AUTY Ha MIACTaBl  PeE30JIIOIIi  peKTopa
YHIBEPCUTETY.

6. Opranizailisi B yHIBEpCUTETI pOOOTH 3 JOKYMEHTAMH, 1110 MICTATH CIIy>KOOBY
1HopMmarlito, MOKIATAETHCSA HA BIIUT I1JIOBOJCTBA Ta KOHTPOJIIO 32 BUKOHAHHSIM
nokyMeHTiB LleHTpy qokymeHTarii (ai - BiIUI JIJI0BOICTBA).

OO6unik, QopMyBaHHA cIpaB, 30epiraHHd Ta BUKOPUCTaHHS JOKYMEHTIB 3
Binmitkamu “Jlitep “M”, “Jlirep “CI” npoBOAsSTECS CTPYKTYPHUMH MiIpO3aALTIaAMU
abo mocagoBUMHU 0CO0aMH, BIJMOBIJAILHUMHU B YHIBEPCUTETI 3a MOOUTI3alliHY
po0OoTy, pOOOTY 3 TOKYMEHTaMU 3 MUTAHb CIELIAIBHOI 1H(QOpMAIi.

KepiBHUKK CTPYKTYpHUX MIAPO3AUIIB YHIBEPCUTETY 3/IIMCHIOIOTh KOHTPOJb 32
JOTPUMAHHSIM TOPSIAKY MIATOTOBKM JTOKYMEHTIB 3 Tpudom “Jlns ciryx00BOro
KOPUCTYBaHHS ’, iX 30€piraHHs 1 BUKOPUCTAHHS.

7. Bigain Oi0BOJACTBa Ta KOHTPOJIKO 33 BUKOHAHHSAM JIOKyMEHTIB LleHTpy
JOKYMEHTalli O03HAalOMIIIOE TPALIBHUKIB CTPYKTYPHUX MIJIPO3IUTIB, a TaKOX
YJICHIB 3a3HAYEHMX Yy MyHKTI S 1ri€i [HCTpyKIil miapo3autiB 3 1HCTPYKINEIO
YHIBEPCUTETY TMPO TOPAJOK BEICHHS OOMIKy, 30epiraHHs, BHUKOPUCTAHHS 1
3HUIICHHS JOKYMEHTIB Ta IHIIMX MaTepialbHUX HOCIiB, IO MICTATH CIyXOOBY
iHpopMartiro (fasi - IHCTPYKI[S YHIBEPCUTETY), i PO3IHUC.

8. JlokymeHTaMm, IO MICTSTh CIy)O00BY 1H(OpMaIlito, MPUCBOIOETHCA TPUP
“IInst cmyx6oBoro kopuctyBaHHs'. Ha gokyMeHTax, IO MICTSTh CIyKOOBY
1H(DopMmartito 3:

MOOUTI3aIIHHUX TTUTaHb, I0JaTKOBO MPOCTABIAEThCS BiaMiTKa “JliTep “M”;

NUTaHb crieniaabHo1 iHpopMarlii - BiamiTka “CI”.

9. IluraHHsS 1mIOAO HEOOXITHOCTI TPHUCBOEHHS JOKyMeHTy Trpuda “Ilns
CITYy’)KOOBOT'O KOPUCTYBaHHSI BHUPIIIYETHCSI BUKOHABIIEM a00 MOCAI0BOI0 0CO00I0,
sKa MIAMUCYE JOKYMEHT, BIIMOBIAHO /10 MEPENIIKY BIIOMOCTEH Ta 3 JOTPUMaHHSIM
BUMOT YaCTUHU JApyroi crarti 6 ta crarti 9 3akony VYkpainu “IIpo goctym a0
nyOnigHOT 1HpOopMaITii”.

10. Jlo mpuitHATTSA PpIlIEHHS PO TPUCBOEHHS JOKyMeHTy Tpuda “Jlns
CIIy>k00BOTO KOPHUCTYBaHHs  0coOM, 3a3HaueHi B TyHKTI 9 miei [HcTpykmii,
MTOBUHHI:
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1) mepeBipuTH, UM HANCKUTH I1HPOPMALs, SKY MICTHTh JTOKYMEHT, [0
KaTeropiii, BU3HaAUYCHUX Yy YacTHHI nepiiii crarti 9 3akony Ykpainu «IIpo moctyn
110 myOsiuHOo1 1H(popMartIii» (a1l — 3aK0H);

2) BCTaHOBHUTH, YW HAJCKUTH BIAMOBIAHA iH(OpMAIsA OO0 TaKOi, JOCTYH IO
SAKO1 3T1HO 13 3aKOHOM HE MOXXe OyTH OOMEXEHO, B TOMY YMCI IUISIXOM
BIJIHECEHHS i 10 c1yk00Boi 1HpOpMaIIii;

3) mepeBipuUTH JOTPUMAHHS CYKYITHOCTI BHUMOT, Mepe0adyeHUX YaCTHHOO
npyroro ctaTTi 6 3akony Ykpaiau “TIpo moctyn mo myOmigHoi iHpopMaIii”.

B oxpemux Bumajakax MUTaHHS HIOJ0 HEOOXIAHOCTI MPUCBOEHHSA AOKYMEHTY
rpuda “ng cmy>k00BOro KOPUCTYBaHHSA MOXKE OyTH PO3IIISTHYTO KOMICIEIO 3
nUTaHb poOOTH 13 CiIyk00BOIO 1H(GOPMAIIIEIO 32 MOJAHHAM MOCAI0BOI 0cO0OH, SKa
HiANHCYBaTUME JOKYMEHT.

11. 3a00poHsIETbCS BUKOPHCTOBYBATH I IepeAadl Ciayx00Boi iH(opmarii
BIJIKPUTI KaHAJIH 3B’ SI3KY.

VY pa3i BUHMKHEHHS HEOOX1JHOCTI B mepenadi (HaJCUIaHHI) JOKYMEHTIB, IO
MICTATH CITY>KO00BY 1H(GOpMAIIitO, IOPUIUIHUM 0cO0aM, TPOMaICbKUM 00’ € THAaHHSIM
0e3 crarycy IOpUIUYHOI 0cOOM Ta (I3UYHUM 0co0aM, Ha SIKUX HE MOIIMPIOIOTHCS
BUMOTH 1€ [HCTpyKIi, ocTraHHl OepyTb Ha cebOe MHUCHhMOBE 3000B’S3aHHS
CTOCOBHO HEPO3TOJIOLIEHHSI OTPUMAHOI CITy>K00BO1 1HhOpMaIIii.

KepiBHUKM [OpUIu4YHUX 0OCI0, TpPOMAaJChKUX 00’€qHaHbL 0€3 cTaTycy
IOpPUIMYHOI 0cO0M Ta (13MYHI OCOOM 3a PO3rOJIOMICHHS CIYy>KO00BOi 1H(OpMaIii
HECYTh BIAMOBIATBHICTh BIJMIOBIIHO JIO 3aKOHY.

12. BiamoBimanmpHICTh 3a oOprasizamito Ta 3a0e3NedyeHHS TOTPUMAHHS B
YHIBEPCUTETI MOPSIIKY BEACHHS 00JIIKY, 30€piraHHsl Ta BAKOPUCTAHHS IOKYMEHTIB,
10 MICTSTh ClIy>k00BY 1H(OpMaIit0, MTOKIAAAETHCS HA PEKTOPA YHIBEPCUTETY.

Oco0Ou, BHHHI Yy TIOpYyLIEHHI TOPAIKY BEIEHHA OOJIKy, 30epiraHus,
BUKOPUCTAHHA 1 3HUIIEHHS JOKYMEHTIB Ta IHIIUX MarepiaJbHUX HOCIIB
iH(dopmarrii, Mo MICTATh CIyx)00BYy iH(MOpMaIlito, iX BTpari abo PO3roJIOIICHHI
Ciry»00B0i 1H(pOpMaIlii, 10 B HUX MICTUTHCS, MPUTATYIOTHCS 10 AUCIHUILIIHAPHOT
a00 1HII101 BIAMOBIAAIILHOCTI, TIepe10adeHO0] 3aKOHOM.

13. Ilimx yac poborm 3 gokyMeHTamu 3 Tpudom “Jlis CiykO0BOTO
KOPHUCTYBaHHS 3aCTOCOBYIOThbCS [HCTpyKuis 3 AUIOBOACTBa B XapKiBCBKOMY
HalloHaTbHOMY yHiBepcuTeTi iMeHi B.H.Kapasina,3aTBepakeHoi Haka30M peKTopa
yHiBepcutety Big 05.07.2012 poxy Ne 0102 — 1/134 Ta HarioHaJILHUX CTaHIAPTIB,
0 pEerIaMEeHTYIOTh TMOPSIOK CKIaJeHHS Ta O(OpMIIEHHS oOpraHi3aliiiHo-
PO3MOPSIIYUX TOKYMEHTIB.

CtBOpeHHSs,  BIANpPABJICHHS, IMEpeAaBaHHs,  OJEpKaHHsS, 30epiraHus,
0OpOOJIeHHSI, BUKOPUCTaHHS Ta 3HUINEHHS EJIEKTPOHHUX IOKYMEHTIB 3 TpuQoM
“Jlnst ciy>kO00BOr0 KOPUCTYBaHHS B YHIBEPCUTETY 3/IIMCHIOETHCS BIAMOBIAHO /10
BUMOI' 3aKOHOJABCTBAa, WO PEryJI0€ TMUTaHHI pPOOOTH 3 EJIEKTPOHHUMHU
JIOKyMEHTaMH Ta MUTaHHS €JIEKTPOHHOTO JOKYMEHTOO0O0ITY.

14. BukopucTaHHs 1HQOpMAIIHUX, TEIEKOMYHIKAIIMHUX, 1H(OpMaliiiHO-
TEJIEKOMYHIKallIMHUX CHCTEM YM 3ac00iB  KOMIIOBAJIbHO-PO3MHOXKYBAIbHOI
TEXHIKH, @0 3aCTOCOBYIOTbCA TiJ dYac o0O0poOku ciayx60Boi iH(oOpMarlii,
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3MIMUCHIOETHCS HA MIJICTaBl PO3MOPSATIOrO JOKYMEHTA PEKTOpa YHIBEPCUTETY 3
JOTPUMaHHSIM BUMOT 3aKOHOJAaBCTBa y cpepi 3axucty iHdopMmarrii.

15. V pa3i nikBigaiii yHIBEpCUTETY PILICHHS MPO MOJAjbIIe KOPUCTYBAHHS
JTOoKyMeHTamu 3 rpudom “Jliis ciryk00BOTO KOPUCTYBaHHS MpUMae JTIKBigaIllifHa
KOMICIS.

16. epkaBHiI apXiBHI yCTaHOBU HAJalOTh KOHCYJBTAIIHHY Ta METOAUYHY
JIOTIOMOTY 3 TIMTaHb JiJOBOACTBA CTOCOBHO JOKYMEHTIB, IO MICTATh CIIy>KOOBY
iHpOopMaIlito, MATOTOBKH CIpaB A0 NepeJaBaHHs Ha apXiBHE 30epiraHHs.

IIpuiiMmanHs Ta peecTpaunisn JOKYMEHTIB

17. IlpuiimManHa Ta peecTpamis AOKyMeHTIB 3 rpudom “Ins ciayx00BOro
KOPUCTYBaHHS ', KpPIM JIOKYMEHTIB, 3a3HaUY€HUX B a03all Jpyromy LbOrO MYHKTY,
3MIMCHIOETHCSL  IIEHTPATI30BaHO  BIIJIUIOM JUIOBOJICTBA Ta KOHTPOIIO 32
BUKOHAHHIM JOKYMEHTIB LleHTpy qOoKyMeHTarlii.

[Topsinok mpuiiMaHHs Ta peecTpalii TOKyMeHTIB 3 TpudoM “Ilig ciyk00BOT0O
KOpPUCTYBaHHS, siki MicTaATh BiamiTku “Jlitep “M”, “Jlitep “CI”, Bu3HauaeThCs
IHCTPYKIIIEIO YHIBEPCUTETY.

18. V pa3i HagxolKeHHs y HEpoOOuyuMid dYac KOHBEpTIB (TIaKOBaHb) 3
nokymeHTamu 3 rpudom “Ilns ciy>k00BOro KOPUCTYBaHHS BOHU NPHUHUMAIOTHCS
YeproBUM IMPAI[iBHUKOM YHIBEPCUTETY, SIKHH, HE PO3KpPHUBAIOUYHM, IMEpeaae ix
HACTYITHOT'O pOOOYOro JHS J0 BIALTY JIJIOBOACTBA Ta KOHTPOJIIO 3a BUKOHAHHSM
NOKyMeHTIB LleHTpy mokyMeHTauii MmiJi po3MUCKY B JKypHasl OOJIIKY KOHBEPTIB
(maxkoBaHb) 3a POPMOIO 3TiHO 3 JOAATKOM 1.

19. 3a00poHsEThCS JOCTABIATH Y HEPOOOUNid Yac JOKYMEHTH 3 rpudom “Jlms
CITy>)KOOBOTO KOPUCTYBaHHSI” B YCTAHOBH, B SIKMX HE€ IepeadadeHe I17101000Be
YepryBaHHH.

20. Bximna xopecnonaeHiis 3 rpudom “Ilyis ciykOOBOro KOPUCTYBaHHS’
PO3KPUBAETHCS MPAI[IBHUKOM BIJIITY AUIOBOACTBA Ta KOHTPOJIO 32 BUKOHAHHAM
nokymeHTiB LleHTpy mokyMmeHTailii, BIAMOBIJAJIBHUM 3a JIJIOBOJICTBO CTOCOBHO
JIOKYMEHTIB, IO MICTITh ClIy)k00BY iH(popmariiito. [Ipu 1mpomy mnepeBipseTbes
BIIMOBIAHICTh KIJIBKOCTI apKyIliB, MPUMIPHUKIB, JOMATKIB J0 JIOKYMEHTIB Ta iX
pEECTpaliifHUX 1HIEKCIB 3a3HaYE€HUM Ha KOHBEPTI (MTAKOBAHH1) Ta y CYNPOBITHOMY
JIUCTI.

21. 'V pa3l BeneHHS OKpeMOi peecTpaiii JOKyMeHTIB 3 rpudom “Ilns
CITYy>)KOOBOT'O KOPUCTYBaHHS 3 MOOUTI3AlITHUX MUTaHb Ta 3 MUTaHb CHEIATbHOI
iH(popmarlii koHBepTH (makoBaHHs) 3 BigMmiTkamu “Jlitep “M”, “Jlitep “CI”, mo
HAJIAIIA 10 BUIAUTY JIJTIOBOACTBA Ta KOHTPOJIKO 3a BUKOHAHHSIM JIOKYMEHTIB
[leHTpy AOKyMEHTallli, MEPEAAIOTHCA HEPO3KPUTHUMHU CTPYKTYPHUM MiAPO3JLIaM
YH MTOCaJ0BUM 0co0aM, BiAMOBIAJIbHUM 32 BUKOHAHHS BIJMOBIIHUX BUIB pOOIT B
YHIBEPCHUTETI, i PO3MKUCKY B KypHaIl 00Ky akeTiB (MTAaKOBaHB) 13 3a3HAYCHHAM
JIaTHU X OTPUMAaHHS Ta MPOCTaBIECHHAM TeyaTku [ makeTiB”.

22. 3a BiICyTHOCTI BKJIaJIeHh a00 MOPYIIEHHS iX ITUTICHOCTI (HEBiAMOBITHOCTI
KUTBKOCTI ~ apKyIIiB, JOAATKIB JO JOKYMEHTa), IOIIKO/KEHHS KOHBEpTa
(maKkoBaHHs), IO MPU3BEJIO A0 YHEMOKIIUBIICHHS MPOYUTAHHSA TEKCTY JOKYMEHTA
a00 MOXKJIMBOIO HECAHKI[IOHOBAHOI'O O3HAHOMIICHHS 3 HMOro 3MICTOM, a TaKOX
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HEBIJMOBIIHOCTI PEECTPALIHHOTO 1HJEKCY NTOKYMEHTa 3a3HAY€HOMY Ha KOHBEPTI
(maxoBaHH1), JOKYMEHT He peecTpyeThes. [Ipu npomy ckinanaerbes akT 3a GopMoro
3TIIHO 3 A0JATKOM 2y JBOX MNPUMIPHUKAX, OJIMH MPUMIPHUK SIKOTO Pa3oM 3
OTPUMaHUMHU JOKYMEHTaMH HAJICUJIAETHCS BIANPABHUKOBI, APYTHUMl 30€pIracThes y
BUIIUTL JIJIOBOJACTBA Ta KOHTPOJIKO 3a BHKOHAHHSIM JOKyMeHTIB LleHTpy
JIOKyMEHTAIII1.

23. Hapicnani He 3a aapecor JoKyMeHTH 3 Tpudom “Ilns cmyx00BOro
KOPHUCTYBaHHS~ TOBEPTAIOTHCS BIAMPABHUKOBI 0€3 iX po3risy.

24. Tlix gac peectpaiii BXiIHOTO JOKyMeHTa 3 Tpudom “Jlyis ciaykO0BOTO
KOPHUCTYBaHHS Ha MEPIIOMY HOTO apKylll BiJl pyku abo 3a JOTMOMOTOI0 IITamIia
(aBTOMATHYHOTO HyMepaTopa) BIIIOM JIJTOBOJICTBA MPOCTABISETHCS BiIMITKA
PO HAJXO/KCHHS 13 3a3HAYCHHSIM HalMCHYBaHHsI YHIBEPCHUTETY - OJiep)KyBaua
JIOKyMEHTa, PEeECTpPaliiHOrO IHJAEKCY, JaTh (y pas3l TEepMIHOBOIO BHUKOHAHHS -
TOJIMHU 1 XBUJIMHH) OJICPYKAHHS JJOKyMEHTA.

VYV pasi HagxomKEeHHS KOHBepTa (makoBaHHsA) 3 BigMmiTkamu “Jlitep “M”,
“Jlitep “K” Ta “CI” (y pa3l BedeHHS OKpeMOi peecTpaiii JOKYMEHTIB 3
MOOUTI3AIIAHUX THTaHb, 3 TUTaHb KPUNTOrpadiyHOTO 3aXHUCTYy CIIyKOOBOi
iHopmalii Ta 3 NUTaHb cCHemiaJbHOI 1HGOpMAaIlii), a TaKoX 3 BIAMITKOIO
“Ocobucto” BiAMITKA TPO HAAXOKEHHSI MPOCTABISIETHCS O€3MOCcepeIHhO Ha
KOHBEpTI (MaKoBaHHI) 13 3a3HAYEHHAM TMOPSAKOBOTO HOMEpa KOHBEpPTa
(makoBaHHSA) 3a JKypHaJoM OOJIKy KOHBEpPTIB (IIaKOBaHb) Ta JlaTh MHOTO
OJIep>KaHHSI.

25. OOk eneKTpOHHUX HOCIiB iH(oOpMarllii, KHUT Ta IHIIUX BHUJAHB, AKi €
JoAaTKaMH JI0 BXIJHOTO CYMPOBIAHOTO JIMCTA, BEIETHCS OKPEMO Bl BXIJTHHUX
JTOKyMeHTIB. Ha cynpoBiJHOMY JHCTI, SIKHW AOTY4Ya€ThCS 10 BIAMOBIIHOI CIPABH,
BIJIIIJIOM [IIJIOBOJICTBA IMPOCTABJISIIOTECS HOMEp OOJIKOBOI (hOpMH, MOPSAKOBUN
HOMED 1 JaTa B3ATTA J0JaTKa Ha OOIK.

26. PeecTpartisi BXITHUX, BUX1IHUX Ta BHYTPIIIHIX TOKYMEHTIB 3 Tpudom /I
CITY’)KOOBOTO KOPHCTYBaHHS 3IACHIOETHCS OKPEMO BIJI JOKYMEHTIB, $KI HeE
MICTATh CIIY)O0OBY 1H(pOpMAaIlio, 3 JOTPUMAHHIM BHMOTH IOJO OJHOPA30BOCTI
peecTpartii.

[Ipy 1bOMy 40 peecTpariiiHOTO IHJIEKCY JIOKYMEHTa JOJA€ThCsl BiIMITKA
“JICK”, Hanpukiai:

Me 0102 — 08/ 003 ock

Ha nmokymentax 3 wmoOUTI3aIlifHUX THWTaHb Ta 3 TMHUTaHb CHEMIAIBHOI
iH(popMarIii mepea peecTpamiiiHuM 1HIEKCOM MPOCTaBIAEThCA BiamiTka “M” abo
“CI”, Hanpuknan;

Ne M/0102 — 08/0060ck  abo CI/0102 — 08/0070ck

BuximHomMy CynmpoBiIHOMY JIMCTY Ta KOXXHOMY JOJATKy JO HBOTO
MIPUCBOIOETHCS BIIACHUIN peecTpallliHUN 1H]IEKC.

BxigHomy cynpoBiIHOMY JIUCTY Ta JOAAaTKaM J0 HbOTO Ha MamnepoBUX HOCISIX
MIPUCBOIOETHCS OJMH HOMep. Ha KoXKHOMY 1oAaTKy Ha JIMIBOBOMY OOIll MEPIIOTro

apKyllla MpOCTaBIIETHCS BIAMITKA, HAIPUKIIA/:
o ex. Ne 0102 — 08/ 0040ck sio 01.09.2017 p.
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Ha nonmatkax, 1o miyiaraloTb HOBEPHEHHIO, TaKa BIAMITKA MPOCTABIISETHCS HA
3BOPOTHOMY 00111 OCTAHHBOTO apKyIlla JOKyMEHTA.

CynpoBiIHHI JUCT, IO Ma€ MPUMITKY “0e3 JojaTKa - BiIkputa iHdopmarlis”,
TaKOX PEECTPYEThCA B peecTpaliiHux (opmax, M0 BUKOPUCTOBYIOTHCSA IS
peecTpaliii JOKyMEHTIB, 110 MICTITh CITY>KO00BY 1H(popMaIrito.

27. Peectpamiss gokymeHTIB 3 rpudom “I{ns ciayxO00BOro KOpPUCTYBaHHS
3IACHIOETHCS B JKypHaliax 3a (popmoro 3riiHo 3 goaaTkamu 3 i 4, Ha kapTKax abo
B €JICKTPOHHIM 0a3i JaHuX.

28. Peectpariss 1okymeHTiB 3 rpudom “/[ns ciy:xk00BOro KOpucTyBaHHS B
CNIGKTPOHHIM 0a31 JaHMX 3IIMCHIOETbCS 3 BHUKOPUCTAHHSIM  CIIELIaJbHUX
KOMIT IOTEpPHUX TIPOrpaM Ta JOTPUMAHHSM BHUMOT IMOJ0 TEXHIYHOTO 3aXHUCTY
1H(popMaIlli, BCTAaHOBICHUX 3aKOHOJIABCTBOM.

29. VY pa3si peectpaliii BXiIHUX, BUX1JTHUX, BHYTPIIITHIX JTOKYMEHTIB Ha KapTKax
a00 B €JIEKTPOHHIN 0a31 JaHUX OPOPMIISETHCS PEECTPALIMHO-KOHTPOJIbHA KapTKa
3a ()OPMOIO 3T1JTHO 3 A0AATKOM 5.

VY pasi moTpedbu peecTpaliiiHo-KOHTPOJIbHA KapTKa MOKe OYTH JIONOBHEHA
IHITUMU PEKBI3UTaAMU.

30. Etanu mnpoxokeHHS JOKYMEHTIB 3 rpudom “Jlns  ciaykO00Boro
KOPUCTYBaHHS” B YHIBEpCUTETI TIOBMHHI OOOB’SI3KOBO BiJIoOpakaTucs y
peecTpaniianx popmax (KypHayiax, KapTKax, CJICKTPOHHIN 0a3i TaHUX).

O0uaik Bugans 3 rpugom “/Lias ciayk00Boro KOpucTryBaHHus”

31. Twupax Bumanas 3 rpudom “/ng cay>kO0BOrO KOPUCTYBAHHS,
MIATOTOBJICHUI B YHIBEPCUTETI, OOJIKOBYETHCS 3@ OJHUM MOPSIIKOBUM HOMEPOM Y
KypHaJi 3a (opmMoro 3rigHO 3 10AaTKOM 0.

32. BigMiTKa TIpo TOJAATKOBO HAAPYKOBaHI MPUMIPHUKH BUJAHHS POOUTHCS Y
JKypHaJi, ¢ BOHU PEECTPYBAIMCS BIIEpIIE, 13 MPOJOBKEHHAM IX HyMeparlli Bij
OCTaHHBOI'O HOMEpPA MPUMIPHUKA TAKOT'O BUJAHHS.

O0J1ik eTeKTPOHHUX HOCIIB iH(popManii

33. OO0k eNeKTPOHHUX HOCIIB iH(popMarii (KOPCTKUX 1 THYYKUX MarHITHUX
JIMCKIB, KaceT Ta 000IH 3 MarHiTHOIO CTPIYKOIO, JHMCKIB JJIsS JIA3epPHHUX CHCTEM
3YNTYBaHHSA, HEBIJ €MHOI YAaCTMHM MOIYMIB (uem-naM’siTi TOHIO), Ha SKI
MJIAHYETHCS 3aMMCYBAaTH CIIY»KOO0BY 1H(OpMaIlito, BeAEThCS BIAAIOM JILJIOBOJCTBA
Ta KOHTPOJIIO 32 BUKOHAHHSAM JIOKyMEHTIB LleHTpy AokyMmeHTalli y >KypHail 3a
(GhopMOI0 3T1IHO 3 10AATKOM /.

34. Ha 3axucHiil 000JOHIII €IeKTPOHHOIro Hocig 1Hdopmarlii (rmacTMacoBiit
KarcyJjl THy4YKOro MarHiTHOro JUcKa, KaceTi abo 0001HI 3 MAarHiTHOIO CTPIYKOIO,
Ha BEPXHbOMY ool aucka A na3epHHx CHUCTEM 3YUTYBaHHS, HEBIJ €MHIM
YaCTHHI KOPITyCy MOJIYJIB (iem-naM ATl TOIIO) 3a3HAa4arOThCs HaI/IMeHYBaHHH
YHIBEPCUTETY, OOIIKOBUI HOMEp 1 z[aTa B3STTS Ha OOJIIK €JIEKTPOHHOIO HOCIS,
rpu¢ “Ins ciryk00BOTO KOPUCTYBaHHS .
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35. OOniKOBHII HOMEpP MKOPCTKOTO MArHITHOIO JMCKa 3a3HAYa€ThCs Ha
CTUKETII, 10 HAKJICIEThCA Ha MOro kopmyci abo Ha OIJIOMOOBaHOMY KOPITYCI
0JIOKa 4K MPUCTPOIO, B IKOMY BiH PO3MIITYETHCSI.

36. HakseroBaHHS Ha €JIEKTPOHHUN HOCIH 1H(pOpMAIlli €TUKETOK 3 00JIIKOBUMH
HOMEpaMH, 3a3HauYeHMMHU y myHkTax 34 1 35 miei IHCTpykii, 3M1MCHIOETBCS Y
CIOC10, KM BUKJIIOYAE MOXJIMBICTb PO30OHMpaHHS MPUCTPOIO 0€3 TMOIIKOIKEHHS
CTUKETKH, 11 HETIOMITHOTO BUAAJCHHS (3MIHM) a00 MEpeHECeHHs Ha IHIIWK HOCIH
iHpopMaIii.

37. 3abopoHsEThCS 3alUCyBaTH CIy>KOOBY 1H(OpMaIil0 Ha EINEeKTPOHHUU
HOCiii 1HopMallli, HE BHECEHHH [0 XKypHaTy OOJIKYy eJIeKTPOHHUX HOCIIB
iHpopMaIlii, Ha SIK1 TUIAHY€EThCA 3aMCYyBaTH CIIy:K00BY 1H(OpMalliro.

38. I'pud “Ias ciayxOO0BOTO KOPUCTYBaHHS 30€pIra€ThCs 3a €IESKTPOHHUM
HOCIeM 1H(OpMaIlii 0 MOMEHTY HOTO 3HUIIICHHS.

39. 3amiHa enekTpoHHOro Hocig 1HpopMarii 3 rpudom “Ilng ciaykO60BOro
KOPUCTYBaHHS’, SIKMW BUWUIIOB 3 Jady MiJ Yac /il TapaHTIHOTO CTPOKY,
MPOBAUTHCS  NPEJICTABHUKOM  OpraHizaimii, 110 3[1iCHIOE  TapaHTIiiHE
OoOCIyroByBaHHs, TUIBKA Yy TPUMIIICHH] YHIBEPCUTETY Ta Y MPHUCYTHOCTI
mpalliBHUKA, SKOMY TaKWi HOCiH BHJAHO B YCTAHOBJIICHOMY MOPSAKY. 3a3HAUYCHUN
HOCIH 3aJTMIIAE€THCS Y PO3MOPSIKEHH] YHIBEPCUTETY ISl MOJATBIIIOTO 3HUIIICHHS.

3amiHa eJEKTpOHHOro Hocia iHdopmanii 3 rpudom “Jlns  cmyk00BOTO
KOPUCTYBaHHS’, 110 BUMILIOB 3 JIay MijJ 4Yac Jli rapaHTIMHOrO CTPOKY, B 1HIIOMY
MOPSZIKY HE TO3BOJIETHCS.

40. PeMoHT 6JT0Ka 9M TIPUCTPOIO 3 €JICKTPOHHUM HOCIEM iH(opMartii, o Mae
rpud “/Ins  ciy>)kO0BOro KOpPUCTYBaHHS , TPOBOJUTHCA B YHIBEPCUTETI Y
MIPUCYTHOCTI TpaIliBHUKA, SKOMY TaKWUH HOCIH B YCTAaHOBIICHOMY TIOPSIIKY BHAAHO,
Ta y pa3i HEOOXIJHOCTI - MpalliBHUKA, KWW BIAMOBIIAE 3a 3a0€3MEUYEHHS 3aXUCTY
iH(dopmarrii B yHiBepcuTeTl. Y pa3i BUHUKHEHHS HEOOX1THOCTI B TIepeadl 3a Mexi
YHIBEPCUTETY TaKOro OJIOKAa YU TMPHUCTPOIO JUIsl BUKOHAHHS PEMOHTHUX pOOIT
CJIEKTPOHHUN HOCIM 1H(OpMaIlii BWIyHaeThbcsl Ta 30€pIracThCsl MPalliBHUKOM,
SIKOMY 3a3Ha4€HUN HOCIM BUJAHUN B YCTAHOBJIICHOMY ITOPSIKY.

JIpyKyBaHHS i pO3MHOKECHHSI JOKYMEHTIB

41. [lpykyBaHHS 1 PO3MHOKEHHSI B YHIBEPCUTETI JOKYMEHTIB 3 rpudom ““Jlms
CIIy’kO0BOI0 KOPUCTYBaHHSI” 3a JOMOMOIOI0 €JIEeKTPOHHO-OOUMCIIOBAIBHOI Ta
KOMIIOBAJIbHO-PO3MHOXKYBAJIbHOT TEXHIKM MPOBATUTHCS 3 ypaxyBaHHSIM BHUMOT
3aKOHOAAaBCTBA y cepi 3axucty iHopmariii.

JpyKyBaHHS 1 PO3MHOXEHHS JTOKYMEHTIB 3 MOOUTI3alllfHUX MUTaHb Ta 3
NUTaHb CHelianbHOI 1H(OpMaIll 3A1MCHIOETHCS MPALIBHUKAMH YHIBEPCUTETY, SIKI
MalOTh JOIMYCK 10 pOOOTH 3 TAKUMHU JTOKYMEHTaMH.

42. Y mpaBoMy BEpXHbOMY KyTi MEpHIOi CTOPIHKH JOKYMEHTA, LI0 MICTUTH
CiIy’k00BY 1H(POpPMAIIiI0, TPOCTABISAIOTHCS Tpud “Jl7s cay>k00BOTO KOPUCTYBaHHS
Ta HOMEp MPUMIpPHHUKA, HATPUKIA:

«/nsa cnyosc606020 KopucmysanHs
Ilpum. Ne 3y



VYHiBepcUTET, SIKUM € pO3pOOHUKOM JOKyMeHTa 3 Tpudom “Ins ciryxO60BOTO
KOPUCTYBaHHS’, MOXK€ 3a3HAYMTH Ha JIOKYMEHTI 1HQoOpMaIlito mpo 3a00poHy Ha
PO3MHOKEHHS (KOMIIOBaHHS) TAKOTO JOKYMEHTA B 1HIIIMX YCTAHOBAX, HAITPUKJIIA:

«/[ns cnysc606020 KOpUCMYBAHHS
Llpum. Ne 3y
Koniweannio ne nionseae

Binmitku “Jlitep “M”, “Jlitep “K”, “CI”, HOMep mpHUMipHUKA 3a3HAYAIOTHCS
HIkue rpuda “{s ciry:>xk00BOro KOPUCTYBaHHS , HAIIPUKIIA:
«/lna cnyorc606020 KopucmysamHsi
Jlimep «M»
Llpum. Ne 3»

abo
«/ns cnyoc606020 KOpUCYBAHHS
Jlimep «K»
Llpum. Ne 3»

abo
«/[ns cnyosc606020 KOpucmyeanHs
Jlimep «CI»
Llpum. Ne 3»

43. Ha mepmriii cTOpiHII KOXHOTO JoJaTKa 10 JOKYMEHTa, IO MICTHTh
CIy)KO00BY 1H(oOpMaIIito, BHINEC I1HIIUX BIAMITOK IpocTaBisieTbes rpud s
CJIy’K00BOT'O KOPUCTYBAHHS ', HAITPUKIIA]:

«/[n5 cnyorc6068020 KOpUCYBAHHS
Ilpum. Ne 4
Jlooamok 0o nakazy
Xapkiecbko2o HayioHanbHO20
VHIgepcumemy iMeHi
B.H.Kapas3ina

20 p.Ne »

VY pasi KoM JOMATKU HAACWIAIOTHCS Pa3oM 13 CYMPOBITHUM JIMCTOM, IICIIS
TEKCTy JIMCTa TMepel] MAMUCOM 3a3HAa4aeThCs HASBHICTH JOJATKIB, iX 0OCHT,
peecTpalliiiHi 1IHACKCH 1 1aTH, HAIPUKJIIA/T;

«/[ooamox: 008i0Kka npo BUKOHAHHA NJAHY 3AX00i8 i3 8NPOBAONCEHHS HOBUX
6udie npooykyii 6io 14 cepnmus 2016 p. Ne 0102 — 9/045 ock na 5 apk., npum.

No 2.



Sxmo iHpopMmariis 3 0OMeXEHUM JOCTYIIOM MICTUTBCSA TUIBKH Y IOAATKY 10
nokyMeHTa 3 rpudoM “Iljist cimy>kOOBOTO KOPUCTYBaHHS’, MiJ TakKuM Tpudom
CTaBHUThCS MTO3HAUKa “(0e3 moaaTka - BiAKpuTa iHpopMarlis)”, HalpuKIIaI;

«/[ns cnysc606020 KOpucmysaHus
(be3 oooamka — giokpuma ingopmayis)
Llpum. Ne 3y

44.Y npykoBaHuX BUIaHHAX Tpud “Jlms cmyk00BOro KOpUCTyBaHHS 1 HOMEp
NpUMIpHUKA 3a3HAYAIOTHCSA Ha OOKIAIWHIN Ta HA TUTYJbHOMY apKyIll BHIAaHHS.
SIKII0 BUJAHHS CKJIQJA€ThCSA 3 KUIBKOX YacTWH, Takud Tpud 3a3HAvYaeThCs Ha
KOXHIM HOT0 YaCcTHHI, U0 MICTUTh CIIy>k00BY 1H(OpMaIlilo.

45. Ha 3BOpOoTHOMY 0OIli OCTAHHBOTO apKyllla MPUMIPHHUKA JOKYMEHTa, IO
3AJIMIIAETHCS Y COpaBl YHIBEPCUTETY, Y HW)KHBOMY JIIBOMY KYTl 3a3HA4arOThCA
KUIBKICTh HAJPYKOBAaHUX MPUMIPHUKIB; TMEpPENiK HOMEPIB MPUMIPHUKIB 3
HallMEHYBaHHSIMU ajpecaTiB (He OUIbIIE YOTHPHOX), HOMEpP MYHKTY MEpeiKy
BIJIOMOCTE YyHIBEPCUTETY ab0 pEKBI3UTH aKTa KOMICii 3 TUTaHb poOOTH 13
CIIy’00BOI0 1H(OPMAITIETO, 3T1THO 3 AIKUMHU 1H(POPMAIIiI0 BIIHECEHO JI0 CIIY>KO0BOT;
Ha3Ba Ta OOJIKOBHMI HOMEp e€JIEKTpOHHOTO Hocis iHdopMmaiii abo Homep
aBTOMATHU30BaHOTO pOOOYOro MICIs, 3 IKOTO APYKYBaBCs JOKYMEHT, HallPUKIaL:

“Haopyxosarno mpu npumipHuxu.
Ilpum. Ne I - Min’rocmy
Ipum. Ne 2 - Minghiny
Ipum. Ne 3 - 0o cnpasu Ne 02-10
Ilynkm 3.7 nepeniky ioomocmeii
APM ineenmapnuii Homep 5.

46. VY pa3l HaACWIAHHS JIOKYMEHTa OUIbII SIK YOTUPHOM ajpecaraMm
CKJIQJIAEThCSl CIMCOK Ha PO3CWIKY, B SKOMY 3a3HAYa€ThCs TEPENIK aJipecaTiB,
MPOCTABJIAIOTBCS HOMEpPU TNPUMIPHHKIB, 10 BIAIPABISIOTECA  BiJIMOBITHUM
ajgpecaraM, a 3aMmiCTh KOHKPETHHX HaWMEHYBaHb aJIpecaTiB Ha JTOKYMEHTI
pOOUTHCS y3araabHEHUN HAMUC, HATTPUKIIA:

“Ilpum. Ne 1-8 - 3a cnuckom Ha po3cuixy;,
Llpum. Ne 9 - oo cnpasu Ne 02-10"".

47. Ha KO’)xHOMY TIPUMIPHHUKY BUX1THOTO JTOKYMEHTa Ta OJaTKaX JI0 HhOTO Ha
JUILOBOMY OOLll B HIKHBOMY JIIBOMY KyTl OCTaHHBOI'O apKylla 3a3Ha4aroThCs
npi3Buie (Mpi3BUIIE, iM s, MO OATHKOB1) BUKOHABIIA Ta HOMEP HOTO CIIy’)KOOBOTO
TenedoHy, HATPUKJIIAI;

“Mapuenko 255 55 55”7
abo
“Mapuenxo I[lempo Bacunvoguu 255 55 55



48. Ilicns peectpanii CTBOPEHOro JOKyMmMeHTa 3 Trpudom “Ilns ciyx60Boro
KOPHCTYBaHHS HOro UEpHETKHM 1 pO3APYKOBaHI BapiaHTH 3HUIIYIOTHCA
BUKOHABIIEM IIUIIXOM TMOJIpiOHEHHS a00 IHMMM crocoOoM  (CIajifoBaHHs,
PO3IUIaBIICHHS, PO3YMHEHHS TOIO), KUK BUKIIOYAE MOXJIHMBICTD iX MPOYUTAHHS
Ta BIJHOBJICHHS.

49. Po3MHOXEHHS JTOKYMEHTIB 3 rpudom “Jlisa cimyxk60BOro KOpUCTYBaHHS
3MIMCHIOETHCS BIAJIUIOM JUIOBOJICTBA Ta KOHTPOJIO 332 BUKOHAHHSIM JIOKYMEHTIB
Llentpy noxkyMmeHtanii ab0 IHIIUM CTPYKTYPHHM MiJPO3IiIOM, BH3HAYEHUM
pPO3MOPSAYUM  JOKYMEHTOM YHIBEPCHUTETY, 3 JO03BOJY peKkTopa (IpopeKkTopa)
YHIBEPCUTETY 332 YMOBH O(QOPMIICHHS 3aMOBJICHHS 32 (JOPMOIO 3T1IHO 3 A0AATKOM
8 ab0 BiMOBIAHO /10 PE30JIIOLIT PEKTOpa YHIBEPCUTETY .

PekTop yHiBepcuTeTy MOXE Yy BCTAHOBJICHOMY TMOPSAKY JeleTyBaTH
MOBHOBAXCHHS MO0 HAJAHHS JO3BOJY HA PO3MHOKEHHS TaKHX JOKYMEHTIB
KEpIBHUKAM CTPYKTYPHHUX MIJIPO3JLUIIB, B SIKUX JIOKYMEHTH OIpPaIlbOBYIOTHCS a00
30epIraroThesl.

50. Ha koXXHOMY MPUMIPHUKY PO3MHOXKEHOTO JIOKYMEHTAa BiJI PYKH
MIPOCTABIISIETHCSI HOMEP MPUMIPHHKA.

51. JoxymeHT 3 rpudom “Ilyig ciykO0BOr0 KOPUCTYBAHHS, OJEp>KaHUN BiJ
IHIIOT  YCTAaHOBM JUIsl  ONpAIfOBAHHS OJHOYACHO B KUIBKOX CTPYKTYpPHHX
M1PO3/1JIaX, KOMIEThCS Y BU3HAUeHOMY MyHKTOM 49 1i€i [HCTpyKuii mopsiaky,
SKIIIO YCTaHOBA, SIKa € PO3POOHHKOM JOKYMEHTa, HE BCTaHOBWJIA 3a00pOHY Ha
HOTr0 PO3MHOKEHHS.

52. OO6nik PO3MHOKEHHMX JITOKYMEHTIB, IO MICTATh CIIY>)XKOOBY iH(OpMAIIito,
BEJICTHCS B JKypHAJII 32 OPMOIO 3TiTHO 3 A0AATKOM 9.

Haacuiianus 10KyMeHTIiB

53. Haacunanns noxkymeHTiB 3 rpudom “Ilns cay>k00BOTO KOPUCTYBaHHS’
IHIIMM YCTaHOBaM y MeXaxX YKpaiHH 311MCHIOETbCS PEKOMEHI0BAaHUM IOIITOBUM
BIJIMPABJICHHSIM.

VY pa3i HajacwiIaHHS AOKYMEHTIB 3 Tpudom “Ilist ciy>xk00BOro KOpucTyBaHHS
3a JOTIOMOTOI0 MIAPO3IUTIB ypAIOBOTO (eiba €repchbKOoro 3B’ 3Ky abo opraHiB
CHEIIaTbHOTO 3B’SI3Ky O(OpMIICHHS KOHBEPTIB (MAKOBaHb) MOBUHHE BIJMOBIIATH
BUMOTaM HOPMAaTHUBHO-TIPABOBUX aKTIB, IO PETYIIOIOTH iSIBHICTh 3a3HAYCHHX
T1IPO3/ILITIB.

Hancunanns konBepTiB (makoBanb) 3 BigMiTkamu “Jlitep “CI” B mexax
VYkpainu 311MCHIOETHCS 32 JIOTIOMOTOK0 TAPO3ILTiB YPSAI0BOTO (DEib] €repChKOoro
3B’SI3KY, OpraHiB CIELIAIbHOTO 3B’ 513Ky 200 BIAOMYOTO (heJbj’ €repchbKoro 3B’ sI3Ky.

[lepenaua cioyx00Boi iHbopMarllli (HaacWIaHHS AOKYMEHTIB 3 rpudom “Ilns
CIIy’k00BOTO KOPHUCTYBAHHS ) TEJIEKOMYHIKalllHHUMH, iH(popmaliiiHo-
TEJICKOMYHIKAIIMHIMHI MEpPEKaMU 3/IIHCHIOETHCS JIUIIE 3 BUKOPUCTAHHSIM 3aCc001B
KpunTorpadiuHoro 3axucty iHpopmMmarlii, 1110 B yCTaHOBICHOMY MOPSIIKY JAOMYIIEHI
710 eKCIUTyaTallii, 3 JOTPUMAaHHSIM BUMOT TEXHIYHOTO 3aXHUCTy 1HGOopMaIlii.

54. EnextponHi HOCI1 iH(pOpMaIIi Ta JOKyMeHTH 3 rpudom “/Inst cayx6oBoro
KOPHUCTYBaHHS’, IO MAJSATAIOTh MOBEPHEHHIO, 000B’SI3KOBO HAACHIIAIOTHCSA [0
YCTaHOBH 13 CyNPOBIAHUM JTUCTOM.
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Bunanns 3 rpudom “/Inst cnyk60BOro KOpUCTYBaHHS HAACHUIAIOTHCS 1HIIUM
yCTAaHOBaM pa3oM 13 CYINPOBIIHUM JIUCTOM 3 Tpudom “ns ciaykG0BOro
KOPUCTYBaHHS’, B SIKOMY 3a3Ha4yarOThCi Ha3BU (aBTOpU) BUJAHb, PEeECTpallliiHi
1HJIEKCH, KUTBKICTh Ta HOMEPH MPUMIPHHKIB 3 YpaxXyBaHHSAM BUMOT NyHKTY 44 11i€i
[HCTpYyKITIi.

55. JHokxymentu 3 rpudoMm “ns cayxO00BOro KOpPUCTYyBaHHS , sKi
HAJICUJIAIOThCS, IOBUHHI OyTH BKJIaJeH1 Y KOHBEPTH a00 YIIaKOBaH1 y COCiO, sIKU
BUKJIIOYAE MOXJIMBICTh JOCTYIy Ta TNPOYUTAHHS TEKCTYy YU PEKBI3UTIB 0e3
MOPYIICHHS IUTICHOCTI TAKOBaHHSI.

56. Ha xonBeprax (makoBaHHSX) 3a3HAYAIOTHCS ajpeca Ta HallMEHyBaHHS
YCTaHOBU-OJIEp)KyBaya 1 BIANpPaBHHUKA, PEECTpalliiiHI 1HAEKCH BKJIAJIEHUX
JOKYMEHTIB 13 mpocrtaBieHHAM BiamiTku “JICK”. 3abopoHsie€Tbcsl 3a3HaYaTw
Npi3BHUINA 1 TOCAaA KEPIBHUKIB YCTAaHOBU-OJIEPKYBaua, a TaKOX IMPI3BUILA
BUKOHABI[IB JOKYMEHTIB 1 Ha3BU CTPYKTYPHUX IT1IPO3ILIIB.

Enextponni Hocii iH@opMalii yHakoBYIOTbCS B OKpPEMHUH  KOHBEPT
(makoBaHHsI), Ha SKOMY 3a3HAyalOThCcsd JaTa Ta peecTpaliiiHuil 1HJEKC
CYIIPOBIIHOTO JIUCTA.

57. Y pa3l HajacuiaHHS JOKYMEHTIB, SIKI MOBHUHHI OYTH PO3KPHUTI IMEBHOIO
II0CaJJ0BOI0 0COOOI0 YCTAaHOBU OCOOMCTO, iX YMaKOBYIOTb B OKPEMHUI KOHBEPT, Y
IIPaBOMY BEPXHBOMY KYTI SIKOTO Hik4e rpuda “Iis ciy>k00BOro KOpUCTyBaHHS
MPOCTaBIsAEThCS BiaMiTKa “OcoOuUCTO”, a B MOro HUXKHIA MpaBid 4YacTUHI
3a3HAYalOThCA MOcaja, Mpi3BUIIE, 1M’s, MO OaThbKOB1 (1HIIATM) OJEpKyBaya.
Taknii KOHBEPT BKJIAJAAETHCS B IHIIUNA KOHBEPT, L0 OPOPMIISETHCS BIAMOBIIHO 10
BUMOT, BH3HAYEHHMX MYyHKTOM 56 miei [HCTpykiii. Y miBOMYy BEpXHBOMY KYTi
KOHBEpTa MPOCTaBIA€ThCA BiaMITKa “IloaBiliHMI KOHBEPT .

58. ¥V pasi HajcwiIaHHS JOKYMEHTIB 3 MOO1UTI3aIlifHUX MUTaHh HAa KOHBEPTax
(maKkoBaHHAX) TOAATKOBO MPOCTABISETHCS BimMiTKa “Jlitep “M”.

59. HaxcwmimanHs JOKyMEHTIB 3 MOOUTI3aIIfHUX TMHUTaHh B OJHOMY KOHBEPTI
(makoBaHHi) 3 JIOKyMEHTaMH, IO HE CTOCYIOThCS MOOUTI3AIliHHUX IMUTaHb, HE
JI03BOJISIETHCSI.

60. V pasi HanacunaHHs TOKyMeHTa, mo Mae BiamiTky “Jlitep “K” ab6o “CI”,
HOTO BMIIYIOTh B OKPEMUN KOHBEPT, y PABOMY KYTi sIKOTo Hipkue rpuda “Jlms
CIIy’k00BOTO KOPUCTYBaHHS MpocTaBisieThes BiamiTka “Jlitep “K” a6o “CI”, a B
HOro HWKHIM MpaBiil 4YaCTUHI 3a3HAYAIOTHCS TOcajaa, Mpi3BUIlEe, 1M s, IO 0aTHKOBI
(iHimianu) oaepkyBaya. Takuil KOHBEPT BKJIAJAETHCS B IHIIMA KOHBEPT, IO
O0QOpMIISIETHCS BIAMOBIHO O BUMOT, BU3HAYEHUX MYHKTOM 55 wi€i [HeTpykii. ¥V
JIBOMY BEpPXHbOMY KYyTl KOHBEpTa MpocTaBisieTbes BiamiTka “TloaBiitHuii
KOHBEPT .

61. 3abopoHsieThC HaACWIATH 3a MEX1 YKpaiHU BUAAHHS 3 rpudom “‘Ilns
CIIy>k0OBOTO KOPUCTYBaHHS 3 METOI0 KHUTOOOMIHY a00 €KCIOHyBaHHS Ha
BIIKPUTHX BHUCTABKaX, IIPE3CHTAIISX.

®opMyBaHHS BUKOHAHUX IOKYMEHTIB y ClIpaBH
62. Bukonani nmoxkymeHtu 3 Tpudom “/Ins ciayx60BOro KOPUCTYBAHHS
TPYOYIOTbCS Y CHOpaBH 3TAHO 13 3aTBEPIKEHOI0O B YHIBEPCUTETI 3BEICHOIO
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HOMEHKJIaTypo1o crpaB. J(03BOJsETbCS mOMy4aTd 10 copaBu 13 rpudom “Ins
CITy’)KOOBOT'O KOPHMCTYBaHHS JTOKYMEHTH 3 BIJKPUTOIO 1H(OpPMAIII€I0, SKIIO TaKl
JIOKYMEHTH CTOCYIOThCSI TUTaHb TAKO1 CIPABH.

JlokyMeHTH 3 MOOUIBAIlIMHMX MHUTaHb JIOJAY4YalOThCAd JIO CIpaB 3
MOO1TI3aIiHOT poOOTH, 1110 MarOTh BIAMITKY “JliTep “M”, a TOKYMEHTH 3 TUTaHb
crieniaibHol iHGopMaIlii - 10 crpas 3 BiaMiTKor “CI”.

JIOKyMEeHTH, WO CTOCYIOThCA Oprasizaiii peKUMHO-CEKPEeTHOI pPOoOOTH B
yHIBEpCHUTETI, (QOPMYIOTbCA Yy CHOpPaBU Yy PEKUMHO-CEKPETHOMY  BiJIiI
MpaIiBHUKOM, BIIMOBITaJIbHUM 32 BUKOHAHHS TaKOTO BUIY POOIT.

63. /lo HOMEHKIATypu CHpaB BKIIOYAIOTHCS BCl JIOBIIKOBI Ta peecTpariitHi
KapTOTEKH, JKypHaldM peecTpaimii Ta O0OJiKy JOKyMeHTIB 3 Tpudom “Ius
CILy’kO0BOI'0 KOPUCTYBaHHS .

64. YV rpadi HOoMeHKIaTypu crpaB “lHaexc cmpaBu” 10 HOMEpa CIpaBH 3
JOKyMEHTaMHu, 1m0 MawoTh Trpud “nsgs  cayk00BOro  KOPHUCTYBaHHS,
npocTaBisieTbes BiaMiTka “JICK”, Hanpukian:

“04-10 JICK”.

65. Ha oOkmamuHIi chopaBu, M0 MICTUTh JOKYMEHTH 3 rpudom “Ilns
ClIy>)kOOBOTrO KOPUCTYBaHHS’, y IpPaBOMYy BEPXHbOMY KyTi IPOCTaBISAETHCS
BiaMiTKa “/{71s1 c71y>kO0BOTr0 KOPUCTYBaHHS .

66. ¥V pa3i KoiM B YHIBEPCUTETI CTBOPIOEThCS MoHA 50 TOKyMEHTIB Ha piK 3
rpudgom “Ilnst cmy:k00BOTO KOPHUCTYBAaHHS , iX JOLIIBHO (POPMYyBaTH B OKpeMI
CIPaBH 3a BUJIaMU (HaKa3M, IHCTPYKIIil, IJIAaHU TOIIIO).

67. Y pasi Koiu B YHIBEPCUTETI CTBOPIOETHhCS MEHIN K 50 TOKYMEHTIB Ha PiK 3
rpudom “/Ins ciayxOG0BOro KOPUCTYBaHHS , HOMEHKJIATYpPOIO CIpaB MOXe OyTu
nependayeHo (HOpMyBaHHS OJAHIEI CIpaBU 13 3arojoBKOM “‘JIOKyMeHTH 3 Tpudom
“Ilna  cioyxx6oBoro kopuctyBaHHs . CTpok 30epiraHHsi Takol CHpaBH HE
BCTAHOBIIIOETHCA, a y BIAMOBIIHIA Tpadi HOMEHKJIATYPHU CIpPaB MPOCTABISETHCS
BinmiTka “EK”, ska o3Hawae, 1m0 CTpoOK 30epiraHHs CIpaBU BU3HAYAETHCS
EKCIIEPTHOI0 KOMICIEI0 YHIBEPCUTETY 3 TMPOBEJACHHS EKCIEPTH3U IIHHOCTI
JIOKYMEHTIB (7aii - eKCIepTHa KOMICisl), SKa YTBOPIOETHCS Ta M€ BIAMOBITHO
no llopsinky yTBOpPEHHsS Ta [ISUIBHOCTI KOMICIM 3 TIPOBEACHHS EKCIEPTH3H
IIIHHOCTI JIOKYMEHTIB, 3aTBEPPKEHOTr0 nmoctaHoBoro Kabinery MinicTpiB Ykpainu
Bin 8 ceprusa 2007 p. Ne 1004 (Odimiitamii Bichuk Ykpaiaum, 2007 p., Ne 59, cr.
2346).

69. ExcrnepTHa KOMICisl Micis 3aKIHYEHHS] pOKY BUBYA€E KOXKEH apKylll CIIPaBU
“JlokymenTu 3 rpudom “Jlns ciyx00BOro KOpUCTYBaHHS 1 3a MOTPeOU mpuiiMae
pimieHHss mpo ii mepe@opmyBaHHA. JOKyMEHTHM NOCTIMHOTO 30€epiraHHs, IO
MICTATBCSL Yy cIpaBi, (OPMYIOTbCS B OKPEMY CIIpaBy, SKIi HAAA€TbCS OKPEMHUU
3aroJIOBOK Ta sIKa JTOJIATKOBO BKJIIOYAETHCSA O HOMEHKJIATYpH cripaB. JJokymeHTH
TUMYACOBOTO 30€piraHHs 3aJUIIAIOTHCSA Y TaKiid CHpaBi 3T1IHO 13 3aTBEPKEHOIO
HOMEHKJIaTypOIO CIpaB.

70. Sxmo y copasi 13 3arongoBkoM “‘/lokymentu 3 rpudom “Ilng cayx60BOro
KOPHUCTYBaHHS MICTSTHCS JIMIIE JOKYMEHTH THMYaCOBOTO 30€piraHHs, BOHA MOXKeE
He mniepeopMOBYBaTUCS, a CTPOK 30epiraHHs Takoi CHOpaBH BU3HAYAETHCA
HAWJIOBUINM CTPOKOM 30epiraHHs JOKYMEHTIB, IO MICTAThCS B Hid. BimmiTka
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“EK” y rpadi nHomenkmarypu cmpaB “CTpok 30epiraHHs” 3aKpECHIO€TbCA 1
3a3HAYAETHCS YTOUHEHUH CTPOK 30epiraHHsl.

71. JloxymeHTH 3 MOOUT3alIMHUX NHUTaHb Ta 3 MHTaHb CIEiATbHOI
iH(dopMalrii 306epiratoThCs B OKpeMHUX poOouHnXx mamnkax, pytispax abo makerax, Ha
AKX 3a3HAYarOThCs TPI3BUINA Ta I1HIIIATW MPAIIBHUKIB, Kl MalTh IPaBo iX
PO3KpHUBATH.

Po6oui nanku, ¢GpyTiaspu abo makeTH 3 JOKYMEHTaMHU 3 MOOLTI3aIliiHUX MUTaHb
abo 3 muTaHb croemiagpHOi i1H(OpMaIii OmevaTyroThCs OCOOHMCTOI0 HOMEPHOIO
METaJIeBOIO MEYATKOIO MpaIliBHUKA, SIKUW OE3MMOCEPETHBO 3 HUMH TPAITIOE.

KopucryBaHHs1 JOKyMeHTaMHU

72. BxigHi, BUXiAHI, BHYTpIIIHI JOKyMEHTH 3 rpudom “Ilns cmykO60BOro
KOPUCTYBaHHS MEPEJalOThCs MpALIBHUKAM BIJIMOBIIHO IO PE30dIOLIA PEKTOpa
YHIBEPCUTETY a00 MPOPEKTOPa, KEPIBHUKIB MIAPO3/1IIB YHIBEPCUTETY.

CnpaBu 3 rpudom “Jlns ciayxOOBOro KOPUCTYBaHHS , 1O 30€piraroThbCs y
BUIIUII  JIJIOBOJACTBA Ta KOHTPOJIO 3a BHKOHAHHSIM JOKyMeHTIB LleHTpy
JOKYMEHTalli 4M IHIIMX CTPYKTYpHUX MIAPO31iiaX, BUAAIOTbCS y THMYacoOBE
KOPUCTYBaHHSI NpalliBHUKAM YHIBEPCUTETY Ha MIACTaBl 3aMOBJIEHHS 3a (OPMOIO
srijHo 3 goaaTtkoM 10, pesosmrorii pekropa (IpopekTopa) YHiBepcuTeTy abo
3aTBEPAKEHOT0 PEKTOPOM YHIBEPCUTETY (KEPIBHUKOM CTPYKTYPHOTO MiJIPO3JLITY
YHIBEPCUTETY) CIHCKY I0Caj MpaIliBHUKIB, SKi MalTh MPaBO MpAaIIOBATH 3
BIJIMOBITHOIO CIIPABOIO.

Jlomyck mpamiBHUKIB YHIBEPCUTETY 10 pOOOTHU 3 IOKYMEHTaMH, IO MICTATh
CIy>K00By 1H(pOpMaIii0 3 MOOLTI3AIliMHUX TUTaHb ab0 3 TMUTaHb CHEHIATBHOI
1H(popMarlii, 3MIHCHIOETbCS Ha TMIJACTaBl CIHCKY, CKJIAQJCHOTO MiAPO3IAIIIOM YU
M0CaJ0BOI0 0CO0010, BIAMOBIIAIBHOIO 3a MOOUTI3aLIiHY poboTy abo poloTy i3
CHeIiajJbHOK  1H(QOpMAIlI€l0, 1 3aTBEPIKEHOTO PEKTOPOM  (TIPOPEKTOPOM)
YHIBEPCHUTETY.

73. CropaBu Ta BumganHsa 3 rpudom “JIns ciyxk00BOro KOpPUCTYBaHHS’
BUJIAIOTHCS Y TUMYACOBE KOPUCTYBAHHS 1 MPUHUMAIOTHCS Tl PO3IMUCKY B KypHaIl
3a (POpMOIO 3TiJIHO 3 AoAaTKOM 11,

74. Po6oTa 3 ToKyMeHTaMu 3 MOOUTI3aI[ifHUX MUTaHb Ta 3 MUTaHb CIEHIATbHOT
iHpopMarIii TPOBOJUTHECSA B OKPEMO BHJIUICHHMX 1 HaJCKHUM YHHOM OOJIaIHAHUX
CIIY>KOOBUX TPUMIIICHHSAX 3 JOTPUMAHHSIM BHUMOT, $IKI YHEMOXJIUBIIOIOTH
O3HAHOMJICHHS 13 3MICTOM TaKMX JJOKYMEHTIB CTOPOHHIX 0OCi0.

75. Tlin vac mpuilMaHHS COpaBH BiJl MNpalliBHUKA MPOBOJIUTHCSA TMEpEBIpKa
HAsBHOCTI KOXKHOTO apKyllla BCiX JOKYMEHTIB CIpaBd BIANOBIAHO MO0 i
BHYTPIIIHBOT'O OMHUCY.

76. CrpaBu 3 rpudom “Il1s cimyx00BOro KOpUCTYBaHHA , 110 30€piratoThCs B
apxiBl YHIBEPCUTETY, BUIAIOTHCS Y THMYACOBE KOPUCTYBaHHS MpalliBHUKAM 1HIINX
CTPYKTYPHUX MIAPO3JUTIB YHIBEPCUTETY Ha MiACTaBl 3aMOBJIEHHS 3a (HOPMOIO
3TiAHO 3 A0AaTKOM 12.

[Ipo Bumauy cmpaB 3 rpudom “/lng ciaykOOBOro KOPUCTYBaHHS 3 apXiBy
YHIBEPCUTETY POOHUTHCS 3amuC y KHHU31 BUAA4Yl COpaB y poOOYl MPUMIIICHHS
YHIBEPCHUTETY.
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77. CopaBu 3 rpudpom “/Ins ciy:x00BOro KOpUCTYBaHHS BUIAIOTHCS IJIs
TUMYacOBOT0 KOPUCTYBAHHSI HAa CTPOK, 0 HE MEPEBULIYE OJJHOTO MICSILIS.

78. 3a HaAsABHOCTI MUCHMOBHUX KJIOMOTaHb IHIIUX YCTAaHOB ab0 MPUMIHUCY Ha
IPAaBO IPOBENCHHS IMEPEBIPKU 3TITHO 3 HAJAHMMHU 3aKOHOM ITOBHOBa)XKEHHSAMHU
JOKYMEHTH 3 Tpudom “Ilis ciyk00BOro KOPUCTYBAHHS, X KOIIi 1 BUTSATU 3 HUX
3a MUCBMOBHM JI03BOJIOM a00 Pe30JIIolier0 pekTopa (IIPOopeKTopa) YHIBEPCUTETY
MO’KYTb BUJIaBATUCS MPALlIBHUKAM 1HIIUX YCTaHOB.

Ha nuuboBoMy OOII MIATOTOBIEHUX KOMiM JOKYMEHTIB Y IPAaBOMY BEPXHBOMY
KyTl MEpIIOro apKylla JTOKyMEHTa MpocTaBiseTbes BiaMmiTka “Komis”. Butsaru 3
JIOKYMEHTIB 0(OPMIISIFOTECS Ha BIAMOBITHOMY OJIaHKY.

79. Komii TOKyMEHTIB Ta BUTATH 3 HUX 3aCBIAYYIOTHCS HAYaJIBHUKOM BIIILITY
JIIJTIOBOJICTBA, HAIPUKIIA:

32i0H0 3 opucinanom
Hauanvnux 6ioodiny dinosoocmea  (nionuc)  Ilpizeuwe,iva ma nobamoxosi
20 nunusa 201 poxy

80. Ilicns o3HaliomieHHS 3 JOKyMeHTamu 3 Tpudom “Ilyis ciaykO0BOTO
KOPHUCTYBaHHS Ha 3BOPOTHOMY OOIll 3aIUTy a00 MPUIIUCY HA MPaBO MPOBEACHHS
NepeBIpKA POOUTHCA 3aMKC MPO JOKYMEHTH (pEECTpalliifHl JlaHi, 3aroJIOBKH), 3
SKUMHU 03HAHOMJICHO MpaI[iBHUKA 1HIIOI YCTaHOBH.

81. V pasi moTpebu mpaiiBHUK 1HIIOI YCTAaHOBH POOWTH BUTITH 3 BHJIAHUX
HoMy JOKyMeHTIB 3 rpudom “/Ins ciyx’OOBOro KOpUCTYBaHHA y poOOUOMY
30LIMTI, IO Ma€ 3a3HayeHud Tpud, SKUM micas 3aBeplIeHHS poOOTH 3
JIOKyMEHTaMU HaJCUJIA€ThCA YCTaHOBI, 1110 pOOMIIa 3aIUT Ha O3HANOMIICHHS.

[Topsinok oopmiieHHS poOOYOTO 30IIUTAa BU3HAYAETHCS IHCTPYKIIIELO.

83. IlpariBHUK 1HIIOI YCTAHOBU MOKE€ O3HAHOMUTHCS 13 3MICTOM JIOKYMEHTA 3
rpudom “Ilng ciykOOBOTO KOPUCTYBaHHS , OTPUMAHUM BiJ[ 1HIIOI YCTaHOBH,
JUILIE 3a MHCbMOBOI 3rO/I0K0 YCTaHOBH - PO3POOHMKA TAaKOTO JAOKYMEHTA.
3a3HaueHa BUMOra HE IMOIIMPIOETHCS Ha MPEICTAaBHUKIB OpPraHiB JepKaBHOTO
Harsy (KOHTPOJIIO) MMiJi YaC BUKOHAHHS HUMHU BIAMOBIMHUX (YHKINA 3TiTHO 13
3aKOHO/IaBCTBOM.

84. 3a60pOoHAETHCS BUKOPUCTOBYBATH CITy:KO0O0BY 1H(pOpMaIlito, 1110 MICTUTHCS B
nokymeHTax 3 rpudom “Jlns ciaykOOBOro KOPHUCTYBAaHHS , JUISl BIIKPUTHUX
BUCTYNIB a00 omyOIiKyBaHHS y 3aco0ax mMacoBoi 1H(oOpMallli Ta J1eMOHCTPYBaTU
Takl JTOKYMEHTH Ha CTEHJaX, y BITPUHAX Ha BIAKPUTHX BUCTaBKax a0oO B IHIIUX
IPOMAJICBKUX MICLSX.

VY pa3i HagXOKEHHS 10 YHIBEPCUTETY 3alUTy Ha 1H(QOpMaIio, 10 MICTUTHCA
y JOKYMEHTI, SIKOMYy TMpUCBO€HO Tpud “/Ins ciayxOoBOro KOpHCTyBaHHS,
3MIACHIOETBCS 3 ypaxyBaHHSIM BUMOT 85 mi€i IHCTpykuii mepersisg Takoro
JIOKyMEHTa 3 METOI0 TIEPEeBIPKUA BIAMOBITHOCTI 3amuTyBaHOi iH(oOpMaIrii
CYKYITHOCTI BHUMOT, Tepen0ayeHrnx YacTUHOI JApYyroo ctarti 6 3akoHy Ykpainu
“Ilpo moctyn no myoOmiyHOi iH(OpMalii’, Mmoa0 OOMEXEHHA [OCTyIy M0
iHpopMaLllii Ha MOMEHT HAJIXOKEHHS 3amuTy. ABTOPOBI 3amUTYy HAJA€THCA
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iH(popMallig B Tl YaCTHHI, TOCTYH 0 SIKOi BIAMOBIAHO J0 3a3HAYEHOTO 3aKOHY HE
0OMEKEHO.

3a HasIBHOCTI B 3alIMTYBAaHOMY JIOKYMEHTI 1H(GOpMaIlii 3 00MEKEHUM T0CTYIIOM
JUTSL HaJICWJTaHHS 3alIUTYBa4Y€Bi BUTOTOBIIIETHCSI HOTO KOITis, B SIKil CIIOBa, pEUCHHS
9y 300paK€HHsI, 10 MICTATh 1HPOPMAITit0 3 OOMEKEHUM JIOCTYIIOM, PETYIIYIOThCS
y CIOCI0, SIKMI BUKJIIOYAE MOAAIIbIIE BIATBOPEHHS PETYHMIOBAHOTO. 3 TaKOi KOMIi
JIOKYMEHTa BHTOTOBIISIETHCSI 1HIIA KOs, SIKa HAJACUIIAEThCS 3anmuTyBaueBi. Kormis
3alUTyBaHOTO JOKYMEHTA, 110 PETyIIyBanacs, 30epiracTecs pa3oM 3 TOKyMEHTaMU
3 BIAMNOBIJHOTO 3aMUTy Ta MOXXE BUKOPHUCTOBYBATHCS IIOBTOPHO B pasi
HAJIXO/KEHHS /10 YHIBEPCUTETY IHIIOTO 3alHUTy Ha 1H(GOpPMAIIIO, 10 MICTUTHCS Y
TaKOMY JTOKYMEHTI.

IHeperasa nokyMeHTiB 3 rpugom “/Lias cayk00BOro KOpucTyBaHHus”

84. Ilepernsng noxkymeHTiB 3 rpudom “Ilns cimyk00BOro KOpPUCTYBaHHS’
MPOBOJUTHCA 3 METOI0 TMIATBEP/PKEHHS HAasSBHOCTI a0 BIJICYTHOCTI B HHX
BIJIOMOCTEM, 1110 CTAaHOBJIATH CIYKOOBY 1H(GOpMAIIil0, HE PiAlIe HIK OJUH pa3 Ha
I’ SITh POKIB.

CkacyBanHs rpuda “Ilist ciayxO00BOro KOPHUCTYBaHHS 3IIMCHIOETBHCS 3a
BIJICYTHOCTI 3aKOHHUX TMIJCTaB Il OOMEXKEHHS VY JIOCTyHi JO CiIyk00BOi
1H(popMarrii, Skl iCHyBaJId paHile.

[lepernsan nokymeHTIB 3 rpudom “Jlist ciry:kO0BOro KOPUCTYBAaHHS 3 METOIO
MOXJIMBOTO CKacyBaHHS Tpuda 000B’SI3KOBO 31HCHIOETHCS IMiJ1 Yac MiATOTOBKHU:

- cIpaB Juis iX Iepeaadl 10 apXiBy YHIBEPCHUTETY,

- nokymeHTIB HarlioHanbHOro apxiBHOTro poHAY U1 iX Mepeaadl Ha MOCTiiiHe
30epira”Hs A0 Aep>KaBHUX apXIBHUX YCTAHOB, apXIBHHUX BB MICHKUX paJl.

85. Pimennst npo ckacyBaHHs rpuda “Ilns ciry:)k00BOT0 KOPUCTYBaHHS YU
HOro MiJATBEP/KCHHS NPUHAMAETHCS KOMICIEID 3 MHUTaHb POOOTH 13 CIIYKOOBOIO
1H(}OpMaIli€l0 YHIBEPCUTETY - PO3POOHUKA JOKyMEHTa 200 BIMOBITHOK KOMICIEIO
YCTaHOBU-TIPABOHACTYITHUKA YW YCTAaHOBU BHUIOTO PIBHS, SKIIO YyCTaHOBA -
PO3POOHUK TIOKYMEHTA MPUIMHIIIA CBOIO JTISUIbHICTD.

86. 3a pimeHHsIM KOMICii 3 MUTaHb POOOTH 13 CIIy>k00BOIO 1H(HOPMAITIEID CTPOK
O0OMEKEHHS JTOCTYITY JIO CIpaB (JIOKYMEHTIB) MOXKe OYTH TTPOIOBKEHUH.

87. PimenHs kowmicii 3 mHUTaHb POOOTH 13 CIYKOOBOIO 1H(OpPMAIIIEIO
O0QOPMIISIETHCS MTPOTOKOJIOM, IO MIAMUCYETHCA TOJIOBOIO 1 CEKpeTapeM KOMICIi Ta
HaOMpae YNHHOCTI 3 MOMEHTY 3aTBEPKEHHS IPOTOKOIY PEKTOPOM YHIBEPCHUTETY.
VY npoTokoIIi 3a3HaYar0ThCS BUIU JOKYMEHTIB, iX peecTpalliiii 1aHi, 3arojJ0oBKH Ta
HOMEpHU 3a HOMEHKJIATYpOor0 a00 OMUCOM CIIpaB, 3 SKUX 3HIMaeThes rpud /s
CIIy’kO0BOrO KOPUCTYBaHHSI” a00 CTPOK OOMEXEHHs JOCTymy JO SIKHX
IPOJOBKEHO.

Butsar 3 mporokony abo HOro 3acBimueHa KOMisS TIEPENaeThes pa3oM 13
CIpaBaMU JI0 apXiBYy YHIBEPCUTETY, a y pa3l nepenaadi JokymeHTiB HamionansHOTO
apxiBHOTO (OHIy Ha MOCTINHE 30epiraHHs - A0 JCpKaBHUX apXiBHUX YCTAHOB,
apXxiBHUX BIALIIB MICBKUX paj.

88. Ilpo ckacyBanus tpuda “Ilns ciaykO0OBOr0 KOPHUCTYyBaHHS THUCHMOBO
MOBIIOMJISIFOTECSL BC1 YCTAHOBH, SIKUM HAJICUJIABCSl TaKHil JOKyMEHT. 3a moTpelu
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MOJKYTh HaJICHJIATUCS BUTATH 3 MPOTOKOJY 3acilaHHs KOMICIi 3 MUTaHb POOOTH 13
CITy>K00BOI0 1H(hOpMAITI€IO.

89. Ha oOxknaguHkax cmpaB Ta JokyMeHTax rpud “Ius cayxk00Boro
KOPHCTYBaHHS MOTAMIAETHCS MPAI[iBHUKOM BiJJIUTy JTiTOBOACTBA Ta KOHTPOIIO 32
BUKOHAHHSM JOKyMeHTIB LleHTpy nokyMmeHTallli (apXiBy) YHIBEPCHUTETY IIUISIXOM
HOT0 3aKpEeCIIeHHsT TOHKOIO PHCKOIO Ta 3a3HAYCHHSI HIDKYE Ha BITBHOMY BiJ] TEKCTY
MICIIl JaTH 1 HOMEpa BIAMOBIAHOTO MPOTOKOIY 3aCiIaHHS KOMICIi 3 MUTaHb pOOOTH
13 ciyx060Boto iH(popmariiero. Taki BiAMITKA BHOCSTBHCS JO PEECTPAIIHHUX Ta
0011KOBUX (HOPM, HOMEHKJIATYPHU Ta OIUCY CIIPaB.

IlinroroBka cnpas 10 nepeaavi Ha apxiBHe 30epiraHHs Ta 3HUIEHHSA

90. EkcmepTm3a MIHHOCTI JOKyMeHTiB 3 Tpudom “/Ims cmyx6GoBOro
KOPUCTYBaHHS” Ta iX MIArOTOBKA 10 apXIBHOTO 30€piraHHs 3I1HCHIOIOTHCA B
YCTaHOBJIEHOMY 3aKOHOJJaBCTBOM MOPSIJIKY.

Y KIHII KOXHOI 3akiH4eHOi cmpaBu 3 rpudom “Ilng ciyxO60BOro
KOPHUCTYBaHHS Ha OKPEMOMY apKyllll poOUTHCS 3aCBIAUyBAJIbHUNA HAIUC, B IKOMY
3a3HAYalOThCAd LU(PpaMu 1 CIOBAaMU KUIBKICTh apKyIIiB Yy CIpaBi, KUIbKICTb
apKyUIiB BHYTPILIIHBOI'O OMHCY, a TAKOXK:

HASIBHICTB JIITEPHUX 1 MPOMYIIEHUX HOMEPIB apKYIIIiB;

HOMEpPH apKyIIiB 3 HakJIeeHUMH (ororpadisiMu, KpeclIeHHSIMH, BUPI3KaMU
TOIIO;

HOMEPH BEIMKOPOPMATHUX apKYIIIiB;

HOMEpH KOHBEPTIB 3 YKIIAJACHHIMH,

KUIBKICTh apKYILIB YKJIA/I€Hb.

[Ticns 3acBiAYyBaJbHOTO HAMUCy TMpaLIBHUK, SKUI CcPOpMyBaB CIIpaBy,
CTaBUTh MIJNUC 13 3a3HAYEHHSIM TOCAaH, MPI3BUIIA 1 JATH, AKUH 3aCBIAYYETHCS
MeYaTKOIO BIJIUTY JUIOBOJICTBA Ta KOHTPOJIIO 32 BUKOHAHHSM JTOKYMEHTIB LleHTpy
JTOKyMeHTaIli abo nevyatkoro “/[s makeTiB”. Yci HACTYIHI 3MIHU Y CKJIaJll CTIIPaBH
(TMOMIKO/DKEHHST  apKyIIiB, 3aMiHa JOKYMEHTIB KOIMISIMH, JOJYY€HHS HOBHX
JIOKYMEHTIB) 3a3HAYalOThCsl Y 3acBIIYYBAIBHOMY HAMKCl 3 TOCWJIAHHSIM Ha
BIJIMOBITHUN PO3MOPSTINI TOKYMEHT.

CopaBu 3 rpudom “Ilna ciy)xk00BOTO KOPHCTYBAaHHS TICIS TMPOBEACHHS
EKCIIEPTU3H IIHHOCTI JOKYMEHTIB, IO MICTSThCS B HiM, MiANIMBAIOTHCA Yepe3
YOTUPHU TPOKOIH CIHEIiaTbHUMUA CYpOBUMH HUTKamu abo apaTBoro. CmpaBu
MOCTIHOrO Ta TpuBaioro (MOHaA JECATh POKIB) CTPOKIB 30epiraHHsi Ta 0COOOBI
CTIpaBH OTPABISIOTHCS y TBEPAY OOKIATNHKY.

91. CnpaBu MOCTIMHOTO Ta TPUBAJIOTO 30epiranHs 3 rpudoM “/ls cimyx60Boro
KOPUCTYBaHHS” Ta OCOOOBI CHpPaBU BKJIIOYAIOTHCS y BIAMOBIJHI ONUCH CIIPaB
pazoM 3 JOKYMEHTaMH, 1110 MICTITh BIAKpUTY 1H(Mopmariito. [Ipu npboMy B onuci 110
HOMepa crpaBu Ta y rpadi “Iugexc cmpaBu (TOMy, YaCTHHHU) 3 JOKyMEHTaMH 3
rpudom “Ilyst cimy>x060Boro KopucTyBaHHs gonaerbes BiamiTika “JICK”.

92. Ilix yac mepenaui crpas 3 rpudom “Ilng cay>k00BOro KOPUCTYBaHHS Ha
nocTiiHe 30epiraHHs A0 apXiBy YHiBepcuTeTy, 10 JlepxapxiBy XapKiBCbKOi
o0nacTi pa3oM 3 aKTOM MpUIMaHHI-TIEpEAaBaHHs CIpaB, OQOPMICHHM B
YCTaHOBJICHOMY TMOPSAKY, TOJA€ apxiBy YHIBepcUTeTy, Jlep:kaBHOMY apXiBy
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XapKiBChKOi 007acTi  JUCT, Y SIKOMY BHU3HAYA€THCS TOPSANIOK KOPHUCTYBAaHHS
TaKUMH CIIpaBaMHu.

93. BuitydeHi a1 3HUIICHHS 3a pe3ybTaTaMH €KCIEPTU3H LIHHOCTI CIIPaBH 3
rpudom “IIyis ciry>kO0BOTO KOPUCTYBAaHHS , CTPOK 30epiraHHs SKUX 3aKiHYUBCH,
BKJIFOYAIOTHCS JI0 aKTa MPO BUIIYYEHHS JIJIsl 3HUIIECHHS JOKYMEHTIB, HE BHECEHHX
1o HamonanpHOTo apxiBHOro hoHay (Iaili - akT Ipo BUIYUYCHHS JOKYMEHTIB), 110
CKJIQJAETHCS BIJIMOBITHO JO BUMOT, YCTAHOBJICHHUX II0JI0 BCIX CIPaB YHIBEPCUTETY
B IIJIOMY.

3uuieHHs BuaaHb 3 rTpudom “Ilns  ciy:kO0BOro KOPHUCTYBaHHS, IO
30epiratoTees y LleHTpansHil HayKoBii 610mi0Tell, 3AIMCHIOETHCS 3T1AHO 3 aKTOM,
KU CKIIQAAETHCS BIAMOBIAHO JO BCTAHOBIICHUX BUMOT.

94. Jloxymentu, cmpaBW, BuaaHHi 3 rpudom “Iag  cmy*O6OBOrO
KOPUCTYBaHHS’, BUJTyY€HI JJIs1 3HUIICHHS €KCIIEPTHOIO KOMICIEID YHIBEPCUTETY Y
CKJIaJll HE MEHIIE TPhOX WICHIB, MIJUISTAIOTh 3HUILIECHHIO IUIIXOM MOJAPIOHEHHS
HOCI1B 1HopMallii a00 B 1HIIKHN CMOCIO (CraTtOBaHHS, PO3IUIABICHHS, PO3YUHEHHS
TOIIIO), SIKUW BUKJTIOYA€ MOMJIMBICTD iX MPOYUTAHHS Ta BiJHOBJICHHS.

EnextponHi Hocii iH(MOpMaIlii 3HUIIYIOTbCS a00 MepepoOsioThes y Crocio,
10 BUKJIFOYA€ MOKJIMBICTh MOBHOT'O 200 YaCTKOBOTO BiJHOBJICHHS 30€pexeHO01 Ha
HUX 1HpOpMAIIii.

95. B akTi mpo BUIYYEHHS JIOKYMEHTIB POOHUTHCS 3alyC MPO 3HUIICHHS
BIJIMOBIJTHUX JIOKYMEHTIB, CIPaB 13 3a3HAYEHHSAM IMPI3BUII, IHILIATIB YJIEHIB

CKCHepTHOI KOMICll 1X HII[HI/ICIB JaTHu SHUIICHHA, HAITPUKJIAI:

“Cnpasu Ne 25 JICK, Ne 30 JICK, Ne 80 JICK
3HUUEHO ULIAXOM NOOPIOHEHH L.

Ynenu excnepmnoi Komicii ynigepcumemy:
(nionuc) I1.B. Mapuenxo

(nionuc) O.0. Ilasnenxo

(nionuc) B.A. Isanenxo

10 momoeo 2016 p.””

96. Ilicns 3HUIIEHHS! JOKYMEHTIB 3 Tpudom “/Ij1st ciy>kO00BOr0 KOPUCTYBAaHHS
B 00J1IKOBUX opMax (KapTkax, )KypHajlax, HOMEHKJIaTypax CIpaB, OMUCaxX CIpaB
TpuBajoro (MOHAI JecATh POKIB) 30epiraHHs poOUThCs BiaMiTKa “JlOKyMEHTH
3HMILEHO. AKT BiJl 20 p.No 7.

97. TenedonH1 Ta anpecHi NOBIIHUKH, cTeHOorpadiuni 3anucu 3 rpudom ““ns
CIIy>k00BOT0 KOPUCTYBaHHS’, IPpyKapChKUi Opak, BUSIBICHUHN MiJl Yac IPpYyKyBaHHS
BUJaHb 13 3a3HAUYEHUM TpU(POM, MOXKYTh 3HHUILYBAaTUCS 0€3 aKTa MPO BHIYYEHHS
JIOKYMEHTIB, ajie 3 BIAMITKOIO B O0JIIKOBUX (hopMax, 110 3aCBIAYYETHCS MiAMUCAMA
HE MEHIII SIK TPHOX MPAIIBHUKIB YHIBEPCUTETY, K1 IPOBEIIN TaKe 3HUIIICHHS.

3al0e3neueHHs 30epeKeHOCTI JOKYMEHTIB Ta MPOBeJAeHHS NepPeBipKHU IX
HAsIBHOCTI
98. Cnpasu 3 rpudom “/Is ciry>KO0BOr0 KOPUCTYBAHHS 3 JIaTH iX CTBOPECHHS
(HagxomxkeHHs) 30epiraloTbcsi 3a MicleM (QopMyBaHHS CHOpaB  3TIHO 13
3aTBEP/IKEHOIO 3BEICHOI0 HOMEHKJIATYPOIO CIIPaB 0 MOMEHTY iX mepeiayi B apxiB
YHIBEPCHUTETY.
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99. Joxymentu 1 copaBu 3 rpudom “/Ins cimy:x00BOro KOPUCTYBaHHS
30epiraloThes y madax, ceridax, 0 po3TamioBaHi y CIyXKOOBUX MPUMIIICHHIX
abo cxoBumax apxiBy. lladwu, celidu, cmyx00B1 TPUMIILIESHHS, CXOBHINA apXiBY
MOBUHHI HAJIHHO 3aMUKATHUCS 1 OTIEUaTyBaTUCS METAJIEBUMHU M€YATKAMH.

[Topsimox BUTOTOBNIEHHS, BeIEHHS OOMIKY, BUKOPUCTAHHS METAJIEBHX ME€YaTOK
Ta TOPSAOK BeAeHHS O00iiKy mad, ceildiB 1 KIOYIB Bii HUX BU3HAYAIOTHCS
PEKTOPOM YHIBEPCUTETY.

30epiranHs TOKyMEHTIB 1 crpaB i3 rpudom “/[nst ciyk00BOro KOpuCTyBaHHS
3MIHCHIOETHCS TPAIIBHUKAMH, sIKi 0€3MOCEepeIHRO OTPUMANH iX I PO3MHUCKY, Y
croci0, 10 YHEMOKITUBITIOE JJOCTYII 0 HUX CTOPOHHIX 0Ci0.

100. Jloxymentu 3 rpudom “/lng ciyKO0BOro KOPUCTYBAaHHS MOXKYTh
nepeOyBaTu y MpAaIliBHUKIB HA BUKOHAHHI MPOTATOM CTPOKY, HEOOXIJHOTO JIJIst
BUKOHAHHS 3aBJIaHHA, 32 YMOBH JIOTPUMAHHS BUMOT iX 30epiraHHs, BU3HAUYCHHUX
nyHkToM 99 i€l [HeTpyKii.

101. Ilepemaua goxkymeHTiB 3 Tpudom “/{ns ciykO00BOro KOpPUCTyBaHHS
CTPYKTYPHHUM MiIPO3/11aM 3A1MCHIOETHCS Yepe3 BT IUIOBOICTBA Ta KOHTPOJIIO
3a BUKOHAHHSAM JOKYMEHTIB LleHTpy okyMeHTallli 3 MPOCTABICHHSIM BIAMOBIIHOI
BIZIMITKH B XypHaJIi peectparii (001iKoBUX Gopmax).

[lopsinoxk mnepenadi oAepkaHUX Yy BIIAUI JAUIOBOACTBA Ta KOHTPOJIO 3a
BUKOHAHHSIM JOKYMEHTIB LleHTpy nokymeHTauli JOKyMEHTIB 3 rpudom s
CIIy’)KOOBOTO KOPHUCTYBaHHS BCEPEJIUHI OJHOTO CTPYKTYPHOTO MIIPO3ILTY JIs
BUKOHAHHS (O3HAMOMJICHHS) BIJl OJHOTO MpPAIliBHUKA CTPYKTYPHOTO MiAPO3ALTY
IHOIOMY TMpAaliBHUKOBI TOr0 CamMoro MiAPO3JAUTy Ta BEACHHS HEOOXITHUX
00miKkoBUX (HOPM BHU3HAYAETHCSA 1HCTPYKINEIO YHIBEPCUTETY 3 YypaxyBaHHSIM
cnieru@iky 11 AiSUTbHOCTI.

102. 3a0opoHsieThCa NEPEMIIICHHS JOKYMEHTIB 3 Tpudom “Jlms ciryx60Boro
KOPUCTYBaHHS 3 OJHIET CIPaBH J0 1HIIO1 0€3 MOBIIOMJICHHS BIIUTY J1JIOBOACTBA
Ta KOHTPOJIIO 3a BHUKOHaHHSAM JokyMmeHTIB llentpy mokymenramii. IIpo Bci
nepeMIIIeHHS JOKYMEHTIB POOJSTHCA BIAMOBIIHI BIIMITKH B KypHaJIax peecTpartii
(oOmikoBHX (opMax), y TOMY YKCITI BHYTPIIIHIX OMUCAX.

BunydyenHss crnpaB abo OKpeMUX JOKYMEHTIB 13 cmpaB 3 Tpudom g
CITy’)KOOBOT'O KOPHUCTYBaHHSI 3a00pOHS€ThCA. B okpeMux BHUMajKax Ha IiJCTaBi
pILIEHHST CAIAYOro CyIAl, Cyly apXiB yHIBEpCUTETYy ab0 BIAAUT JIJIOBOJICTBA Ta
KOHTPOJIIO 3a BUKOHAHHSM JOKyMEHTIB LleHTpy mokymeHTaiii 3a MHUCHMOBOIO
BKa31BKOI PEKTOpa YHIBEPCHUTETY 31MCHIOE€ BHJIYYEHHSI OpPUTIHAJIB HEOOXITHUX
JTOKyMEHTIB a00 cnpas. [Ipu 1ipboMy y CTpyKTypHOMY Hipo31aiii (apxiBi) HOBUHHI
3aJUIIATUCS TPOTOKOJ MPO BHIIyUYEHHS JOKYMEHTIB 3 iX 3aCBIJUEHUMHU KOMISIMHU.

103. Joxymentun 3 rpudom “Jlmsg ciayKOOBOTO KOPUCTYBaHHS ~ HE
JTO3BOJISIETHCS. BHHOCHTH 32 MEXI YHIBEPCHUTETY, KpIM BHUMNAQAKIB Tepemadi
JIOKyMEHTIB Ha BUKOHAHHS y CTPYKTYPHI MIIPO3AUIH, IO PO3TAMIOBYIOTHCS 1032
MEXaMH OCHOBHOTO TMPHUMIIIEHHS YHIBEpCUTETY, Ta Y pa3l BHUHUKHEHHSA
HEOOX1MHOCTI B 1X Y3TO/PKEHHI, MiJMUCaHHI B YHIBEPCUTETI, PO3TAIIOBAHUX Y
MeXaxX OJHOTO HACEJEHOro IMyHKTY. BuHeceHHs aokymeHta 3 rpudom “Ilus
CITY’)KOOBOTO KOPHCTYBaHHS 3a MEX1 YHIBEPCUTETY 3/1MCHIOETHCS Ha IMiCTaBl
pesoroIli pekropa (MpopeKkTopa) YHIBEpCUTETy abo KEpiBHHUKA CTPYKTYPHOTO
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HiAPO3/LTY, B SKOMY TaKui JOKYMEHT (Horo mpoekt) miarotosieHo. [Ipu mpomy
JIOKYMEHT MOBUHEH OYTH BKJIQJICHUN Yy KOHBEPT a00 yNaKoBaHHUI y Takui crocio,
1100 BUKJIFOUUTH MOXJIMBICTH HOTO POYUTAHHS.

104. Oco01, BiApAKEH1H O 1HIIOTO HACEIEHOTO IMMyHKTY, 3200pOHSAETHCI MaTH
npu cobi JokyMmMeHTH 3 rpudom “Ilyig ciay>kO00BOro KopucTyBaHHA . Y pasi
noTpedu Takli JIOKYMEHTH HAJICUJIAIOThCS 3a MPU3HAYEHHSM JO TOYaTKy
BIJIPSJKCHHS.

105. B okpemux BHUIIQgKax, 30KpeMa y paszl TEPMIHOBOTO I103AIIAHOBOTO
BIJPSIIKEHHS, pEKTOpP (MIPOPEKTOP) YHIBEPCUTETY CTaBUThH Ha CIIYy>KOOBIM 3amuciii
KEpiBHUKA BIJAMOBIIHOTO CTPYKTYPHOTO MiAPO3ILIY PE30NIOIiI0, 3TiTHO 3 SIKOIO
Ja€  JO3BUI Ha TIEpEeBE3CHHs JOKYMEHTIB 3 Tpudom “/lns  cmy)6oBoro
KOPHUCTYBaHHS JO IHIIOTO HACENEHOTO IyHKTY 3a YMOBH, IO Taki JOKYMEHTH
MEPEBO3SATHCS TPYIOK y CKIAQAl HE MEHIIE JBOX MPAIIBHUKIB, $IKI TOBUHHI
BUKOHYBaTH poOOTYy 3 HHMHU 3 JOTPUMAHHSM 3aXOJIB, L0 YHEMOKJIMBIIOIOTh
HECaHKI[I0OHOBAHE O3HANOMJICHHSI 3 TEKCTOM TaKUX JTOKYMEHTIB.

106. Cran opranizamii poOOTH 3 JOKYMEHTAMH, IO MICTITh CIIy)KOOBY
iHopmarito (HasgBHICT Ta (I3MYHUA CTaH JOKYMEHTIB, CIIpaB, BUJIaHb,
CJIEKTPOHHHUX HOCIiB iHpopMailii 3 rpudom “Jljis ciryk60BOro KOPUCTYBAHHS ), HE
piamie HDK OJMH pa3 Ha PIK NEPEBIPSIETbCS KOMICIEID 3 TUTaHb MPOBEICHHS
NEepeBIPKA HASIBHOCTI JOKYMEHTIB 3 rpudom “Ilyig ciykO00BOro KOPUCTYBAHHS
TICJIS 3aBEPIICHHS IUIOBOJHOTO POKY Ta ()OPMYBaHHS CIIPaB.

CTpok TpOBEJEHHS TMEpPEeBIpKKM Ta CKJIad KOMICIi 3 MUTaHb il MPOBEJICHHS
BH3HAUYAIOTHCS HAKa30M PEKTOpa YHIBEPCHUTETY.

Jlo ckiiagy KOMICIH 3 MUTaHb IPOBEIECHHS NEPEBIPKA HASBHOCTI TOKYMEHTIB 3
rpudom “Ilns cimyxk00Boro kopuctyBaHHs 3 BinMmiTkamu “Jlitep “M”, “Jlitep
“CI” 3anmy4aroThcs Juiie ocoOu, JOMyIeH] 10 pOOOTH 3 TAKUMHU JOKYMEHTaMHU.

107. IlepeBipka HasBHOCTI cmpaB Ta BUAaHb 3 Tpudom “Ilns ciyx60BOro
KOPUCTYBaHHS” B apxiBax Ta 0i0mioTekax, ne 30epiraerbes moHaa 1000 Takux
CIIPaB Ta BUIaHb, POBOJUTHCS HE PIJIIIEe HIK OJMH pa3 Ha I1’ATh POKIB.

108. Pesynbratu epeBipok, 3a3HaueHux y myHkrax 106 1 107 miei [HcTpyxkii,
0 OPMIISIIOTHCS] aKTOM 32 (HOPMOIO 3T1IHO 3 A0AaATKOM 13.

[IpariBHUK, SKOMY CTaJIO BiJOMO TIpo (aKT BTpaTH IOKYMEHTA, 10 MICTHTh
ciyk00By 1H(}OpMaIlio, Ta TPO MOXKIWUBE PO3TOJOMICHHS BIJIOMOCTEH, III0
CTaHOBJISITh CIY>KOOBY 1H(OpMaIIi0, HEBIAKIAAHO 1H(OOPMY€E KEpIBHHKA CBOTO
CTPYKTYPHOTO MIAPO3ITY, AKUHA y MUCBMOBIA (QOpMI TEPMIHOBO 1HPOPMYE MPO
Takuil (akT peKkTopa YHIBEpCUTETy Ta HayalbHUKA BIJAULY [AUJIOBOACTBA Ta
KOHTPOJTIO 32 BUKOHAHHIM TOKyMEHTiB LIeHTpy JoKyMeHTaIlii.

VY pa3i BTpaTh JOKYMEHTA, IO MICTUThH CIy>KOOBY 1H(OpMaIil0, MUCbMOBO
MOBIIOMJIIETHCSL  YCTAHOBI, BiA SIKOi ILIeM JOKYMEHT oTpumano. IIpo BTpaty
JIOKyMEHTa, 110 MICTUTH CIY»O0BY iH(popmarlrito, 310pany MiJ 4ac MPOBaHKEHHS
OTIEPAaTUBHO-PO3IIYKOBOI, KOHTPPO3BIAYBAIBHOI AISUTBHOCTI, MISUIBHOCTI Y cdepi
00OpOHH JepKaBu, a0 MOXKJIUBE PO3TOJIOLIEHHS TaKoi CiIyk00Boi 1H(oOpMmarlii
NoBIIOMIsIETbCA  Takok opranoBi CBY 13 3a3HaueHHsIM 00CTaBMH BTpaTu
JIOKYMEHTa (pO3rOJIOLIeHHS BIIOMOCTE) Ta PO BXKUTI 3aXOH.
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109. ®akT BTpaTH NOKYMEHTIB a00 PO3TOJIOMICHHS BIJOMOCTEH, K1 MICTATH
CIIy»K00BY 1H(oOpMaIlito, po3ciijye KOMICid 3 THUTaHb POOOTH 13 CIY>KOOBOIO
iHopMmartiero. [l poscmiagyBaHHS OKpemMux (akTiB BTpaTH JOKYMEHTIB a0o
pPO3TOJIOIICHHST BIAOMOCTEM, $KI MICTATH CHOyk00BY iHdopmMamito (mam -
pO3CiyBaHHs), 3a pIIICHHSAM pPEKTOopa YHIBEPCUTETY MOXKE YTBOPIOBATHUCS
creriajibHa KOMICIS.

110. CoemianpHa KoOMICISI Ma€ TMpPaBO OTPUMYBATH BiJ MpaIliBHUKIB
YHIBEPCUTETY MHUCHMOBI Ta YCHI TMOSCHEHHS 3 MHUTaHb, M0 € TPEIMETOM
po3ciiyBaHHs, BHUTpeOyBaTH HEOOXimHI AoKyMeHTH (iX KOIii), orsiaTu
MPUMIIIEHHS 1 CXOBHIIIA.

111. Ynenm xomicii 3 mHuTaHb poOOTH 13 cIoyk00BoIO I1H(DOpMaIlieo Ta
CHemniajgbHOi KOMICII HEeCyTh NEpPCOHANbHY BIANOBIAAIBHICTH 3a IOBHOTY,
BCEOIYHICTh 1 OO’€KTUBHICTh BHCHOBKIB PO3CIIAYBaHHS, HEPO3TOJIOIIECHHS
1H(DOopMaIlii, ika CTOCYeTbCS PO3CIiyBaHHS.

112. 3a pe3yapTaTaMu PO3CIiIyBaHHS, K€ TPUBAE HE OBIIE HIK OJUH MICSAIIb,
CKJIAJA€ThCSl aKT, IO MIAMKHCYEThCS 4YICHAMU KOMICIi 3 MUTaHb poOOTH 13
ciyk00BoI0 1H(OpMaIli€r0 abo crHemiagbHOi KOMICIT Ta TIOJA€ThCA PEKTOPY
YHIBEPCUTETY Ha 3aTBEP/KCHHS. 3a HAsSBHOCTI OOIPYHTOBAHMX MPOMO3HUIIINA
BIIMOBIAHOT KOMICii, NPUHHATHX Ha 11 3aciiaHHl, CTPOK TIPOBEACHHS
pO3CiAyBaHHS MOXKe OyTH MPOIOBKEHO 32 PE3OIIOIIEI0 PEKTOPa YHIBEPCUTETY HE
OUIBII SIK HA OJUH MICSIIb.

PoscninyBaHHS TOYMHAETHCA 3 JATH IMAMUCAHHS PO3MOPSIIUOTO JTOKYMEHTa
Mpo MOro TPOBEIEHHS Ta 3aBEPIIYEThCS JAaTOI0 3aTBEPKCHHS akTa TIpo
PE3YNbTATH MPOBEIACHHS PO3CITITyBaHHS.

113. B okpemMoMy po31iJii aKkTa Mpo pe3yabTaTH MPOBEIACHHS PO3CIIiTyBaHHS
3a3HA4Yar0ThCsd 0OCTaBMHM, NPUYMHUA Ta YMOBU HACTAHHS BIANOBIAHOIO BHIIAJIKY,
PiBEHB 3aMOIISTHOI TKOAM a00 HETaTUBHOTO BIUIMBY Ha JISILHICTH YHIBEPCUTETY, a
TaKOX HABOAUTHCS MEPEITiK BTPAUYCHUX JTOKYMEHTIB.

114. BigMiTKa mpo BTpaTy JOKYMEHTIB BHOCHUTHCS BIJJILIOM JIJIOBOJICTBA O
peecTpamifHuX Ta OOJIKOBUX (OPM 13 3a3HAYCHHSM PEECTPAIIMHUX JaHUX aKTa
PO PE3YJIBTATH MPOBEIACHHS PO3CIIITyBaHHS.

115. JloBiaka mpo MPUYMHU BiICYTHOCTI BTPauy€HUX JTOKYMEHTIB, IiJIITACaHA
KEPIBHUKOM BIJIMOBITHOTO CTPYKTYPHOTO MIAPO3ALTY, TEPENAEThCA 10 apXiBY
YHIBEPCUTETY /ISl BKJIFOUEHHS 1i 10 CIIPaBH.

OxopoHa cayxk00B01 iHdopMauii mix 4ac MizKHAPOIHOTO
CIiBPOOITHMLTBA

116. PimeHHs 0TpPO MOXJIMBICTE NPUHMOMY YHIBEPCUTETOM 1HO3EMHUX
Jeneramii, rpyn Ta OKpEeMUX 1HO3EMHHUX TPOMAJsH Ta OCi0 0e3 IpoMajsiHCTBa
(mami - 1iHO3eMIll) MPUUMAETHCS PEKTOPOM YHIBEPCUTETY ab0 MPOPEKTOPM,
BIJIMOBIIAJILHUM 32 OpraHi3aIlito MpuiomMy Ta poOOTy 3 IHO3EMISIMHU.

117. Opranizaifito npuidioMy 1HO3EMIIB 1 TPOBEACHHS pPOOOTH 3 HHUMH
3abe3neuye llenTp wmixkHApogHOTO CHiBpOOITHHITBA (BIAAII — OpraHi3arii
M1XHApPOJHOT AiSITBHOCT).

20



118. [lenTp Mi>XHAPOTHOTO CIIBPOOITHUIITBA (BIILT OpraHi3allii Mi>KHApO HOT
JISJIBHOCT1) pa3oM 3 IHIIMMH CTPYKTYPHUMH MiAPO3ALTaMU YHIBEPCUTETY, IO
OepyTh ydacTh y NMPUHOMI 1HO3EMIIIB, PO3p0o0JIsge IporpaMy MpUUOMY 1HO3EMIIIB,
sIKa TTIOBUHHA MICTUTH:

B1JIOMOCTI IIPO 1HO3EMIIIB, HAMMEHYBaHHS iX MOCaj, a TaKOX 1HGOPMAIIIIO PO
HIJIPUEMCTBO, YCTaHOBY, OpTraHi3aiilo, SKy BOHHM MPEACTaBISAIOTh, MEePioj
nepeOyBaHHs B YHIBEPCUTETI,

METy TMpUiOMy 1HO3EMI[iB, TEpeNiK TMHUTaHb, SKI IUIAHYIOTbCS  JJIs
oOroBopeHHsa. [Hdopmariss mpo AiSUIBHICTE YHIBEPCUTETY, sIKa MOXe OyTu
JI0BeZieHa /10 1Ho3eMIIiB abo 1M mepeaana, 3a3Ha4a€eThesl y J0AATKy 0 IPOrPaMu;

CIHCOK MOCa0BUX 0CI0 YHIBEPCUTETY, BIAMOBIJATBHUX 32 MPUIOM 1HO3EMIIIB
1 BUKOHAaHHA IHIIMX 3aBlaHb, IOB’A3aHUX 3 IMepeOyBaHHSAM 1HO3EMLIB B
yHiBepcHTETI (13 3a3HAYCHHAM 3MICTy TaKHX 3aBJIaHb);

MEPeiK CTPYKTYPHUX MIPO3AUTIB YHIBEPCUTETY (13 3a3HAYCHHSIM MPUMIIIEHB,
1[eX1B, AUIbHUIIb, TA00OPATOPIii), SIK1 BIABITyBAaTUMYThCS 1HO3EMIISIMH;

MepeiK MICIb Ta MOPSAOK 3aCTOCYBaHHS 1HO3EMISMH KiHO-, OTO-, ayio- 1
BiJleoanaparypH, 1HIIUX TEXHIYHUX 32CO01B;

MapHIpyTH 1 MOPSAIOK NEPECYBAHHS 1HO3EMIIIB TEPUTOPIEIO YHIBEPCUTETY,

1HII HEOOX1H1 3aX0/IH.

[Tporpama npuiloMy iHO3EMIIIB 3aTBEPKYETHCSI PEKTOPOM YHIBEPCUTETY abo
IPOPEKTOPM, BIANOBIAAIIBHUM 3a OpPraHi3aliio IpUioMy Ta poOOTY 3 THO3EMIISIMHU.

119. V pasi xonu mig yac MpuUAOMY 1HO3EMIIIB IependavaeThcsl mepenava
1HO3EMLSIM B YCTAHOBJIEHOMY 3aKOHOJIABCTBOM MOPSAKY CIy:k00B01 1H(popmariii,
gka Oyma 3i0paHa mig 4Yac  MPOBAIKEHHS  ONEPATHUBHO-PO3LIYKOBOI,
KOHTPPO3BIAYBAJIBHOI JIISJIHOCTI, AISUIBHOCTI ¥ cdepi 000pOHU JepkKaBU, PEKTOP
(mpopekTop) yHIBepcuTeTy abo 3a #oro JopydeHHsM aupektop LleHTpy
MDKHApOJIHOTO CITIBpOOITHUIITBA (HAYJIBHUK BIIAUTY OpraHizamii Mi>XKHApOJIHOI
JUSTBHOCTI) cBoeyacHO i1HGopmye y mucbMoBiit dopmi opran CBY mpo cknan
1HO3eMHOI Jeneraiii (rpynu) 13 3a3HA4YCHHSIM TPI3BHIL, IMEH 1 mMocaj ii 4JICHIB,
nepion mepeOyBaHHS Ta METY BiJIBIIaHHS yHiBepcuTeTy. Pa3zom i3 3a3HaueHOIO
1H(DOpMaIli€r0 HAJCUIAETHCS KOSl TPOrPaMu MPUHOMY 1HO3EMIIIB.

120. 3 wmeTor0 3amobiraHHs BUTOKY CIyX00BO1 1H¢opMalii BIJOMOCTI,
JIOKyMEHTH Ta IHIII MaTepiaibHi Hocii iHdopmarii, skum HamgaHo rpud “Jlms
CIIy’kO0BOI0 KOPUCTYBaHHS Ta 3 SKUMU IUIAHYETHCA O3HAMOMHUTH 1HO3EMIIIB 200
K1 OyayTh iM HajaHl, OLIHIOIOTHCA KOMICIEIO 3 MUTAaHb POOOTU 13 CIIYKOOBOIO
iH(opMalti€to 0 3aTBEPIKCHHS IPOrpaMu MPUHOMY 1HO3EMIIIB.

PimenHs Takoi Komicii OQOpMIISIETBCS aKTOM NP0 PE3yJbTaTh IMPOBEACHHS
€KCIIEPTHOI OLIHKH, 1110 3aTBEPHKYETHCS PEKTOPOM (ITPOPEKTOPOM) YHIBEPCHUTETY.

121. AKT npo pe3yabTaTH NPOBEICHHS €KCIIEPTHOI OI[IHKHA MOBUHEH MICTUTH:

JIaHl OO0 ITICTaB MIPOBEJACHHS CKCIIEPTHOI OIlIHKH;

Ha3By, peecTpailiiiti aafi, rpud oOMEKEHHS TOCTYIY 10 JTOKYMEHTa, HOMEp
HoCis 1H(OpMaIlii, SKa € MPeIMETOM €KCIIEPTHOI OI[IHKH;

Ha3BY Ta BUJ HOCIs iH(pOpMalii, HOro peecTpailiiiHi AaHi, CTOPIHKH, IyHKTH,
ab3amy Ta 1HII JaHi Moa0 iH(opMalii, sKa MICTUTh BiJIOMOCTI, III0 CTAaHOBIISATH
ciry>k00By 1H(popMmarliro;
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cdepy KUTTEMISITLHOCTI IePKABHU, KA MOXKe OyTH 3aBJAHO IIKOIA BHACIIIOK
OTPHWJIFOAHEHHS TaKoi iH(opMallii, Ta OOTpyHTYBaHHS TaKOTO BUCHOBKY;

MYHKTH TIEPEIiKy BIJOMOCTEH, III0 CTAaHOBJIATH CIIYKOOBY 1H(oOpMaIlito, SIKUM
BI/IMOBIAI0Th HAsIBHI B MaTepiaJIbHUX HOCISIX 1HGOpMaIIii BiTOMOCTI.

122. Hocii iadopmartii 3 rpudom “Jlis ciayk00BOro KOPUCTYBaHHSI MOXKYTh
OyTH HagaH1 JUIsl O3HAWMOMJICHHS 1HO3EMIIIM ITICJIsI BUIYUYCHHS 3 HUX BIJJOMOCTEH,
10 CTAHOBJIATH CIYKOOBY 1H(pOpMAITiIO.

123. YV pa3i koM KOMICi€l0 3 MUTaHb POOOTH 13 CiIy)k00BOIO 1H(OpPMALII€IO B
HOCisIX 1H(opMallii He BHUSBJICHO 3a3HaueHOi 1H(opMalli, HalaHu|# TaKUM HOCISIM
rpudp “ns  ciyx00BOro KOpUCTYBaHHS  MAIATa€ TMEPErisigy BiAMOBIIHO
1o 84 miei [HCTpyKITi.

124. Tlepenava iHO3eMIIAM CITy>k00BOi iH(pOpMAITii 3IHCHIOETECS 3 T03BOITY
pEKTOpa YHIBEPCUTETY, SIKOMY BIAMOBIIHO 10 MYHKTY 4 miei IHCTpykuli HagaHO
paBO 3aTBEP/KYBATH IEPEiK BIIOMOCTEH, a00 MPOPEKTOpa, YIMOBHOBAKEHOTO
PEKTOPOM Ha MPUUHATTS TAKOTO PiIlICHHS.

125. B yHiBepcUTeTy BUAUISIOTHCS 1 00JIaIHYIOTHCS OKpEeMI MPUMIIICHHS JJis
pOOOTH 3 THO3EMIISIMH.

[linroToBKa NPUMIIIEHb YHIBEPCUTETY JUIsl IPUHOMY 1HO3EMIIIB Iepeadaydae
OPUNMHEHHST B HUX pOOIT, MOB’sI3aHUX 3 OOpPOOKOI CiIy»)00Boi i1H(DOpMaIIii,
BUJTyUYCHHS JIOKyMEHTIB 3 Tpudom “Ilng caykO00BOro KOPUCTYBaHHS,
IIPUXOBYBaHHsS a00 MacKyBaHHS BUPOOIB (CTEHMIB), HAOYHOI JOKyMEHTAlli, LIO0
MICTSITh CITY>KO00BY 1HpOpMaIlito.

126. IloBHOBakeHHs 0CI0 YHIBEPCHUTETy, BIANOBIAATBPHUX 32 MPUHOM
1HO3EMIIIB 1 MPOBEACHHS POOOTH 3 HUMHM, BU3HAYAIOTHCSA MPOrpamMoro poOOTH 3
1HO3EMLISMH, a TAKOK HAKA30M PEKTOpa yHIBepcUTeTy. [IpalliBHUKN YHIBEPCUTETY,
K1 OepyTh y4acTh y NMPUHOMI 1HO3EMI[IB 1 TPOBEACHHI POOOTH 3 HUMHU, MTOBUHHI
JTIATA JIMIIEe y MEXKax HaJaHUX TOBHOBAXEHb Ta 3a0e3redyBaTH OXOPOHY
ciry»k00B0i 1H(popMmarrii.

127. 3a00poHsIETbCS MMia Yac MPHUHOMY 1 TIPOBENCHHS pOOOTH 3 1HO3EMIISIMU
3aUIIaTH iX y CIy>KOOBUX MPHUMIIICHHSX Ta Ha TEPUTOPil yHIBEpcUTETy Oe3
CYIIPOBOJY.

Y BUHATKOBMX BHUIIQJKaX 3a PIMICHHAM pPEKTOpa YHIBEPCUTETY CYMPOBiJ
1HO3EMIIIB MOXXE€ HE 3JIHCHIOBATHCS 3a YMOBHM BHUKOPHCTAHHS Ha MapuipyTax ix
CJI1IyBaHHSI TEXHIYHUX 3aCO0IB OXOPOHM Ta CIIOCTEPEKECHHS.

128. lentp MDKHapoAHOTO  CHIBpOOITHUIITBA  (BIAAUI  OpraHizaiii
MDKHApOJIHOT [ISJIbHOCTI) 3a pe3yJbTaTaMd MPUIOMY 1HO3EMIIB CKJIaJlae y
JOBUIBHIN (hOpMi 3BIT MPO BUKOHAHHS MPOTpaMu POOOTH 3 1HO3EMIISIMHU, B SIKOMY
3a3HAYAIOTHCS:

B1JIOMOCTI PO 1HO3EMIIiB, 3MICT MTPOBEJICHUX 3 HUMU OECIJ;

iH(DopMarris, sKka BUKOPUCTOBYBAIAcsS 4 Oyja mepenana 1HO3eMIIM, TePeTiK
BIJIMOBITHUX MaTepiaibHUX HOCIIB 1H(OpMaIli (JOKyMEHTIB, HayKOBO-TEXHIYHOI
JTOKyMEHTaIlii, 3pa3KiB BUpPOOIB TOIIIO);

iH(OopMaIris, OTpUMaHa BiJl IHO3EMIIIB;

IPOMO3UIIT Ta peKOMEH ALl 3a pe3yJbTaTaMH BI3UTY 1HO3EMIIIB.
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129. 3BiT mpo BUKOHAHHS MPOTpaMU POOOTH 3 1HO3EMISIMH 3aTBEPKYETHCS
pekTopoM (ITPOPEKTOPOM) YHIBEpCUTETY. Y pa3l mepeaadi iHo3eMIIsIM JOKYMEHTIB
a00 MaTepiaIbHUX HOCIIB, III0 MICTATh CIYKO00BY iH(opMariito, 310paHy mijJ vac
MPOBAPKEHHS  ONEPaTUBHO-PO3IIYKOBOI, KOHTPPO3BIAYBaJIbHOI  AISUTBHOCTI,
JISTIBHOCTI Yy cdepl 0OOpOHHM AeprkaBH, KOIIIS 3aTBEP/XKEHOrO 3BITY MPOTITOM
’sITH poOOYMX IHIB HaJlcuiaeThesi opranoBi CBY, a Takox 3a pillIeHHSIM PEeKTOpa
YHIBEPCUTETY 1HIIIUM 3a1HTEPECOBAHUM YCTAHOBAM.

130. Ilporpama mpoBemeHHS POOOTH 3 1HO3EMIISIMH, aKT TMPO PE3YJIbTATH
IPOBEJCHHS EKCIIEPTHOI OIHKM Ta 3BIT MPO BUKOHAHHS MpOTrpamMu poOoTH 3
1HO3eMIIMU 30epiratlotbest B LIeHTpi MiKHapOgHOTO CHIBPOOITHUITBA (BIIALIL
oprasizaiii MDKHapOAHOI MAisUIBHOCTI) B OKpeMid cmpaBi, L0 TependadaeThes
HOMEHKJIATypPOIO CIIpaB.

131. Pextop (mpopeKTop) YHIBEPCUTETY 3000B’s13aH 3/1HCHIOBATH KOHTPOJIb
3a AISUTBHICTIO 0Ci0, HAa SKUX TOKJIANAa€ThCd BUKOHAHHS (DYHKIIIH 3 opraHizarii
npuiioMy 1 MpOBeAeHHS POOOTH 3 1HO3EMISIMH, a TaKOXX 3a BHUKOHAHHIM
BI/IMOBIAHUX MPOTPaM.

132. V pa3i BUHUKHEHHS HEOOX1THOCTI B OJJHOYACHOMY 3a0e31eUeHHI OXOPOHHU
ciyk00Boi 1H(pOpMaIliT Ta PEKUMY CEKPETHOCTI TiJ Yac MIKHApOIHOTO
CHIBpOOITHUIITBA 3aXUCT CIYKOO0BOi Ta cCeKkpeTHOl iH(opMalii MTPOBAAUTHCS
BIJIMOBITHO A0 BUMOT [lopsiaKy opranizaiiii Ta 3a0€3MeUeHHs peKUMY CEKPETHOCTI
B JIep’)KaBHUX OpTaHax, OpraHax MiCIIEBOTO CAaMOBPSTYBaHHS, Ha IMiIPHUEMCTBAX, B
yCTaHOBax 1 OpTraHi3amisx, 3aTBEpKEHOro moctaHoBoro Kabinety MiHicTpi
VYkpainu Bixg 18 rpyans 2013 p. Ne 939.

HavanpHuK BiIiTy 11JIOBOJICTBA
Ta KOHTPOJIIO 32 BUKOHAHHSM JIOKYMEHTIB B.O.ApoBa
LlenTpy nOoKymMeHTaIil
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